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MuHHCTEPCTBO HAYKH M BRICIIEro obpasosanus Poccuiickoit @enepannn

DefepanbHOC TOCYA2PCTBEHHOS OIO/DKETHOE 00PAa30BATENBHOE YIPCHKIACHHC
BBICIIEro 00pa3oBanust «MOCKOBCKHH rOCYIAPCTBEHHBIN YHUBEPCUTET TEXHOJIOTHIA U
ynpasnenus uMenu K.I'. Pazymobckoro (1lepsaiit kazaunii yausepcurer)»
OIBEOY BO «MI'VTYVY um. K.I'. Pasymosckoro (TTKY )»

ITonoxemye 06 OTHETE NIAHUPOBAHHA H OPraHU3ALMY YIeGHOTO Tpolecca

oLy

1. OBIIME IIOJIOKEHUSA

1.1. Otpen nnanupoBaHusa @ opraHu3aIiMy yIeOHOTO Mponecca YIiIpariieHHs
o0pasoBaTelbHEIMH mporpamMmamu  Jlemapramenra mo y4eOHO-METOMUMYECKOM
pabote (mamee - Otaen) cosjan npukasoM pekropa ®I'BOY BO «MI'VTY uwm.
K.I'. Pasymosckoro (IIKV)» (nanee - MI'YTY, YHurepcurer).

1.2, Otrpen smisiercst CTPYKTYPHBIM mOApasfelieHreM JlemapTamMeHTa 1o
yaeOHO-MeToAn4ecKol pabore (nanee - Hemapramenrt) YHUBEPCHTETA.

1.3. Oraen HaxonuTCA B O/ [UMHEHHN AUpeKTOopa JlemapramenTa.

1.4, Otpen B cBOell JCATENIBHOCTH PYKOBOACTBYeTCA KoOHCTHTYHHEH
Poccuiickoii  ®epepanun, ¢eAepallbHBIMH  KOHCTHTYLHOHHBIME — 33KOHAMI,
denepanbHEIME  3aKoHaMH, ykasamu llpesupenTta Poccwmiickoii  ®epmepanmvy,
TMOCTAHOBJICHUAMH M pacnopstkenuamu [IpasutenscTBa Poccmiickoii ®enepanmn,
nmpukazaMu  MHHHCTEPCTBA Haykd W BbIcIIero o0pa3zoBaHHa Poccuiickoi
Qepepanun, TpHKa3zaMH, METOIHYECKHMMH PEKOMEHAANMAMH H 00A3aTeIbHBIMH
JUIss UCIIONHEHUA HHCTPYKTHBHBIMHM MaTepualaMH, YCTaBOM YHHBEPCUTIETa, H
MHBIMH HOPMaTHBHBIMH TMIPaBOBBIMM axktamu  Poccuiickoit @Ocpcpamum u
YHuBEpCHUTETA, a Takxke HAacTOMIIHIM 1lomoxkeHueM.

1.5 Crpyktypa u mratHoe pacrmmcande OTAena YTBEPKIAOTCS NPHKA3OM
PEKTOpa YHHUBEPCHUTETA.

1.6 Oraen Bo3rnaBmsgeT HAYaIBHUK, KOTOPBIH MOAUHHACTCS JMPEKTOPY
HenapraMenTta 1o yue0HO-MeTOAMUeCKOd pabore YHuBepcureTa. Havanpnuk u
JApyrHe cOTpyIHMKH Otjienia Ha3sHA4YaloTCA W OCBOGOMIAIOTCS OT JOIDKHOCTEEH
TPHUKA30M PEKTOpPa YHUBEPCHTETA.

1.7 Oba3ans0CTH ¥ IpaBa COTPYAHUKOB OT/1€/1a OIPEAEIAIOTCA TPYAOBLIMH
JIOTOBOPaMH ¥ AOKHOCTHBIMY MHCTPYKIHAMH.

1.8 Mecro naxoxaenusa Oraena: Poccwsa, Hukomosamckas yi., x. 32, cip. 1,
ropoa Mocksa, 109004,

1.9 Ilouroswit ajnpec Oriena: Poccws, 109004, ropon Mocksa, v
3eMnaHOH Bau, .73, JlemapTamenT no yueOHO-MeToAuIecKoi pabote.

2, CTPYKTYPA

2.1 Ortgen sBnsercst CIPYKTYPHBIM LOJPA3NCICHHEM YHHBEPCHTETA M
BXOIUT B cOcTaB [lenapramMenTa mo yueGHO-MeToauuecKkoi paGore.

