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| MHWUHUCTEPCTBO HAYKH U BbICLLIETO OBPA30BAHU S POCCUMCKON ®EJIEPALIMH

M | DEJIEPAJILHOE TOCY IAPCTBEHHOE BIOJUKETHOE OBPA30OBATEJIbHOE
‘ VUPEXKJIEHWE BBICILIEFO OBPA3OBAHMS «MOCKOBCKMI FOCY IAPCTBEHHbII
|

YHHUBEPCHTET TEX HOJTO]"H_FI W VITIPABJIEHWA UMEHH K.I'. PA3YMOBCKOI'O
(MEPBbLIM KABAYUH YHUBEPCHTET)»

bubnuoreka

[TPABHIJIA 1TOJIb3OBAHW A

1. OBLHE IMTOJIOKEHUA

1.1. Hacrosiuue Ilpasuna nons3oBanns Hayunoit 6ubiuorekoit ®I'BOY BO «MI'VTY nm. K. T'.
PazymoBckoro (IIKY)» (manee - [lpaBuna) ycraHaBauBaroT oOUmIMH MOPSJOK OpraHU3alUK
UGCJIYH(HB&HHS[ MOJIL30BATEJICH. .

1.2. Hactosimue Ilpasuna paspaboranbl B cOOTBETCTBHM ¢ | pakiaHckuM KojaekcoM Poceniickoi
®epepaunn, enepaabubiv 3akoHoM 0T 29.12.1994r. No78-93 «O 6ubanoTeuHOM Jienie», a TAK)KE HHBIMH

HOpMaTHBHBLIMK akTamu Poccuiickoil @enepanuu. A

1.3. B IlpaBuiax HCnonb3yloTcst CAEAYIONIHE MOHATHS:

- YATAIbHBIH 3aJ — oT/ie]1  OMOIHOTEKH, KOTOPBIH ocymiecTriaser oOciayxusanue Ilonbsopareneit
JIOKyMEeHTaMH 13 (oHI0B OMONIHOTEKH U1 110/1b30BAHMS B CMIENMAIBHO 000PYI0BAHHBIX 3a/ax.

- aGoHeMeHTBI — OT/ebl  OWOIHOTEKH, OCYHIECTBISIONME BblAavy IOKYMEHTOB BO BPEMEHHOE
[OJIb30BAHKME BHE [OMENIeHUH OUOITHOTEKH.

- JIOKYMEHT - MaTepuaibHbii 00BbeKT ¢ 3auKcHpoBaHHOH Ha HeM HHOpMalUEl B BUJIE TEKCTa,
3BYKO3AIUCH WM M300pakeHus, NpeiHa3HAuYeHHbI IS nepe/ladyd BO BPEMEHHW M [POCTPAHCTBE B LICTISAX
XpaHeHus: 1 001eCTBEHHOI'0 UCIIOJIb30BAHMS:

- mop4a- 11000e H3MEHEHHE BHEILIHEr0 BU/A, LIETOCTHOCTH U BHYTPEHHETO COCTOAHMS JIOKYMCHTOB,

- Ioan3oBartenn - GU3MYECKOE WK IOPUIRYECKOE JIULIO, MMOTB3YIONICECs YCIyraMu OuONHOTEK:

- sanuch (perdcrpauus) B Ombamorexky - odopMmileHHEe IpaBa I0JIb30BaHUs OMOIHOTEKOMH
BiJirovaeT: 3HakomcTBO Ilonm3omatens c IlpaBunamu; 3anonHeHHe pPErucTpallMOHHOW KapTOYKH,
obopmienne W Bbulady [lonp3oBarenmto 9uTaTenbckoro Owiera; peructpanus [lonb3osarens
B 3JIEKTPOHHO-OUOIMOTEYHYIO CUCTEMY!

- mepeperncTpamHs NoJb3oBaTe/eii - eXerojJHas perucTpauus I0Jb30BaTeliei, NOo3BOJIAIoIas
VTOUHHTH KOJIMYECTBO, COCTaB I0JIb30BATE/EH, BHECTH HOBbLIC CBE/ICHHS B PETHCTPALIHOHHYIO KapTOYKY,
YU TATETHLCKHH OHIET.

1.4. Tlomb3oBaTensiM BCeX YPOBHEH MO BceM 00pa3oBaTelIbHBIM I[IPOrpaMmaM, COTPYAHHKaM
W 1IperoaaBaTessiM NMpeJoCcTaBIsieTes OecniaTHoe nojs3opanne oubnmorekoi ®I'OY BO «MI'VTY

uM. K. I'. Pasymosckoro (ITKY)»



MUHUCTEPCTBO HAYKH U BbICILIETO OBPA30BAHWS POCCHHCKOM ®EJEPALIMA

M ®EJIEPAJILHOE FOCY IAPCTBEHHOE BIOJDKETHOE OBPA3OBATE/IBHOE
VUPEXKJIEHHUE BBICLIETO OBPA30OBAHMS «MOCKOBCKHIA FOCY/IAPCTBEHHBIN

