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MULICTEPCTBO HA YK U BBICHIEI'O OFPAB0BAHVS

(@ ~ POCCHHCKOW ®EJIEPAITIN
_ denepatbHOS TOCYAAPCTBEHHOE OI0/DKETHOE 00pa3oRaTeIbHOE YIPCHICHHE
ry7ul | § seicmiero oGpazopanus «MOCKOBCKHUI [OCY JaPCTBEHHbBIH YHIBEPCHTET TEXHOJIOTHA 1

ynpasnerus avend K.I'. Pasymosckoro (IlepBhlii kazaurii yHHBEPCHTET)»

TIOJIOEHWE OT/IEJIA YUETA BAIKOBCKVX 1 KACCOBBIX
OLIEPAITVIN VIIPABJTEHMS BYXI'AJITEPCKOI'O YUETA

1. OBJACTL IPUMEHEHHNA

HacTosmee monoxeHue o6 OTOene ydeTa OAHKOBCKHX M KaCCOBBIX oOIllepalluil YiparieHus
Gyxrantepckoro ydera  (JENEpaibHOTO  [OCYAApPCTBEHHOIO  OIOBKETHOro  00pa3oBaTeNbHOro
yupexkIeHHs BhicIero oopazopanus «MOCKOBCKHE TOCYIapCTBEHHBIH YHHBEPCHTET TCXHOIOTHH M
ynpasnenns uM. K.I. Pasymosckoro (Ileprid kasaumii yHEBepcHTeT)» (manee - llonoxxenme)
onpeciifecT OCHOBHEE (GYHKIHH M 3aJaud OTJAeka ydera OAHKOBCKAX M KAacCOBBIX Onepar(Hi
denepaibHoro  TOCYIApCTREHHOTO  OIODKETHOTO  00pa30BaTeNbHOIO  YIPCKACHHS — BBICINETO
obpasosanus «MOCKOBCKMII TOCY/I@PCTBEHHEI YHHBEPCHTET TeXHOJNOIMH | ynpasienus uM. KL
Pasymosekoro (TlepBelif Kazaumit YHHBEpCHTET)» (jamee - YHHBEPCHTET), HOPSJIOK YIIPaBICHHS,
TpaBa, 00A3AHHOCTH ¥ OTBETCTBCHHOCTH HadalIbHAKA H PabOTHHKOB OTAeNa yqera OaHKOBCKHX H
KACCOBBIX OIepaluii popMUpPOBAHYE CTPYKTYPHI U COCTaBa OTAENA ydeTa OAaHKOBCKHX M KACCOBBIX
oneparuii.

2. HOPMATUBHAJ BA3A

B cBoeii pafore oTea yuera OaHKOBCKHX M KACCOBLIX ONEpPalHii PYKOBOJCTBYCTICSA 3aKOHAMHU
Poccuitckoit ®Dejepanmu, mocranoBieHusMa IlpaeutensctBa Poccuiickolf @ejlepandn, HHBIMH
HOPMATHBHEIMH TPaBOBEIMH akTaMH Poccmifckoii @eepannit ¥ METOMYECKUMH MaTepHallaMHu B
o0jacTd  ACACIPOM3BOACTEBA W AapXUBHOIO Jeda, YCTABOM YHHBCPCHTETa, TIPHKAZaMH H
PACIIOPSKEHMAME PEKTOpa Y HHBEPCHTETa, JIOKaNLbHBIMH OPABOBBIMH AKTAMH Y HHBEPCHTETA, B TOM
wrcne [TonoKeHHeM 0 3aIuTe MEPCOHANBHEBIX JaHHEX paborHuxor ®I'BOY BO MI'VTY um. KT
Pasymosckoro (ITKVY), o6ygaromuxcs 1 adurypaertoB PI'bOY BO MI'YTY um. K.I'. Pazymosckoro
(IIKY).

3. OBUIUE NOJIOXEHHNA

3.1. Otnen ydera GaHKOBCKMX M KACCOBHIX ONEpalMif BXOJWT B COCTaB Y IIPABICHUS
GyXTalrTepcKoro yuera, OCymecTBIeT y4eT OaHKOBCKHX M KACCOBBIX OICpaliMd M IPEROCTABRIAET
OTUETHOCTE O JIEATEILHOCTH Y HUBEPCUTETA.