2.2 YucnenHocTs W mTAaTHOS pacmucadre Orieina, a Takke W3MEHEHHI K
HUM (POpMHPYIOTCA ¢ y4eTOM pacuera 0ObeMOB H BHAA BHIIOJHACMBIX PaboT, u
VTBEPKIAETCA PEKTOPOM YHHABEPCUTETA.



MunucTepcTBo HayKU 1 Bricuiero oOpasosanus Poceuiickoii @enepanmnu

denepanbHOE TOCYAAPCTBEHHOC OIOKETHOE 00pa30BaTENBHOE YUPSIKICHHE
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- Ilonoxenue 06 OTAENE MIAHMPOBAHKSA 1 OPraHM3alliK y1eOHOro Mporecca

2.3 HemocpencteeHHoe pykoBosicTBO OTAENOM OCYMIECTBISET HAYATLHHK
Orpena.

2.4 Obmee pykoBoacTBO OTACHOM OCYILECTBIACT AUpPEKTOp JlemapTtamenTa
o yueOHO-MeTOAHIeCKoN padoTe YHHBEpCHUTETA.

2.5 OcHoBHbIe NpaBa, 00A3aHHOCTH, A TAKkKe TPEOOBAHMS, PEBIBIIZEMbIE K
cTaky paboTel u oOpa3opanmio pabOTHHKOB JIeNAPTAMEHTA, OMpPEICIIAIOTCS
TpyaoBeIM  Kojyiekcom  Poccuiickoit  ®eaepaumu, TpPyHOBEIM  JOTOBOPOM,
JODKHOCTHBIMH HHCTPYKLMAMH U HAacToAIIUM [ lonmokenuemM.

3. OCHOBHBIE 3AJAYU OTAEJIA

OcuosHBIMH 3amauamMy OTaena ABIrOTC:

3.1 paspaboTka W aKTyanusarus JIOKAIBHBIX HOPMATHUBHBIX MMPABOBBIX
JIOKYMEHTOB, PETIAMEHTHPYIOMMX OpraHu3alii0 W COACPKAHHWE OpPTaHWU3aLMI0
yucOHOro npouecca B Y HUBEPCHTETE,

3.2 ompenencHHe TIPUOPUTETHHIX HANPABIICHHI Pa3BUTHA MCTOAUYCCKOM
paboThI 110 COBEPIIEHCTBOBAHHIO YUCOHOTO MPOLECca B Y HUBEPCHTETE,

3.3 oprammsauusa yueOHOro Ipoliecca, KOHTPOJB TEKyllero yueOHOro
Iporecca;

34 opramzandg paboThl [0  MPEOOCTABIICHHUID  OTUCTHOCTH M
CTATUCTHYECKOMY YUYETY JAHHBIX, CBSI3aHHBIX ¢ yueQHO#H paboToii;

3.5 KOHTpPOIB KauecTBa 00Pa30BATCILHOrO MPOLECCa;

3.6 (opMHPOBaHHC TTPSITOKSHHUA TT0 COBEPIIEHCTBOBAHHIO OPTaHA3AITIN
y4eOHOro 1porecca 1 BBIHECEHHE X Ha 00CYK/IEHHE IIPOPEKTOPY, KYPHPYIOIIEMY
00pa30BaTelbHYIO ACATENBHOCTE;,

3.7 KOHTpPOIb pacrmpe/ielicHns y9eOHON Harpy3KH MEKIy HHCTHTYTAMH H
kadeapamu;

3.8 KOHTPOJB COCTABIICHHA YUeOHOTO pacHuCaHH.

4. ©®YHKIIMU OTAEJA

B cooTrBercTBHHM ¢ BO3JIOKCHHBIMH 3ajauaMu OTOEH BBIMOJIHAET
CeIYIOMUS QYHKITHHA

4.1 HamoNMHEHHe¢ W MOZCpAIAA pa3/elIoB calita YHHBEpCUTETa IO
BOTIPOCAM, HAXOMIIHUMCA B KoMmneTenun Otaena;

4.2 w3ydeHwe, CHCTeMATH3alUMA M  KOHTPOJIb 332  HCHOIHCHHEM
CTPYKTYPHBIMH TIOAPA3/IC/CHUAMH YHUBEPCHUTETa HOPMATHBHHIX JOKYMCHTOB
MuawmctepeTBa oOpa3zoBanusa u Hayku Poccuiickoii ®Denepanuu mo BOIpocam,
HaxoaAmKnMcd B komuerenimy Otaena;