VHUBEPCUTET TEXHOJIOMMU M YTIPABJIEHUSI UMEHHU K.I'. PA3YMOBCKOI'O
(MEPBLINA KA3ZAUMA VHUBEPCHUTET)»

bubnuoreka

[MTPABHJIA T1OJIb3OBAHMAI

2. IOPSIIOK 3ATIMCH MOJIb30OBATEJIEN B BUBJIMOTEKY

2.1.3anucarbes B GUOIMOTEKY MOIYT CTYACHTBI, ACHHPAHTHI, TPOPECCOPCKO-TPENOo/1aBaTeIbCKHH
COCTAB, HAYYHbIC PAGOTHHUKHM, COTPYJAHUKA HHCTUTYTA, NPETbABUBIIME TOKYMEHT, YAOCTOBEPAIOMIHE €ro
JTHYHOCTb.
2.2. Jlnsi 3anucH B OMOJIMOTEKY PEAbABISACTCS:
- [AcropT H B 3aBUCMMOCTH OT YMTATEJIbCKOH KaTeropuyu - JIeHCTBYIONMI CTyleHYecKoro Ouiera
WITH aCIIHPAHTCKOIO, JUIS PerojiaBaTeliell U COTPYAHHKOB YHHBEPCHTETa - JOKYMEHT, Y0CTOBEPAIOIIHH

JIHYHOCTD.

2.3, Ilpu 3anucy B OMOIHOTEKY 10JIB30BATEIb!
1) 3umakomuTtcs ¢ IlpaBunamu;
2) noxrsepikaaer cBoe corsacue ¢ [pasunamu u [o0KeHUSIMH TTONHUCHIO,
3) coobIaer /Ui perucTpallii OCHOBHBIE CBEICHHUS:
- (hamuMIO, HMS, OTYECTBO (MTPH HaIH4YHH)
- [0 poKAeHHus:
- Kypc.
- HamnpasjICHHE MO/IrOTOBKH;
- HOMEp CTyJIeHUYeCKoro OuaeTa;
- PErHCTPAaLHIO 10 MECTY JKHTEIbCTBA H BPEMEHHYIO PErHCTPALHMIO [10 MECTY npeOblBaHus;
- TtenedoH:
- E-mail;
- HalpasJIeHHE MOJIFOTOBKH;
- (hopma 0Oy4eHHH;
- Ha3BaHWE CTPYKTYPHOTrO Mojpa3jesieHus Wik Gakynbrera (A1d COTPY/AHUKOB U npenojasareiei)
2.4. Ceengenns, coobmennsle ITonp30BartesieM MpH 3alM0IHEHHM PErHCTPALIMOHHBIX JTOKYMEHTOB,
cTporo KoH(MHICHIMATbHBI. BuOIHOTeKa HCMO/B3yeT cBejeHust o Ilob3oBatessix TOJABKO B ICTAX
obcnyxnsanus [lonb3oBareneil B OOTBETCTBHH ¢ Pe/IepaibHBIM 3aKOHOM "O 1epcoHAIbHBIX JaHHBIX"
ot 27.07.2006r. Ne152-@3
2.5. Tlpu nepemeHe MecTa JKHTEIbCTBA, MeCTa MpeObIBAHHS, H3MEHEHHH dhamuiuu, HUMEHH

W OTYECTBA, MPH TIOJYYCHHH HOBOTO macropra, Iloap3osatenhb 00s3ad  coo0mUTh B OUOIMOTEKY

00 U3MEHEHHSIX.



MHUHHUCTEPCTBO HAYKH H BbICLIEIO OBPA3OBAHHWS POCCUHCKOI ®EJIEPALIUU

M ®EEPAJIHOE TOCYTAPCTBEHHOE BIOKETHOE OBPA3OBATEJILHOE
YUPEXJIEHHE BbICLLEI'O OBPABOBAHHS «MOCKOBCKHMH I'OCYJJAPCTBEHHbIN

VHUBEPCUTET TEXHOJIOI M U YITPABJIEHHSI MMEHH K.I'. PA3YMOBCKOI'O
(IEPBbII KA3AUMIA YHUBEPCUTET)»

bubimorexa |

MPABHJIA OJIb30BAHHS |

2.6. Crynenvecknii Owmier jaeT npaBo JIMYHOIO [10Jb30BaHHs OHOMMOTEYHBIMH (oHAAMH
1 yciayraMu OMOIHOTEKHM H HE MOKET ObITh NEPEe/iaH JAPYroMy JIUILY.

2.7. llepepeructpanus [loab3oparesneit 1poBOANTCS €KETOIHO.

2.8. s nepepeructpauuun [lonb3oBarento HeoOXOAMMO MpeAbSBUTH JOKYMEHThI, YKa3aHHbIE

B nynkre 2.2. IlpaBu.

3. [IPABA I10JIb30BATEJIEH BUBJIHOTEKH

3.1. Tloawzorarens OuOIMOTEKH UMEET PABO:

- [oJIydqaThb J0KYMeHTbl U3 (GoHg0B OMONMOTEKH (A0OHEMEHT) JUIS [10JIb30BAHHA BHE MOMEIICHHH
OHONMOTEKN:

- 0oJy4arb JIOKyMEHTbl M3 (oHIoB OHOIMOTEKM /Jisi [OJb30BaHHI B YHTAILHBIX 3ajax
OMOIHOTEKH.