3.2. Orjen yuera GAaHKOBCKMX M KACCOBBIX OLEPalHH OCYLIECTRISET CBOIO MSATCIBHOCTD
BO  B3aUMOJEHCTBHM €O CTPYKTYPHBIMH  NOJApasieleHHAMEH Y HHBEPCHTETa,  OpraHaMu
TOCYIAPCTRCHHOR BIIACTH, OPTAHAMH MECTHOIO CAMOYIpaBICHUS, IOPHIMIECKHMA H (u3HIcCKIME
TANAaMH, OOIIECTBEHHBIME OOBE/IMHEHUSMHA H HHBIMH HETOCY/IAPCTBCHHBIMH HEKOMMEPHECKHMH
OpTaHH3aHAMA B IPEIesax MOTHOMOYHMI, yCTAHOBICHHEIX IPABOBBIME AKTAMHU Y HUBEPCUTETA.

3.3. OTtmen ydgera OAHKOBCKMX H KAcCOBEIX OIEpPALHi CO3/AeTCs, PEeOpraHusyercs H
JTUKBHIEPYETCS IIPHKA30M PEKTOpa Y HUBEPCUTETA.

3.4. Crpykrypa oTena yd4eTa GAHKOBCKMX M KACCOBBIX ONEpalldi W ee MOCHCIyIOlHe
H3MEHEHHS YTBEPKIAIOTCS [IPHKA30M PEKTOpa Y HHBEPCUTETA.

3.4. Odunuancnoe HammeHoBanue Oten ydeTa OaHKOBCKMX M KAaCCOBBIX OIlepaini
Vipapnennss OYXTaITEPCKOro ydeTa YCTAHABIMBAETCS IIPH €ro CO3/[@HWM HMIH PEeOopranusaliu
[IPAKA30M PEKTOPa Y HHBEPCUTETA.




MITHTICTEPCTBO HA YKV M BEICHIETO O5PA3OBAHIS
POCCHCKOM OEIEPAITIH

dejlepanbHOE TOCYAAPCTBEHHOE GIOKETHOE 00Pa30BATENbHOS YIPEKICHH
BBICIIETO 00pazoBaHus « MOCKOBCKHI roCyJapCTBCHHBIN YHHBEPCHTET TEXHOJIOTHH H
yupasnenns umern K.I'. Pasymonckoro (ITepplif ka3auui YHHBEPCHTET)»

TTOJIOXKEHNAE OTAEJA YYETA BAHKOBCKMX 1 KACCOBBIX
OIIEPAIMI VIIPABJIEHWMS BYXTAJITEPCKOIO YUETA

4. OCHOBHBIE 3AJTAYH 1 ®YHKITHH OTJAEJIA

4.1. OcHOBHBLIMHE 32129aMH 0T/I€]1a YIeTa 6AHKOBCKHX H KaCCOBBIX ONePALHH ABJIAIOTCH:
4.1.1.@opMupoBaHHe TIOTHOM M JIOCTOBEPHOR HHGOPMALHK O AEATE/ILHOCTH YHUBepCUTETA, €ro
(PMHAHCOBOM HOJOJKEHHH.

4.1.2. O6ecmeuecHuc wuHdopmanueil, HeoOX0oAMMOH BHYTPEHHHM H BHEIIHUM IIONB30BATEIAM
OyXralTepcKoif OTHETHOCTH JUId KOHTPONA 3a COOJIOJCHWEM 3aKOHOAATE/ILCTRA Poccuiickoit
®enepanl  TpHE  OCYECTBICHAM  YHHBEPCHTETOM — XO3AHCTBEHHBIX omeparii ® HMX
11e1ec000Pa3HOCTHIO HCTIONB30BAHAEM (PMHAHCOBBIX PECYPCOB B COOTBETCTBHA C  YTREPIKICHHBIM
MIanoM (YHHAHCOBO-XO3SHCTBCHHOA [EATEIBHOCTH.

4.1.3. OfecmnedeHae COXPAHAOCTH JOKYMEHTOB H PETHCTPOB OyXralTepeKoro y4deTa.

4.2. OcHoBHbIe GYHKIEA 0TI Y9eTa GAHKOBCKHX H KACCOBBIX OIlepalnii:

42.1. Beneume xypHana onepanuil ¢ Oe3HATHIHBIMY ICHEKHBIMH CPEICTBAMH.

422, TlogrotoBka mmmatexHeix jgoxkymentoB (3KP,3KPC,3B), mpescraBicHHE MX B Otnenenue
Denepanpaoro KasnaueiicTBa HIH ofciyxuBaomue OaHKA, KOHTPOJIL HCIOIHEHHS ILIaTexKed ¢
OTpakKeHHEM Ha CUETaX.