MuHHCTEPCTBO HAyKU U BBIciuero oopasosanus Poccuiickoi ®eneparun

DenepanbHOE rOCYAAPCTRBEHHOE OIOMKETHOE 00pa30BaTEIbHOES YIPEIKACHHE
BbICIIEro 00pa3osanus «MOCKOBCKMI IOCYHAPCTBEHHBIN YHUBEPCUTET TEXHOJIOT I 1
ynpasneHust uMeHH K1, Pasymosckoro ([lepsoiii ka3aunii ynusepcurer)»
GI'BOY BO «MI'VTY um. K.I'. Pazymosckoro (TTKVY)»

TTonoxenue 06 oTASNE TNIAHUPOBAHHUS M OPraHu3alliy yueOHOTO nporecca

4.3 pa3padoTka HOPMATUBHON JOKYMEHTAIWH (IIOIOKEeHMH, PErIaMeHTOB)
obmacTH yueOHO-METOANIECKOM NeATENBPHOCTH W 10 BOMPOCaM, HAXONSMIUMCSH B
komuereHuuy Oriena;

4.4 xoopmuHaMA ~ OCYIIECTBIIEHHI  y4eOHOro  mpormecca  MeKay
WHCTUTYTaMHU, Kad)eApaMH ¥ APYTHMHE TIO/IPa3 el HIsIMEA Y HHBEPCUTETA,

4.5 B3aMMOJEHCTBHE € TOCYHApPCTBECHHBIMH OpPraHaMH W ¢ WHCTHTYTAMM
YHHBEPCHUTETA 1O BOIPOCAM CTUIIEHAHUATBLHOTO 00SCTICUCHUS;

4.6 opramuzaiysl M NPOBEACHUE TECTHUPOBAHMH OCTATOYHBIX 3HAHUMN
o0yTaromuxcs ¢ UCTIOIE30BAHHEM MHTEPHET-TEXHOIOTHI;

47 ydacTHe B OPTaHHM3AIHMU COBEIIAHWN C jiUpPEeKTopaMu (aKyJbTETOB 110
sonpocam Otaena;

4.8 TIOATOTOBKA CTAaTHCTHYESCKHX MATEPHAIOB, MPETOCTABISEMBIX IIO
¢opMaM rocyAapcTBEHHOH OTYETHOCTH, MOATOTOBKA CTATHCTUYCCKUX MATCPHATIOB
M OTYETOB II0 3aIIpOcaM OPraHoB roCyAApCTBEHHON U MYHULHIIAIBHON BIIACTH,

4.9 BeneHHE peecTpa CTYICHTOB JUisi MOCKOBCKOTO CONMMAIIBHOTIO PErUCTPA;

4.10 ananu3 xoxma yueOHOro mporecca, TCKYyHICH YCIeBacMOCTH, XOoAa U
Pe3yIbTATOB 3aUeTHO-3K3aMEeHAIllMOHHBIX CECCHI,

4.11 ocymecTBIcHHE B YCTAaHOBJIEHHOM MOPS/IKE COOpa, HAKOIUICHHS |
00paboTK® OTYETHOCTH M HMHOM AOKYMEHTAHMOHHOM HMHGOpMAIMH, B NPEACIax
CBOCH KOMIICTCHITHH,

4.12 mpoBecHNUE KOHCYIBTAIMA COTPY/IHUKOR YHUBEPCHUTETA 110 BOMPOCAM,
HaxoAfAmMpMcs B koMmoeTeHyy Otaena.

5. 1IPABA OTJIEJIA

Otxpemn ans BEITIOTHEHUS BO3JIOKEHHBIX HA HETO (PYHKIINH AMEET MPaBo;

5.1 Tlonw30BaThCa NpaBaMu CTPYKTYPHOIO NoApasaeneHs
00pa3oBaTENbHOTO YUpPEeXXK/IeHWsIT B COOTBETCTBHH C 3aKOHOM Poccuiickoit
Oenepamnu «O0 obpasosanuu B Poccuiickol Meaepaunny» U APYTHMH 3aKOHAMHA
M HOPMATHBHBIMW AKTAMH, OTHOCAIIMMMCH K JI€ATENBHOCTH BBHICIIETO y4eOHOr0
3aBeICHUA.

5.2 PazpabaTeiBaTh W BHIHOCHTH Ha OOCYXACHHE TPCHJIOKEHHS IO
OpTaHW3aIMM, IIOBHIMICHHIO  KadeCcTBA W KOHTpOJNs  00pa3oBaTelbHOH
JeATETbHOCTH.

5.3 3anpamuBare OT CTPYKTYPHBIX TOAPA3ACICHUN YHHBEPCATETA B
VCTAaHOBJIEHHOM HOPAAKC MaTE€pHallbl, HEeOOXOAMMBIE I BBINOJIHCHHSA
BO3ITOKCHHBIX (hYHKITHH.