- MI0JIY4aTh JIOKYMEHTBI HIIM KOIHH ()parMeHTOB JIOKYMEHTOB, HOIYYEHHBIX 110 MEKOHOIHOTEYHOMY
aboHeMeHTy M3 Apyrux Oubimmorek moss3oBartensM abOHEMEHTa M YHTAJIBHOIO 3ajla B COOTBETCTBHH
¢ 3aKkoHoatelbeTBoM PO

- [ojsydaTb KONUHM (PparMeHTOB AOKYMEHTOB u3 (OHIOB OMOMOTEKH B COOTBETCTBHUHU
¢ 3aKoHoJ1aTelbcTBOM PD:

- [0JIYYaTh KOHCYJILTAIIMOHHYIO TIOMOILL B IOUCKE U BHIOOpPE HCTOYHUKOB HH(OPMALIHH;

- [oJlydaTh MOIHYI0 HH(pOpMalMio o coctaBe OMOIMOTEYHOro (POHJA Yepe3 CHCTEMY KaTaloros
W JIPYrHX UH(POPMALIMOHHBIX pEecypcoB OHOMHOTEKH;

- OCYWIECTBIATH IIOMCK B OJIEKTPOHHBIX ©a3aX JaHHBIX, NPeJOCTaBIsAEeMBIX OHOIMOTEKOM
[Tonb3oBarensiM;

- M0JB30BATHCH KOMIBIOTEPAMH H APYrOH TEXHHKOH, CIICIHAIbHO YCTAaHOBICHHOH B OHOIHOTEKE
nas llons3oBareneii:

- Mocelarh ¥ y4acTBOBaTh B MEPONPHATHAX, TPOBOAMMBIX OMOsHoTeKO# s [Tob3oBartesiei;

- BHOCHTBh B OMOJTHOTEKY H 10J1b30BaThCA JTHYHBIMH JOKYMEHTAMH;

- BBICKA3bIBATh B YCTHOM HIIM ITACBMEHHON (POPME NMPETEH3MUH, 3aMEYaHusl, TPE/UI0KEHUS 10 paboTe

OuOIHOTEKH.



MUHUCTEPCTBO HAVKH U BBICLIEIO OBPA3OBAHUS POCCUMCKOMN ®EJEPALIMA

M OEJEPAJIBHOE N'oOCY IAPCTBEHHOE BIOJIKETHOE OBPA30OBATEJILHOE
VUYPEXJAEHHE BbICIIETO OBPA30OBAHHUSI «MOCKOBCKHM I'OCYIAPCTBEHHBIN

YHHUBEPCUTET TEXHOJIOI'MH H YIIPABJIEHWS UMEHH K.I'. PA3YMOBCKOI'O
(IIEPBbIA KASAYUK YHUBEPCHUTET)»

bubmuoreka

[TPABWJIA T1OJIb30OBAHW A

4. OBSI3AHHOCTH ¥ OTBETCTBEHHOCTbH [10JIb30BATEJIEH
BUBJIMOTEKH

4.1. TonwzoBarenb 00s13aH:

- 03HakoMHTbes ¢ [IpaBuiamu npu 3anucu B OMOIHOTEKY:

- cobmopars [lpaBuna;

- 10JIb30BATLCS JIOKYMEHTAMH, MOJIYYCHHBIMH U3 (JOHI0B YHTAIBHBIX 327108  OHOJIHOTEKH, TOJIBKO
B CIELHAIBHO MIPeIHa3HAYEHHBIX /Ul 3TOr0 MOMEMECHUAX OMbIMOTEKH Ha 000PY I0BAHHBIX
YHTATEIbCKHX MECTax:

- 0epe’kHO OTHOCHTHCS K JIOKYMEHTaM, MOJy4eHHBIM U3 GoH108 OMOIMOTeKH, U BO3BpAIATh WX
B YCTaHOBIIeHHBIE OMOTHOTEKOH CPOKH;

- IpH DOJYYEeHHH JOKYMEHTOB TIIATeIbHO NPOCMATPHBATh UX U B Cyyae 00HApYyKEHUS KaKuX-
1100 1edeKkToB coodmaTh 00 ITOM COTPYAHUKaM OHOIHOTEKH,

- BepekHO OTHOCHTBCA K HHTEPhEPY MOMENICHHH, TEXHHYECKAM CPEICTBAM H HHIKCHEPHBIM
KOMMYHHMKaIlHsM, (pacasam 371aHUI, UMyLIeCTBY OHOIHOTEKH;

- cobutoaarh 001eCTBEHHBIH NOPSA0K B IOMelLIeHHsx 6ubanoTekn, crnocodCcTBOBATE CODIIOICHHIO
nopsizika apyrumu llone3oBarensmu;

- cobmonars pexuM padoThl OHOIHOTEKH, NOPANOK B MOMELIEHHUSIX]