4.2.3. OrpaxeHue Ha cYeTax OFOPKETHOTO y4eTa OLEepalHi 110 yIeTy OIOKETHRIX CPEACTB, 110 YICTY
CpejICTB, TOCTYNAIOMEX BO BPEMEHHOE DACIOPHKEHME, CPeNcTB  OT npaHOCAIIEH  JOXO0MI
NEeATeTEHOCTH.

4.2.4, Pabora ¢ O®K: momyueHre BHIMTHCOK U3 JIMIEBOTO CUETA, OTHETOB O COCTONHHE JIMLEBOIO
cueTa, OCYICCTBIEHME KOHTPOILS 33 ITPOBCACHHEM IUIATCKCH OIO/PKETHBIX CPEJICTB, CPEICTB,
MOCTYHAIONMX BO BPEMEHHOE PACIIOPSDKEHHE, BEIBICHHE OMHOOK, PACXOX/ICHHH, CBOSBPEMCHHOS HX
yCTpaHcHHeE.

4.2.5. lloaroroBka JOKYMEHTOB /I HAJIOTOBBIX U &y TUTOPCKHX 3aIIPOCOB.

42.6. YuacThe B IPOBCISHHM FKOHOMUYECKOTO AHATH3A XO3AHCTBEHHO-GUHAHCOBOM IEATENbHOCTH
VHEBepCHTETa 110 SAHHBIM HAJIOrOBOrO ydeTa M OTYCTHOCTH B NEJX  BBIABJICHUA
BHYTPHXO3MMCTBEHHBIX PE3EPBOB, YCTPAHCHUS IOTEPh K HEIPOH3BO/ICTBEHILIX 3aTpart.

4.2.7. VgacTre B MHBEHTAPU3AIMAX.

42.8. KoHTponb ¥ MOATOTOBKA JOKYMEHTOB Ha OTPBITHE M 3aKPBITHE JHICBLIX CHUCTOB B O®K u
PACYCTHEIX CYETOB B yupexieHmx Oanka I'onosHoro Bysa u ero unranaos.

4.2.9.TloAroToBKa TICPBHUHBIX OyXTaITepPCKUX JOKYMEHTOB M OQOPMIEHHE MX B COOTBETCTBHH C
YCTAHOBJICHHBIM HOPSAIKOM Ui HEpe/laTd B apXHB.

4.2.10.issic GYBKIMH B COOTBETCTRHM C NOPYHUEHHAME TJIABHOTO OyXranrepa Wi 3aMecTeTenei
TJIABHOIO OyXralTepa.

4.2.11 Beenre ydeTa pacderoB ¢ MOAOTHETHLIMH JIMIAMY, (OPMHPOBAHHE JKypHAIIA olepalii
«KypHan onepalyii pacdeToB ¢ MOJOTISTHRIMH JTMIIAMHA ».

4.2.12.0cyIIecTBICHHE KOHTPOJS MNEPBHYHON JIOKYMEHTAIMH (3agBNEHUs, [PHKA3LI, ABAHCOBLIE
OTYeThI H T. 1.)

4.2.13 TIpoBojeHIe MHBEHTAPU3AMHE 110 PACTIETaM € HOXOTICTHUKAMH, othopMIIcHHE €€ Pe3yIbTATOB,
OTpaKeHHE B OyXranrepckodf CHCTeMe OIEpalHid 110 pacueTaM C MOAOTHCHBIMH JIMLAMH,
OTCIICKHBAHNE 33O/DKEHHOCTH 110 TIOJOTYETHEIM JIHIIAM U T.1L

4.2.14.Otpaxenne Ha cueTax OYyXTalTEPCKOro yuera Olepanni 1o ppuobperennio TML u OC
T0;/I0TYCTHRIMHE THTIAMH 32 HaJTHYHBIA pacyeT.