MunucTepcTBO HAYKU B BBICIICTO 00pasoBanus Poccuiickoii eneparmu

DenepanbHOE TOCYAAPCTBEHHOE OHO/DKETHOE 00PA30BATENBHOE YUPEKASHHE

Ny BrIcIIero oOpasosanus « MOCKOBCKHIT TOCYNAPCTBEHHbIA YHHUBEPCUTET TEXHOTOTH 1

yupasnenus umenu K.I'. Pasymosckoro (Ilepseiii ka3auuii yHHBEPCUTET)»
®I'BOY BO «MI'YTV um. KI'. Pazymosckoro (TTKY )»

1Tonoxenre 00 OTAEIEC MITAHMPOBAHKS U OPTaHK3allid yueGHOro mporecca

5.4 ITonp30BaThCA KOMITBIOTEPHON M MHOM OPITEXHUKOM, CPEACTBAMH CBSI3H,
a TaKie WHEIMH MaTepHallbHbIMH PeCypcaMH Y HUBEPCUTETA, HEOOXOIUMBIMH TS
obecneueHus gearenpbuoct OTemna.

5.5 HampasnAte COTPY/HMKOB Ha CEMHHAPH WA WHBEIC MEPONPHATHA C
LENBI0 MOBBIIICHNS KBAM(PUKAITHH

6. OTBETCTBEHHOCTD

6.1 Ha nauanpHmka O1jiena BO3IAraercs MEePCOHANBHAS OTBETCTBEHHOCTD
3a:

6.1.1 oprammzammo pestenbHocTd OTAENa MO CBOEBPEMEHHOMY W
Ka4eCTBEHHOMY BBINIOJIHEHUIO IIOCTABJICHHBIX MTepel HAM 3a0ad;

6.1.2 opramu3auui0  OMEPATHBHOM, KAYeCTBEHHOM IIOATOTOBKH H
UCIIONIHCHHUS JIOKYMEHTOB B COOTBETCTBMM C JACHCTBYIONIUMH TPAaBHIAMM M
HHCTPYKITHSIMH;

6.1.3 codmoaenue padotuukamMu OTAeIa TPYI0BON JHCIHITITHHLL,

6.1.4 obecrieuenne cOXpaHHOCTH UMYINECTBA, Haxoasmeroca B Oraene;

6.1.5 ofecneuenue COOMIOACHHSA MNPaBHN IMOXKAPHOH 0E30HACHOCTH,
TpeOOBanuii MPaBHIT OXPAaHEI TPYAA;

6.1.6 monbop, pacCTaHOBKY U ACATCABHOCTh paboTHHKOB OT/iesa.

6.2. PaGOTHHKY OTAEHA HECYT OTBETCTBEHHOCTh!

6.2.1. 3a HemamIekamee UWCHOIHEHUE WIM HEWCIOIHEHHE CROMX
JOIDKHOCTHBIX O0A3aHHOCTEH, MPEAYCMOTPCHHBIX JTODKHOCTHON MHCTPYKIMEH, -
B TOPAAKE, YCTAHOBICHHOM JICHCTBYIOMHM TPYJAOBBIM 3aKOHOJATEILCTBOM
Poccuiickori Oeneparum;

6.2.2. 3a NpaBOHAPYIIICHUA W MPECTYIUICHHA, COBEPHIEHHBIE B IIPOIECCE
CBOEH  HEATCHBHOCTH, - B  TIOpAJKe, YCTAaHOBICHHOM  JACHCTBYIOLIHM
AJIMHHUCTPATHBHBIM,  YTOMOBHBIM W TPAX/AHCKHM  3aKOHOJATEIHCTBOM
Poccuiickoii @enepauyn;

6.2.3. 3a npuuunenye yimepda YHUBEPCUTETY - B MOPSKE, YCTAHOBICHHOM
JEACTBYIONIM TPYAOBBIM M TPAXKIAHCKUM 3aKOHOAATEIIHCTBOM PoOCCHECKOM
Oenepaumm.

7.  B3AMMOJEMCTBHE CO CTPYKTYPHBIMHU
MMOJAPA3JIEJEHNAMH

7.1. B Xoa¢ BHIIOIHEHMsSE OCHOBHBIX 337449 M Pealu3alul CBOHUX (PYHKIWH
OTAEN YCTAHAB/IMBACT JBYXCTOPOHHUE OTHOIICHHS CO BCEMH CTPYKTYPHBIMH
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[Tonoxenye 06 oTHENE NIAHUPOBAHKA ¥ OPTaHH3AINH YIeOHOIO mpouecca

T

MOAPA3ACNCHUAMY YHHBEPCUTETA TI0 BOMPOCAM, HAXQ/IIMHMCHA B KOMIECTEHIHH
OTJIENA.