- B ciayuae orkasa oT ycayr OuGnmorexn IloapsoBarens 00s3aH BepHYTh B OuOimMoTeKy Bee
YHCIALLAECS 38 HUM JIOKYMCHTBL

4.2. llosib30BaTENIO HE PA3PEILACTCH:

- BBIHOCHTH W3 OHOAMOTEKH O€3 COOTBETCTBYIOIIEIO paspelleHHs JOKYMEHTbI, [pHHAIeKallHe
oubnuoTexe;

- [IOPTHTb (BbIPE3aTh, BHIPHIBATH CTPAHHMLIBL, J€IATh MOMETKH, M0 T4EPKABATh, 3arndarTh CTpaHHLIBL
KaJIbKHPOBATH M T.I1.) IPOU3BE/ICHUS [1e4aT U APyTie JOKYMEHTb H3 Gon0B GubinoTexu;

- BBIHMMATL KAPTOUKH H pa3/e/IUTe/I U3 KaTaloros, Je/laTh Ha HUX IOMETKH, HapyluaTh MopsaioK
paccTaHOBKH KapTOUEK B KaTAI0rax M HapyLIaTh MOPAIOK PaCCTAHOBKH SUIMKOB B KaTajlorax;

- OpPHHOCHTb B OHONHOTEKY M I0Jb30BaThCA CPEACTBAMHM OPITEXHHUKH, HE NPHHALICKALMMH
ounbanoTeke (ckanepbl, (hakcel, NOPTATHBHBIC KOIHPLI U JIP. ),

- 0e3 paspelieHMsi COTpy/JHMKa OTaena, (rJe NPeAnonaraerTcs HCIOIb30BAHHE TEXHHKH)
M HMCHOJIB30BaTh BUAEOTEXHUKY M AYJAHOTEXHUKY, a TAK/KE MPOH3BOANTL (OTO, BUACO H KHHOCHEMKY:

- 3axXO0/UTh B ciaykeOHbIe noMelleHns OMOIHOTEKH;



MUHUCTEPCTBO HAVKH W BbICILIEF'O OBPA3OBAHUSA POCCUMCKOM ®EJIEPALIHA

M ®EJIEPATILHOE TOCY IAPCTBEHHOE BIOJKE THOE OBPA3OBATEJIBHOE
VUPEAIEHWE BBICIIETO OBPA3OBAHHS «MOCKOBCKHI FOCY IAPCTBEHHBIA

YHHUBEPCHUTET TEXHOJ’IOFH“ W VIIPABJIEHMA UMEHH K.I'. PA3YMOBCKOI'O
(IEPBbI KASAUMA YHUBEPCHUTET)»

bubmmorteka

TTPABHIIA 110JIb3OBAHHWA

- fofib3oBaTbeA CayKeOHbIMH TenedoHaMH, KommbioTepamu Oe3 paszpemieHust COTPYIHHKOB
6uOIMOTEKH;

- pacmpocTpaHsTh 0e3 paspellcHus paﬁoTﬂ‘IKOB OUOIHOTEKH O0BLSABICHHUSA, IIAKATHEL H JAPYrylO
[POIYKLHIO PEK/IAMHOTO COZIEPHKAHHS "

- BHOCHTH M YNoTpel/isiTh B 30HaX 00C/TyKMBaHUS M10JIb30BATE/CH MIPOAYKThI THTAHHA H HATUTKH,

- KYPHMTB M pacIHBaTh CIHPTHBIEC HAMMTKA B IOMELIEHUSIX OMOIMOTEKN!

- [PHHOCHTH B TOMELIEHHs OMOIHOTEKH OpYKHE, B3pbIBOONACHBIC M OTHEOMACHBIC BEIIECTBA
H MPEeJMETHI.

4.3. B cayyac yTepd HJIM NMOpYH JOKYMEHTOB, NpHHauIeKamux Oubiuorexe, llonb3oBates
00si3aH 3aMEHMTb WX pPABHOLIEHHBIMH JOKYMCHTaMH ¢ MNpHMCHEHHEM BCEX YCTAHOBJICHHBIX
JIeHCTBYIOIIMM  3aKOHO/aTeIbCTBOM IIEPEOLIEHOUHBIX KO3()QHIMCHTOB, Ha OCHOBAaHHH JOKYMEHTOB,
yTBepsKAeHHbIX MunicTepeTBoM ®unancos Poccun.

4.4. Tlonp3oBateld, HapylIuBIIMe Hactosuue [IpaBuna n npuyuHKMBIIKME yiepd OGuOmHoTeke.

HecyT OTBETCTBEHHOCTb, IPEYCMOTPEHHYIO 3aKOHOAaTeIbcTBOM Poceniickoit deepaumy.
5. [MIPABA BUBJIMOTEKH

5.1. bubnuorexa umeeTt npaso:
- BBOAMTb OIPaHHYEHHMs HA BO3MOKHOCTb BbLIA4YH JIOKYMCHTOB, MMEIOIIHX 0oco0y10 LEHHOCTB
WM TUIOXYIO CTENEHb COXPAHHOCTH;
- CaAMOCTOSATEILHO ONpPEeAeNsTh PABHOLEHHOCTh COJEP/KAHUs M CTOMMOCTH TIPH 3aMEHE YTCPSHHBIX
KHHT;
- BHOCHMTH M3MeHeHHud B Hactosiue [IpaBuia;

- TpeGoBaTh B Cy/1€0HOM MOPS/IKE BO3MEIICHHS YIIep0a, HAaHECEHHOTO OHOIHOTEKE 110/1b30BATE/IEM.