POCCUMCKOY ®EJIEPAITAN

®dejiepaTbHOE rOCYAapCTBEHHOE BIOIKETHOE 0OPA30BATEIBHOC YIPEHKIEHHC
BeicIIero odpaszoanns « MOCKOBCKHIT TOCYIaPCTBECHHEINH YHHBEPCATET TEXHONOTHH 1
yaparnerust umenn K.I'. Pazymorckoro (ITepesiit kazaqui YHHBCPCHTET)»

[OJIOXXEHHME OTJIEJIA VYETA BAHKOBCKMX 11 KACCOBBIX
- OTIEPALIMN YTIPABJIEHIT BY XTI AJITEPCKOI'O YUETA

4.2.15.IIpenocTasienye CONOCTABUMOH ¥ JOCTOBEPHOH pHGOpPMAITH HO COOTBETCTBYHOIIUM
yuacTKaM ydeTa, B TOM 9HCIE W JUIA COCTABICHHs OyXrairepcKom, CTATHCTHYECKOM H HAIOTOBOH
OTUETHOCTH.

5. CTPYKTYPA U YIIPABJEHHUE JEATEJIBHOCTBIO

5.1. PYKOBOACTBO JEATE/ILHOCTH OTAENA yUeTa OAHKOBCKHX M KACCOBBIX oTepanuil oCyLIECTBIACT
HAuaNLHWUK oTAena. HadanpHWK OTAENa HEMOCPEACTBCHHO IOMYHHACTCA TIAaBHOMY Oyxranrepy,
HAtHAYAeTCH W OCBOGMKIAeTcs OT NODKHOCTH TPHKA30M pekTopa YHupepcuTeTa. JIOMKHOCTHSIE
OBGS3aHHOCTH, HpaBa ¥ OTBETICTBEHHOCTH HAYAlIbHUKA OTAENA ONPEACHAIOTCA €Io IOKHOCTHOM
MHCTPYKIHEH, yTBEpKIaeMoli peKTOpOM Y HHBEPCHTETA.
5.2. CrpykTypa, INTATHOE paclucaiye W YHCICHHOCT: OT/[elIa ydera OAMKOBCKHUX M KaCCOBBIX
omepalit yTBepKAAIOTCS PEKTOPOM Y HHBEPCHTETA.
B coctag oT/Iena ydera 6aHKOBCKHK H KaCCOBBIX ONCpaiil BXOAT:

- HavansHEK o1/e1a

- Bepynmii Oyxranrep

- Beymmit Oyxrantep
5.4.Hemocpe/ICTBEHHOE  PYKOBOICTBO  OTAEIOM  yHeTa GaHKOBCKMX HM KacCOBBIX OIECpaluit
OCYIIECTBIAETCS HAUAIEHUKOM OT/leNa. B [Iepuo/i OTCYTCTBHSA HA3HATACTCH OTBETCTBEHHOE IOIDKHOC
nuo. OOniee pPYKOBOJCTRBO OTJieNa y4eTa GAHKOBCKHX HM KACCOBLIX OICpamuii YrpaBIeHHs
OYXTaITEPCKOTO YIeTa OCYIIECTRIseTcs I TaBHbIM OyXTanTepoM.
5.5 HaganpHuK OTJeNa Ha3HauaeTcs M OCBOOOKIACTCA OT 3aHMMAEMOH JOLKHOCTH IPHKA3oM
pexTopa Y HUBCPCHTETA.
5.6.0653aHHOCTE HAYQJIbHHKA ¥ PabOTHHKOR OT/ena ydeTa OAHKOBCKHX H KaCCOBBIX ornepanui
OIPEIEILIIOTCS. HX JTODKHOCTHBIMU HHCTPYKIHSMH.
5.7.I0pn peopravM3alldd HIM JIAKBRIALHM OTICHA yueTa GaHKOBCKHX M KaCCOBBIX oIlepaiui
YBOJIGHHBIM DaGOTHHKAM TApaHTHPYeTCd COOJIFOICHHE MX 1IPaB B HHTEPECOB B COOTBCICTBHM c
3aKOHOAATENLCTBOM Poccriickoil Qexepanuy.
5.8.ITpueM Ha paGoTy U yBONbHEHHE PaOOTHHKOB OTACIA yIETa OAHKOBCKHX H KACCOBBIX OIEpalui
obecreucHNs, BKIIOUas Bce BHIBI COBMECTHTENBHCTBA, OQOPMILTIOTCS PHUKA3OM  pEKTopa
VHHRepCUTETA TO IIPEACTARICHHAIO HAYAIBHAKA OTICAA YICTa GaHKOBCKMX H KACCOBBIX ONEPALHH.
PaGoTHHKA OTAena ydeTa GAHKOBCKMX M KacCOBBIX Omeparui Ha paboTy Ha OCHOBE IHYHBIX
3agBIIeHHH H TPYIOBHIX JOTOBOPOB B COOTBETCTBHM CO IITATHBEIM PACTIMCAHEEM, IO NPCACTABICHHIO
HAYATHHAKA OTIENA yueTa GAHKOBCKMX ¥ KaccoBbIX oneparuid. OGopMIIeHHe TPy A0BbIX OTHOILEHUH
¢ pabOTHHKAMH OTZeNa ydeTa GaHKOBCKHX M KaCCOBBIX onepaiEit ocymecTsaacTes JemapTraMeHToM
KaJ[pOBOH MOJIMTUKH.
5.9.JIomKHOCTHEIC MHCTPYKIMHM pa0OTHMKOB OTAENa YUCTa OaHKOBCKMX W KACCOBBIX ONeparwit
YIBEPXK/1acT PEKTOP YHUBEPCUTETA.