7.2. Otaen B3auMOJICHCTBYECT CO CTIPYKTYPHBIMH TIOAPA3/ICIICHUAMH
VHuBEpcUTETa B COOTBETCTBHH € YCTABOM M HOPMATHBHO-MPABOBLIMH AKTAMH
VYHusepcurerTa.

8. PYKOBO/JACTBO OTJAEJIOM

81 Otmen BosrmaBngeT HauanbHuwk  Oraesna,  HasHAYACMBIH H
OCBOOOXKTAeMBIH OT JOJDKHOCTH IPHKA30M pPEKTopa YHHMBEPCHTETA TIO
HPeACTAaBICHUIO JupekTopa JenapTaMenta.

8.2 B Otaene BeAemsgeTcS OAHA O/DKHOCTh 3aAMECTHTENS HAYUTHHUKA
Otaena.

8.3 Corpyaauku Otaciia Ha3HAYAIOTCS Ha JOMKHOCTH M OCBOOOKIAIOTCS
OT JIOJDKHOCTEH IPUKa30M PEKTOPa YHHBEPCHUTETA IO MPEACTABICHHIO THPEKTOpa
HenapramenTa.

84 Vciosua Tpyaa corpyaHHKOB OTHena ONpeiEIsHOTCs TPYIOBBIMH
JIOTOBOPAMH, 3aKII0YaEMBIMHU ¢ KaKABIM COTPY/IHMKOM.

8.5 Hauamsauk Or/ienia npeacTasisceT qupekropy JlenapraMmenra:

8.5.1 mnpoekr momoxkenns o6 Ornene;

8.5.2 muaH paborel Otnena (€XKeroaublii, eXeMeCSIHBIN, eXKeHeIeTbHbIH);

853 oruer o pgearensHOcTH OTAena (€XKETOMHBIH, eKEMECTUHBIH,
€KEHEACTBHBIH );

8.5.4 BHOCHT MPOEKTHI MPHUKA30B, IUCCM M MHEIX JOKYMEHTOB.

9 OTYHETHOCTH U HOMEHKJIATYPA JIEJI

9.1 Homenknarypa Aen yTBEP)KJIAETCA B YCTAHOBIIEHHOM B YHHBEPCHTETE
HOPSJIKE.

9.2 Otmen eXeroj{(HO OTYMTHIBAETCA MEPEA PCKTOPOM YHHBEPCHTETA IIO
BCEM HAITPABIECHUAM ASATEIILHOCTH COTJIACHO 3a7adaM | pyHkimaM Oraena.

10. PEOPTAHM3AIIVIA U IMKIHHWJIALNA

10.1 Otnmen moxker OBITH PEOPTaHHM30BAH, JIMKBH/MPOBAH IO PEIICHHIO
YUEHOTO COBETA YHHUBEPCUTETA B COOTBETCTBUH ¢ MMPUKA30M PEKTOPA.

102 Tipm peoprammszampm wnu  JukBuganuu  OTAena, YBOJICHHBIM
pabOTHUKAM TApaHTHPYETCA COOIIOACHHE WX 1IPaB M MHTEPECOB B COOTBETCTBHH C
3aKOHOAATENFCTBOM PO,
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' DenepanbHOE TrOCYIAPCTBEHHOE OIOIKETHOE 00Pa30BaTENbHOE YUPEK/IEHIC
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_TTonosxernue 00 oTaene IIaHAPOBAHHS 1 OPraAHA3ALMK Y4eGHOTO IpoLecca

11. COI'JIACOBAHHUE

JIOMKHOCTE OamMuas [Tonnuce
Paszpaboran Hawampiuk Otaena
[UTAHAPOBAHMS 1
P A TO. CmoTpHK /7/
OpPraHu3aIiH yIeOHOro
nponecca
Cormacosan | [Tepesiit npopekrop XK .H. Tubposa /
Cornacopan | [Ipopexrop
0 y4eO0HO-MEeTOHIeCKOM H.B. XyxoBa - ~
paborte ¢
Cornacosan | Jlupexrop memapramenta =
10 y9e0HO-METOIMUECKON O.A. Hansmmmna
pabote /1 ;
HPEKTOD ACTIapTAMEHTA
Cornacosan Arpe D ZiCrrapTame T.H. Yepenora \M
Ka/IPOBOH ITOTHTHKH
Beaymuii ropackOHCYALT
CormacoBan | FOpugnueckoro T.M. Konosanosa -
YIIPABJICHHAA