6. OBSA3AHHOCTU PABOTHUKOB BUBJIMOTEKH IO OBCJAYKHUBAHUIO
MOJb30BATEJEN BUBJIMOTEKH
6.1. PabotHukn OMOIMOTEKH 00A3aHbL
- cobmoaath  KOH(GHICHOHAIBHOCTL HMHpOpPMALUM O  IEPCOHAIBHLIX  NIAHHBIX  [PANKIAH,
gpasiotuxess  Ilonbszosarensmu  OubiamoTekd B COOTBETCTBHM ¢ DelepanbHbBIM — 3aKOHOM
PO «O nepcoHaNbHBIX dHHBIX);
- obecrieuuarth  peanusauuio  npas  llomb3osarenedt  OMONMOTEKH B COOTBETCTBHH

¢ sakoHoMaTenbeTBOM Poccuiickoii @esiepanii M Hactosiumu [IpaBrmamu;



MUWHUCTEPCTBO HAYKH W BbICIIEI'O OBPA3OBAHHSA POCCUUCKOH ®EJIEPALIUA

M ®EJIEPAJIBHOE MOCYJIAPCTBEHHOE BIOJZKETHOE OBPA3OBATEJIBHOE
VYPEXJIEHUE BBICLLEIO OBPA3OBAHUS «MOCKOBCKHUIH FOCYIAPCTBEHHbBIH
VHHUBEPCHUTET TEXHOJIOIMH U VIIPABJIEHUA UMEHH K.I'. PA3YMOBCKOI'O
(TIEPBbIM KA3AUMIA VHUBEPCHUTET)»

bubtmuorexa

[TPABHIJIA TTOJIb3OBAHHWA

- OCYIIECTBISITH  Y4Ye€T, XPaHEHHWE M MCHO/IL30BAHHE  JIOKYMEHTOB B COOTBCTCTBUH
¢ ycranoieHHbIMU [IpaBuiiaMu, 00ecneunBalOMMH MX COXPAHHOCTD ¥ PAllHOHATTBEHOE HCIIOIh30BAHME,

- co3jaBaTh YCAOBMS LIS ocyllecTBieHds npas IloibsoBateneil Ha jocTyn K MHpOpMALMH
¥ JOKyMeHTaM U3 (hoH1a OMOITHOTEKH:

- OCYWECTBISTH  CIpaBo4YHO-OuOIMOrpadHyecKoe " unopMalMoHHoe  oleclieueHHe
[Tosw3oBaresneit, MCMONB3YA MOCIEAHNAE J0CTHAKEHHS B 001acTH HH(POPMAITHOHHBIX TEXHOJIOTHH!

- BecratHo obecrnevyuBaTh KOHCY/ILTAIMOHHYIO nomolb [lons3oBarensM  OHOJIHOTEKH B MOHCKE
1 BbIOOpE HCTOYHHKOB MH(pOpMALUK;

- npeaocTaBasaTs Ilonp30BaressiM BO3MOXKHOCTh padoTarh €O CIIPABOYHO-MOUCKOBBIM arnaparoM
M OCYIIECTBJIATH MOMCK B DJEKTPOHHBIX 0a3ax JaHHBIX, IPEJOCTABISEMbIX OMOIMOTEKOIH;

- no skenanuio [loab3oBarens B ciydae orcyrcTBHs B (oHIe OMOIMOTEKH HEOOXOAMMBIX €My
JIOKYMEHTOB 3allpalliuBaTh MX M0 MexOubIHoTeyHoMy aboHeMeHTY H3 (OHI0B Apyrux OuOIHOTEK
M BbI1aBaTh /Ui Kcnolib3oBanus [lonb3oBartensam;

- npefocTapisTh MHGOPMAIlHI 060 BCeX BHAAX YCIYT, MPENOCTABIACMBIX OHOMHOTEKOH IyTeM
pasmeliienuss oObsBICHNHA Ha caiite OuOmmoTekH ¥ MHOOPMAUMOHHBIX CTCHIAX B NOMEIICHHAX
OUOMHOTEKH;

- obecneynBaTh KauyecTBO M KyabTypy o0ciyxusanus IlosnbsoBareneit, neoOxoanmbie yao0cTBa
1 KOM(POPT B nOMEIIEHUAX OHOTHOTEKH;

- uHpOpMHpOBATH 00 H3MEHEHHSX H JOMNOIHEHHAX BHOCHMBIX B Hacrosiuue [IpaBuia nyrem
pasmelenusi 0ObsBJICHUI Ha cajite OMOIMOTEKH M Ha MH(OPMAIMOHHBIX CTEHJIAX B MOMEUICHHSAX

OuOIHOTEKH.
7. IPABUJIA IOJIB30BAHUA ABOHEMEHTOM BUBIHOTEKH

7.1. Ilpu 3akase M NOJy4eHWH W3JaHMA M JOKYMEHTOB Ha aboHemeHTe OMOIHOTEKH
[lonb3oBaresid 00A3aHbl NPEAbABATE ACHCTBYIOLIHN CTYA€HYECKHH OMUIIET , U paclucaThCs B KHHIKHOM
(hopMyJIsipe 3a KaXk/Abli NOTYHEHHbIH SK3EMILIAD KHUIU.