6. MOJHOMOUYUS HAYAJIBHHUKA OT/IEJA
6.1.Ha HaganbHEKA OTAENA ydeTa OAaHKOBCKMX M KACCOBBIX OICpallMil BO3MOMKEHBI CICAYIOMIHE
ITOJTHOMOYHA
- opranu3anfs ACATENHHOCTH [0 BEIIOIHEHHIO 3a71a4 H dYHKIMH, BO3TONKEHHBIX HA CTPYKTYPHOES
OIpa3/Ie/ICHHE;




MUIICTEPCTBO HAYKI BBICLLEL'O OBPA3OBAHIL
POCCHICKOM ®EJIEPALIMK

®emepanibHOE FOCYIapCTBEHHOE OI0LKeTHOE 00pa30BaTCIbHOS YIPEXKICHHE
BHICIIETO 00pazoBanus « MOCKOBCKHH rocyIapCTBEHHbIH YHHBEPCUTET TEXHOIOTAH 1
ynpasienns umenn K.I'. Pasymorckoro (IlepBrrit kasauuit yHUBEPCHTET)»

TTOJIOXEHUE OT/EJIA YUETA BAHKOBCKHX 1 KACCOBBIX
OIEPALTAM YTIPABJIEHUS BYXTAJITEPCKOT'O YUETA

- oprammands B 1IO/PA3[CTIeHHH OICPATHBHOM ¥ K&YSCTBCHHOH IIOJIOTOBKH [OKYMEHTOB,
CBOEBPEMEHHOC HCTIONHEHHE IOPYYeHMH PYKOBOCTBA, BE/ICHHE [CIONPOU3BO/ICTBA B COOTBETCTBHH
C OKAIBHBIME HOPMATHEHBIMH JIOKYMEHTAMH YHHBEPCHTETA, & TAIOKE MCIIOIb30BAHUC ciryxe0HOH
uHpopMaly paGOTHUKAMH B pabOUnX [{ENsX;

- KOHTPOID 3a BBUIONHCHUEM NMOTYHMHECHHABIME TpeOOBAHHI TOKATBHBIX HOPMATHBHBIX JOKYMCHTOB
YHHRBepCUTETA,

- COOTBETCTBAC 3aKOHOAATENBCTRY H31aBaeMbIX ITOIPA3ACICHUEM PACTIOPATUTEILHBIX OKYMEHTOB,

- CO3AHHE W OBECTEUEHHe HAMICKAIIMX YCJIOBH M BEIIONHEHHS CIYXKeOHBIX 00f3aHHOCTEH
pabOTHUKOB TIOAPA3ICIICHA;

- cobmoncHre paboTHYKAMHE TTOJPa3/IeicHAs TPYA0BOW JUCHHUIUTHHEL,

- obecIeueHe COXPAHHOCTH HMYIIECTBA, HAXOAIIET0Cs B 110/(Pa3ICICHHN;

- cobmoienue | BHnoMHeRre Tpebosanuii, JIHJ 4 pacnopaIATENBHEIX JOKYMEHTOB Y HHBEPCUTETa B
obmact 115, OT u OC W NpeAynpeXAcHHs H pPCarHpoBaHHs Ha YPE3BBIYAHHBIC CHTYalluH,
HPEeANUCAHNH OPTaHOB FOCYapPCTBCHIOTO KOHTPOJBL M HAaA30pa;

- HeMcUTCHHOE K3BElCHHE HEIOCPE/ICTBEHHOTO PYKOBOJAUTCIA O MOOOH yrpoKaromieh KHU3HH U
37I0POBBIO MOTeH CATYALMH, IPABHIEHOE TPHAMCHEHHE CPE/ICTE HHMBHIYATbHOM 3aIIAThL;

- HEZIONYIICHAC HE3aKOHHOTO MOIYYCHMS JISHEKHEIX CPECTB, UCHHBIX OyMar, HHOTO HMYIIECTBa, &
PAaBHO HE3AKOHHOC TIOH30BAHACE YCHYTaMM MMYIICCTBEHHOTO XapakTepa 3a COBEpIICHHE neficTruit
(6e3zieficTBIA) B CBA3H C 3aHAMACMBIM CITY)KeOHBIM MOTOXKEHUEM;

-  WCKIOUEHWE HCIPABOMEPHOrO [HOCTYNa K KOMIBIOTEpHOH —uHdopMaunu, CO3IaHMIO,
HCTIOIB30BAHAI0 M PACTIPOCTPAHEHHIO BPEIOHOCHBIX IporpaMm A1s DBM, Hapymenui mpaBui
sxcmyaramus IBM, cuctemsr DBM minu AX CETH (B TOM 91CIC IPOBEPKH HOIYTACMOM HH(poOpMaIIA
Ha HAJIMYHE BEPYCOR).

- HeceT OTBETCTBEHHOCTD 33 Ka4eCTBO H CBOSBPEMEHHOCTE BBIIIOJHEHH BO3JIOXKCHHBIX HACTOAIM
TTosoKeHHEM Ha OTACT ydeTa GAHKOBCKUX M KACCOBHIX ONeparuil ¢yHKIHH.

7. B3SAUMOJEHACTBUE C APYTUMHU CTPYKTYPHBIMH
NOJPAZAEJTEHUSMU YHUBEPCUTETA.

BsammojeiicTBiHe  yuera OAmKOBCKMX W KacCOBBIX OMNCParuii ¢ JIPYTHMH  CTPYKTYPHBIMHA
TO/pa3eeHAAME Y HUBEPCUTCTA OLPEJIENAETCA 3ana9aMy 1 QYHKIMAMM, BO3TOMEHHBIMU HA HETO
HacTosapM TTomoKeBueM.
7.2. Bce mocTymamomue B orAel ydeTa OaHKOBCKHX M KaCCOBBIX onepauuil IOKYMEHTHI
[EPBOHAYATEHO PACCMATPHBAIOTCA HAYATHHHKOM OTHCNA, KOTOPBIH PACTIPEIesseT paboty Mexry
paboOTHUKAMH.
7.3. JloKyMCHTHI B PabOTy MOTYT OBITh IIpeficTAaBICHBI B (hopme:
7.3.1 Ciy:keOHOM 3alMCKH C PE30IIOLMEH PYKOBOAHTEINA HA JNOKYMEHTE, NEPCAaBacMOM B OTICI
yueTa GaHKOBCKHX H KACCOBBIX OTIepamuit uepes cucremy «1C: JIOKyMeHTOOOOPOT».
7.3.2. TTuchMEHHOTO 3aIpocd, B TOM YHCNE IO JNCKTPOHHOH IOYTE, 33 IOANMCHIO PYKOBOAMTENT
o/ Ipa3/IcNeHHS.
7.3.3. Otzen ydera GaHKOBCKHX M KACCOBBIX OIIEPAIlAiA BIIPaBe IMOMYYHTh JOKYMCHTBL 1 HHBOpMALHIO
OT BoeX CTPYKTYPHBIX MONpa3jeficHuit YHHBEpCHTETa MO BONPOCAM CBOCH KOMIICTCHIMH.
CoOTBETCTBYIOILME 2AIIPOCHl HAIPABIAMOTCA B CTPYKTYPHBIC IOAPA3ICICHHA B BUIC CITyIKEOHBIX
3aMMCOK 3a [MOAMACHI) PYKOBOMUTENA OAPa3/ICICHHL.
7.3.4 Otnen yueta OaHKOBCKHX M KaCCOBBIX omepanuii [IpeAOCTABILICT CTPYKTYPHBIM
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MUHUCTEPCTBO HAYKH U BHICIIETO OBPA3OBAHIS
POCCHICKO# OFJIEPALTAN

degeparbHOE FOCY/1APCTBEHHOE GrojKETHOE 00pa30BaTENBHOE YIPSHACHHE
BhiCIIero 06pazoBanms « MOCKOBCKUH rocy1apCTBEHHBIN YHABEPCHTET TCXHONIOTHH 1
ynpasierus avern K.I'. Pasymorcxoro (1lepBpii xasaumit YHHBEPCHTET)»

[TONIOKEHHE OT/IEJIA YUETA BAHKOBCKUX M KACCOBBIX
OIEPAITVI1 VITPABITEHMS BYXTAJITEPCKOTO YUETA

MoAPa3ICICHIAM YHHBCpCHTeTa I/IH(I)OPM&HI/HO H JOKYMECHTEI 10 BOHIpOCaM HX KOMIICTCHIIHH.