7.2. Hayunas nuTtepaTypa, Haxojsmascs B (GoHZax abOHEMEHTOB, BbIAACTCH CPOKOM 10 |
KaJleHZapHOro Mecana konuyectse — 10-15 9K3. na unrtarenbckui Gopmysp.

7.3. YuebHas nuTeparypa, HMMEKOLIascs B JOCTATOMHOM KOJIHYECTBE, BbUIACTCA Ha yueOHbILH
rOJI; MATOAK3EMIISIPHAs JHTEpaTypa BbLIACTCS HA CPOK, yCTAHOBIeHHbIH OubinoTekoi or 10 10 30

KalleHAdpHbIX JIHEH.



MHHUCTEPCTBO HAYKH W BBICLLIEI'O OBPA3OBAHUS POCCHUCKOH ®EJEPALIMU

VHUBEPCUTET TEXHOJIOI MM U YIIPABJIEHWS! UMEHM K.I'. PA3YMOBCKOI'O
(TEPBBIN KASAYWI YHUBEPCUTET)»

M ®EJIEPAJIBHOE I'OCYJIAPCTBEHHOE BHOJUKETHOE OBPA30OBATEJIBHOE
VUYPEXJIEHUE BbICLLIEIO OBPA30BAHUS «MOCKOBCKHM I'OCY JIAPCTBEHHBIN

bubnunoreka

[TPABWJIA TMOJIL3OBAHU A

7.4. Kuuru, aMeroidecs B OHOIHOTEKe B €IHHCTBEHHOM DJK3EMILIAPE, U M3/IaHHA, MOJYYCHHbIE
o MeKOMOIMOTeYHOMY aDOHCMEHTY, Ha JIOM HE BBIIAIOTCS.

7.5. HeonyOanKoBaHHbIE JOKYMEHTBI (IHCCEPTALMH, aBTopedeparsl), W3/laHus OrPaHUYCHHOIO
pacnpoCTPaHeHMs! BbIJAAOTCS TOJIBKO B YHTAJIbHOM 3aI€.

7.6. OuepeaHan Bblad4a KHUI YMTATENAM, APYrMX NPOM3BEAEHWMA NEYaTU U MHbIX MATEPMANoB
Ha AOM NPOU3BOAMTCA TONALKO MOC/AE NONYYEHWA OT HEFO paHee BblAAHHbIX EMY KHUI, CPOK NO/NIb30BaHUA
KOTOPbIMU UCTEK.

7.7. [Tlosb3oBarens uMeeT MPAaRO MPOIMTh CPOK MOJIB30BAHMS JOKYMCHTOM, €C/IM Ha 3TOT
JIOKYMEHT HET CIIPOca CO CTOPOHBI JIPYrHX nolk3oBatenei. [Ipoaienue cpoka noib30BaHHs JOKYMEHTOM
TPOM3BOJIMTCS OJMH Pa3 1Ocjie MCTedeHust OCHOBHOTO cpoka. Ilpotenue ocymectsiasercs Ha 10 HCH.
[IpouieHHe MOKET POU3BOAKTLCS Ipy npuxoe [loab3osaress B 6UO1HOTEKY.

7.8. BoiOpiBatoige u3 OHOIMOTEKHM I110JIb30BATENN JOJKHBL CAaTh HMMEIOIIMECs Yy HHX
OHOIMOTEUHBIC KHUTH U MOANHCATH 00X0/HON JIHCT.

7.9. Beiaya y4eOHO-METOIHYECKOM [OKYMEHTALUKM [IPOM3BOJAMTCS B UYMUTAIBHOM 3ajle HIIM Ha

aboHEMEHTE,
8. IPABWIA MOJIB30OBAHUSA UYUTAJIbBHBIM 3AJI0OM BUBJIMOTEKH

8.2. I[Tonb3oBareib BIpaBe MpeAbIBIATE 3aM0THEHHOE TPeOOBaHUE HA JOKYMEHT.

8.3. Ilosb30BaTeNb MOJYHAET JOKYMEHT [PH NMPEIbsBICHUH CTYIEHUYECKOro OmieTa, J0KyMEeHTa,
y/I0CTOBEPAIOLIETO JINYHOCTh

8.4. Koau4ecTBO JOKYMEHTOB, BbI/IaBaE€MbIX B TEUEHHE [IHA, HE OrPaHHYHBACTCH.

8.5. llomnesxkar BbiZ@4e TOJbKO B YHTAILHOM 3aji€ CJCAYIOUIHE BHIbBI JIOKYMEHTOB:
SHIMKIONEINH, CIIPABOYHBIC H3aHus, PEIKHE U LIEHHbIE KHHIH, aBTopedeparsl, IicCcepTaluy, U31aHus
M JIOKYMEHTBI, [10JTy4eHHbIE IO MEKOMOIHOTEYHOMY aDOHEMEHTY.