8. IIPABA
8.1. PaboTtauxn OTrena yueTa GaHKOBCKHX H KAcCOBBIX ONCPALliil HMCIOT CIE/[yIOMIHIC [IPaBa:
8.1.1.TpeboBaTe OT Beex INORPA3IACICHAN YHHBEPCHTETA cobmoIenns mopsyika OQOpPMIIEHAA
omepaIHit i IPeCTABICHES B YCTAHOBIEHHbIE CPOKH HEOOXOUMBIX IOKYMCHTOB ¥ CREICHUH.
8.1.2.TlpejicTaBATEILCTBOBATE B YCTAHOBICHHOM MOPSAKE OT WMCHH YHuBEpPCHTETA 110 BOLPOCAM
OTHOCAIEMCS K KOMIICTEHIHE OT/eNa, BO B3aMMOOTHOLICHHMSX C HAJOTOBBIMH, (PHHAHCOBLIMH
OpraHaMH. OpraHaMW TOCYAapCTBEHHBIX —BHEOIODKETHBIX dongoB, OaHkamy, KpPEIHTHBIMA
VpENICHAAMH, MHBIMA TOCYJAPCTBEHHBIMU OPTaHH3ANMAMA, & TAKKe APYTHMH OPraHu3altiMi,
VUpeHICHUAMHE.
8.1.3.Tpe6oBaThL ¥ HOJIyYaTh MaTePAAIIEE, HHPOPMALIHIO, HEOOXOIUMEIE JIJisl /IS TEIbHOCTH OTAENd, OT
CTPYKTYDPHBIX TIO/Ipa3e/IeHIH Y HUBEPCHTETA.
8.1.4. JlaBaTh pasbACHEHM ¥ PEKOMEH/IALIAH IO BOIPOCAM, BXOAIHM B KOMICTEHIHIIO OTIEIA.
8.2 HagansHHK 0T/IcHa y9eTa GAHKOBCKHX M KACCOBBIX OIEPAIUil HMEET CICIYFOIHe IIpaBa:
8.2.1.B cnygae oOHapy&eHMs HC3aKOHHBIX ICHCTBHH JIOJDKHOCTHBIX JIHAI[ NOKIAIRIBATE O HHUX
TIABHOMY OyXTanTepy 14 HPHHATAA Mep.
8.2.2 BHOCHTE OPEJJIOKCHUS [JIABHOMY Oyxrauarepy O NepeMCIICHHK pabOTHHUKOB OTHEHA, HX
[IOOIMPEHHH 32 YCIEIIHY0 paboTy, a TAKKe NPEIIOKCHI O HAIOKCHHN B3BICKAHUM.
8.2.3.1IpuMeHATh II0 COIVIACOBAHHIO C TIABHBIM OyXranTepoM MEphl MOOMPEHH, Tubo Mephl
B3BICKAHHS.
8.2.4.TpeGoBanus OTAcHa B 4acTH TOpska OhopMICHHS olepanuii W OPeACTABICHUA B OTACH
HEOOXO/MMEIX JIOKYMEHTOB M CBCACHHH HRILIOTCS 00s3aTCIHBHBIMM /UL BCEX HoApasaeIeHui
YuusepcuICTa.