8.6. [Ilpmem 3asBOK Ha BblLIA4y JIOKYMEGHTOB M3 OT/eJa XpaHEHHs OCHOBHOro (omzaa
B UMTaIbHBIE 3a/1bl [IpEKpalnaeTcst 3a 15 MUHYT /10 3aBeplieHus paboThl OUOIHOTEKH.

8.7. Ilosb3oBaress 0683aH caTh MOIYYEHHBIE JOKYMEHTbI 32 15 MUHYT 10 3aBepIIeHUs paboThI
OMOIMOTEKH.

8.8. BEIHOCHTH JIOKYMEHTBI U3 (POH/IOB YHTAIBHBIX 3AJI0B 3a Mpeenbl NOMEHICHANR OHOIHOTEKH
janpelieHo. B ciayuae HapymieHus 3Toro mpasuna, l[lonbsoparens MoxerT ObITh JIMIICH IIpaBa
NO/Ib30BaHUsA  OHOJIMOTEKOM.

8.9. BHOCHTb B UHTAJILHBLH 3aJ1 JIMYHbLIE KHHI'W HE Pa3pelIaeTes.



MUHUCTEPCTBO HAYKH H BbICHIEIO OBPA3OBAHUS POCCUMCKOH ®EJIEPALIHH

M ®EIEPAJIHOE FOCY TAPCTBEHHOE BIOJUKETHOE OBPA3OBATEJIHOE
VUPEIKIEHHUE BBICIIETO OBPA3OBAHHS «MOCKOBCKHI FOCY JIAPCTBEHHBbII

YHUBEPCHUTET TEXHOJIOI'MA U YIIPABJIEHWMA UMEHH K.T'. PA3YMOBCKOI'O
(TIEPBbIN KA3AYHMH YHHUBEPCHTET)»

Bubimorexa

[TPABHIJIA [TOJIb3OBAHHWA

8.10. He paspewaercs BXOJMTH B UMTAlIbHBIC 3aJIbl B BEPXHCH OJICIKIE.
8.11. B uMranbHOoM 3aje HeoOXOAMMO c00/I0JaTh MMOPANOK, HE MCIIATh CBOHM MOBCJICHHEM

padote apyrux [Tosk30BaTessM.

9. [IPABHJIA [10JIb30BAHUSI KOMIIbIOTEPHBIM KJIACCOM BUBJIMOTEKH

9.1. KoMmiibioTepHbie MecTa B OuOiMOTEKE NIPEIOCTABIAFOTCS 110/1b30BaTEIAM, 03HAKOMHBIIUMCSH
¢ JanHbMH [IpaBuriiamMu. ]

9.2. Jlna paboTel B KOMIBIOTEPHOM Kiacce OubaMOTEKH HEOOXOAMMO MPENbIBUTH
CTYICHYECKHH OWIET, IOKYMEHT, YAOCTOBEPAIOLIHH TUIHOCTb.

9.3. llepcoHabHble KOMIBIOTEPbI JOIKHbI HCTIONb30BAThCS TOJIBKO B HAYYHBIX H y4COHBIX LE/IAX.

9.4. [ lonp30BaTENIH J0/IKHBI CODIIOIATH 04EPEAHOCTD JOCTYIId K KOMIIBIOTEPAM

9.5. Pabota ¢ BHCIIHMMH >JIEKTPOHHBIMH HocuTelsiMH llonb3oBaresied MPOM3BOAMTCH TOJBKO
[OC/Ie POBEPKH HA HATMYME BUPYCOB U YHHUYTOKCHUS BUPYCOB IIPH HX OOHApYXKCHHH.

9.6. [lonb3oBatenb BO Bpemsi ceanca pabOTBl OCYUIECTBISET KOMHPOBaHHE HHGMOPMALHH
B CIIEIHATLHO MPEIYCMOTPEHHYIO JUIS 9TOrO MAlKy Ha KOMITBIOTEPHOM MECTE JUIsh IOCTIC/IyIOMICH neyaTH
M COXpaHEHMsl HA BHEUIHHE IEKTPOHHbIE HOcuTes M. JlMTenbHOE XpaHeHue MH(OPMAIMK B JIAHHOH
manke He npeayemorpeno. [lo  okonuanmum ceanca paloThl MH(OpMAuMs  HECOXpaHCHHas
Ha asiekTpoHHoM nocutene Ilonp3oBarens yaansercs €3 BO3MOXKHOIO BOCCTAHOBICHHS.

9.7. BxaoueHue W BBIKJIIOYCHHE KOMIBIOTEPOB. HACTPOHKA, MOJAKIIOYCHHE BHEUIHHX
M BHYTPEHHMX YCTPOMCTB. MPOU3BOIATCS TOMBKO COTPYAHHKAMH OHOIHOTEKH.

9.8. B cayuae oOHapyKeHHs HENCIPABHOCTH KOMITbIOTEPHOT0 000PY/I0BaHHs HJIH POrpaMMHOIO
obecrieuenuss [lonbzoBarens JOKEH HEMEUIGHHO 00paTHTbCA K COTPYAHHKaM CTPYKTYPHOTO
[OApa3s/le/IeHus], HE MBITAsICh CAMOCTOSTEILHO YCTPAHUTh HCHCIIPABHOCTD.

9.9. Tlonbk30BaresiM HE pa3peliacTcs:

- yCTaHaB/MBaTh, YJAANATh KOMIIOHEH1bl ONEPALMOHHOW CHCTEMbl H JPYroro yCTaHOBICHHOIO
POrPaMMHOT0 OOECIICYECHHS:

- U3MEHATH POrPaMMHBIC HIIH alllapaTHbIE KOHQHUIYPALMK:

- W3MEHATb. YIAIATh. YCTAHAB/JIMBATL JOObIE HACTPOMKM B [pOrpaMMax, yCTaHOBJICHHBIX

Ha KOMITBHOTCPC,
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MUHHUCTEPCTBO H AYKH H BLICLHIEIO OBPA3OBAHHS POCCHHCKON ®EEPALIMH

M ®EJEPAJILHOE I'OCY/IAPCTBEHHOE BIOJDKETHOE OBPA3OBATEJILHOE
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bubnuoreka

[ [TPABUJIA TIOJIb3OBAHW S

- CAMOCTOSITE/ILHO  [MOJK/II0YAaTh COODCTBEHHBIE CMEHHbIC BHELIHUE HOCHTETH HHQOpMaIMH,
MOJIb30BATLCA HMH 0€3 IPOBEPKH HA HAJIMUME BUPYCOB, PACHPOCTPAHATL BUPYChl YE€pPe3 KOMITbEOTEPBI
Ooudnuorexu,

- pas30dHpaTh KOPIYC KOMMBIOTEPA U JIHOObIX BHELIHUX YCTPOUCTB, MOJK/IIOYCHHBIX K HEMY:

- OTCOCAHHATH MbIlIb, KIABHATYPY, CETEBOH 1IPOBOJ, MPOBOJ NHTAHHA H JI0ObIE JApYIrHe BHEUIHHE
YCTpOHCTBA:

- CaMOCTOATE/IbHO  BK/IIOYaThb M BBIKJAKOYATH  KOMIBIOTEPbI, [POM3BOAMTL  MEPE3arpysky,
[0JIb30BATHCS NPHHTEPOM;

- 3apsbkarh 1wieepbl, Tenedonbl, HOyTOykW, doToanmapatel M ap. ycrpoicrsa ot USB-moptos
KOMIIBIOTEPA M YEPE3 CETEBBIC PO3ETKH

- IPOH3BOIMTHL MACCOBYIO PACCHUIKY YIEKTPOHHOM MOYTHI;

- 3arpyikarh ¥ MPOCMATPHUBATh CAlThl IOPHOIrPaQHYECKOro XapakTepa U MaTepHalibl, COJEpKaLIue
1Iponaran1y HaCHJIHA, TeppopH3Ma;

- COBeplIaTh JCHCTBHS., NpPOTHBOpevalme 3akoHojarenbctBy P® B chepe uHpopmanuu
1 uHdopmarnzaunu;

- HaxXo/JMThCS 33 OJJHAM pabodum MecToM 0oJiee YeM 0JIHOMY I10/1b30BATE/IIO;

- 3a HapylwmeHue uiM He cobirogeHue pasaena 9 llpaBun, nonb3oBaTesb JIMIDACTCH IIpaBa
110J1b30BaHUS KOMITBIOTEPHBIM MECTOM.

9.10. bubimoreka He HeceT OTBETCTBEHHOCTD:
- 3a uHdopmanuio, npe/acrasisemyto [loabzoBarensm B Murepuer;
- 3a jeiicteus [lonp3oBatens B OTHOLICHWU TPETHHX JIML, COBEPIUEHHBIC HPH HCHOJIL30BaHHH

00opy/10BaHus OHOITHOTEKH.
10. IPABUJIA 3AMEHBI YTEPSIHHOM JIMTEPATYPbI

10.1. Tlonp3oBartenu. B ciiydae yTepH HIH MMOPYH KHHUT WIH JIPYIHX [POM3BEACHHH ME4Yard H HHBIX
MaTepuaioB U3 Gonga OHONMOTEKH YHHBepCHTETa, 00s3aHbl 3aMEHUTh UX H3JaHHAMH, IPH3HAHHBIMU
coTpy/HMKaMu OMOJIMOTCKH PaBHOLICHHBIMH 110 CTOMMOCTH H COAEPIKAHHIO.

10.2. 3aMeHa yTpaueHHBIX U3AaHUH [IPOU3BOAUTCS 10 MECTY UX BbLIAYH.

10.3. B3amen He npuHAMaeTcs JidTeparypa u3 Gon108 Y HUBEPCHTETa WM APYTHX OHOIHOTEK.
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