9. OTBETCTBEHHOCTbD
9.1. PabOTHHKM OT/ENA yueTa OAHKOBCKHX M KaCCOBBIX OLCPAIlHi HECYT OTBETCTBEHHOCTB:
9.1.1.3a mpaBOHApYNIEHHMs W IIPCCTYILIEHWA, COBEPIICHHBIC B IPOLECCE OCYIICCTBICHMA cBoeH
JeATENLHOCTH, - B TPEfenax, OMPeJelIeHHBIX JeHCTBYIONM a[MHIHCTPATUBHBIM, YTOJOBHBIM H
TPax/IaHCKHM 3aKOHOIATEIbCTBOM Poccuiickoi deaepariii.
0.12.3a HeHaUICXKAMNEE WCIONTHCHHE HIH HEHCIONHEHHE O0A3aHHOCTEH, MPEAyCMOTPCHHBIX
NOIDKHOCTHOM MHCTPYKLHUCH.
9.1.3.3a mpUYMACHHE MaTepHalnbHOro yulepbda YHHBEPCHTETY, - B LPEACidx, HPedyCMOTPCHHBIX
TPY/IOBBIM H TPOKTAHCKUM 3aKOHOAATEARCTBOM Poccwuiickoif @enepaliiu
9.2, HaganpHUK OTIENA yueTa OAHKOBCKHX M KaCCOBBIX OLEPAIlUi HeCeT OTBETCTREHHOCTD 34
9.2.1. OpraHu3amyio AeATENHHOCTH II0 BHIIONHEHMK) 33731 H (yukmpil, BO3IOKEHHBIX Ha
CTPYKTYPHOE TIOJpa3JICICHHE.
9.2.2. CobmoeHre paboTHEKAaMU TPY/I0BOH X NPOR3BOACTECHHOM TMCIIATUIMHLL.
9.2.3, Cobmonenye pabOTHHKAMH 1IPaBHI BHYTPEHHCTO TPYJOBOTO pacilopAika YHABCpcUTETA,
HPOTHBOMOXKAPHOH 0e301HacHOCTH.
9.2.4. Cobnmo/IcHRe YCIIOBHA 00eCIIeIeHHA COXPaHHOCTH JOKYMCHTOR.
9.2.5. Hapymenrne HOPM, peryiupylomux oOpaboTKy HEPCOHATBHBIX JAHHBIX pabOTHHKOB — B
Tpe/esax, Ipejly CMOTPEHHBIX TPY/IOBBIM, 8AMHHACTPATHRHEIM M yTOTOBHEIM 3aKOHOOATEIBCTBOM.
0.3. Ha HauaIEHAKA OT/IE/a BO3IIATaeTCesl NEPCOHANBHASL OTBETCTBEHHOCTD 34:
- coGmogeHHe AEHCTBYIONMEr0 3aKOHOJATENBCTBA B IIPOLECCe PYKOBOACTBA OTACIOM  yHeTa
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A TIICTEPCTRO HAYKU 1 BBICIIEIO OBPA3OBAHIL

dejiepalbHOE TOCYIAPCTBEHHOE GIOLKETHOE 00PA30BATENBHOE YIPEKICHHE
BBICITIEro 06Pa3oBaHms «MOCKOBCKHH rOCY 1apCTBEHHBIH yHUBEPCHTCT TEXHOJNOTHHA 1
yrpapnenns mmMenn K.I'. Pazymosckoro (1lepspii kazadui YHHBEPCHTET)»

TIOJIOKEHUE OT/EJIA YUETA BAHKOBCKHX M KACCOBBIX
'OIIEPALIMI YITPABJIEHLiS] BYXTAJITEPCKOL'O VUETA

GAHKOBCKHX M KACCOBBIX OIEPAIIKil;
- IpelocTaBTIEHAE TOCTOBCPHOH HHQOPMALUH 0 AeATEILHOCTH OT/CHa yIeTa HAIKOBCKHX M KACCOBBIX

oTepanmii;

- cobmoieHHe pabOTHUKAME OTJera yd9era OaHKOBCKMX K KAacCCOBBIX oneparyid  TPYAOBOH

JICTMIIIHESL, HOPM OXPaHBl TPY/a ¥ IIPABHIT IPOTHEOLOKAPHOH 0e30MaCHOCTH.

- oprauu3anyio padoThl OTACTA, CBOEBPEMECHHOC W KBanHHIUPOBAHHOE BBHIIOIHCHHE 1IPHKA30B,
pacriopsKeHuH, MOPYYEHHH PYKOBOJCTBA.

10. COTJTACOBAHME

JoaKHOCTD Damuaus Hoanuck
PazpaboTan 3amecTHTEs rilaBHOTO Oyxrantepa | Keropa 3.3. / /A//’
-y /’ i

Cornacorain [napubiit Oyxrantep Opmoga C.B. //%/ y
Cornacogai [lepBriii npopekTOp JNubposa A H. (/ %

o ol f
Cornacosai Hp CKTOP JFIBPIaNCHTS Yepenosa T.H. W

KaZpOBOH ITOUTHKH .
i Y

Cornacosain Bexynusit 1opuCKOHCYIET Konosamosa T.M. %

HOpuaaecKoro yupasicHus




