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MHWHHUCTEPCTBO HAYKH U BBICIIIEI'O OBPA30OBAHIS
POCCHUHUCKOU OEJNEPATIVM

BBICIIETO 00pazoBaHEsa « MOCKOBCKHI IOCYJapCTBEHHLH YHHBEPCHTET TEXHOMOTHH 1
yuopasienus uMenn K.I'. PasymoBckoro (IlepBbiif kazaunit YHHBCPCUTET)»

M DenepanbHOE rocyapcTBeHHOE O10DKeTHOE 00pa30BATENbHOS YUPSIKICHIE

HOJIOXKEHHE T'PYTIIIBI YYETA JIOX0/J10B OT OKA3AHMS
IUIATHBIX OBPA3OBATEJIBHBIX YCIIVI' BO, CI1IO OTIEJIA YUETA
HOXOJOB YITPABJIEHUMS BYXTAJITEPCKOI'O YUETA

1. OBJACTDb IPUMEHEHWUSA

Hacrosinee nonokeHHe o IpylIle y4era JIOXOJOB OT OKa3aHHs IUIATHLIX 00pa30BaTCILHBIX
yenyr BO, CIIO otamena y4era noxonos Yiparierus Oyxranrepckoro ydera {(mance - [onoxenne)
OLIPE/IENIET OCHOBHBIC (PYHKIHH W 3a3/[a4¥ [PYIObl yYeTa AO0XOJOB OT OKA3aHMs IUIATHBIX
oOpazopaTenmsHEIX yenyr BO, CIIO orpena yuetra noxofoB (eAepaabHOTO IOCYIAPCTEEHHOIO
OIO/DKETHOTO  00pa’oBaTeNIbHOTO  YUPEXIACHHS  BbIciuero  obpazoamms  «MOCKOBCKHIA
TOCY/IapCTBEHHBINH YHHBEPCHTET TCXHOMOrMH w ympasinenus uMm. K.I'. Pazymorckoro (llepssri
Ka3auuif yHMBEDCHTET)» (flalee - YHHBEPCHTET), TOPAMOK YIPABICHHS, [paBa, O0A3aHHOCTH H
OTBCTCTBEHHOCTh HAYaJbHUKAa M PAOOTHHKOB TPYIIILI y4Yera JOXOJOB OT OKa3aHus IIATHBIX
o0OpaszoBatensHBIX yoryr BO, CIIO otmena yuera moxonos, GopMHpOBaHHE CTPYKTYPHI B COCTaBa

IPYIINBL yueTa JOXO0A0B OT OKazauus IiaTHeIx ofpazoparenbHbix yoiryr BO, CITO ornena yuera
JOXOJ0B.

2. HOPMATHMBHAS BA3A

B cBoeii paGoTe Tpynma ydyera JIOX0/0B OT OKa3aHUs IUIATHBIX oOpazoBarelbHeIX yeiryT BO,
CIIO otgena ydera 70X0/i0B YHUpaBieHHs OYXralTepcKoro ydyera PyKOBOACTBYETCH 3aKOHAMH
Poccuiickoit Menepanmn, nocranosienusmu [IpaButennctsa Poccuiickoit ®eneparymn, WHBEIMHE
HOPMATHBHBIMH IIPAaBOBLIMHE akTtamMu Poccriicko#l ®esepaiiny ¥ METOIHISCKHMH MaTepHAlaMi B
obnacTu OyXTranTepckoro yueTa, yCTaBoM Y HHBEPCHTETA, NPHKA3aME M PACIIOPSIKEHHIMHA PEKTOpa
VYHEBepcHTeTa, TOKATBHLIMH IIPAROBBIMKM aKTaMH YHHBEPCHTETa, B TOM udcie llomoskenueM o
3aMIATE MEPCOHANbHBIX JaHHbIX paboTHEKOR PI'HOY BO MI'VTY mm. K.I'. Pasymosckoro (1IKY),
o0yqaromuxcs 1 aburypuento ®I'BEOY BO MI'YTY um. K.I'. Pazymosckoro (IIKVY).

3. OBHIUE ITOJIOKEHHUA

3.1. I'pynna y4yera JOXOZ0B OT OKa3aHHA MIATHEIX obpaszosarenbubix yeuyr BO, CI1O otaena yuera
I0XOJOB BXOAUT B COCTaB YIpaBIeHHs OYXTaNTCPCKOro yuera, OCYIECTRISIET BeJIcHHE
OyXralaTepcKoro yueTa 1o JoXoaaM Y HHBePCHTEeTA.

3.2. I'pynna y4eTa fOXOHOB OT OKa3zaHMS MNATHEIX oOpa3zorarenbnbix yeuyr BO, CIIO ornena yyera
JOXONOB OCYILECTBIAET CBOIO JIEATENBHOCTh BO B3aMMONEHCTBAH C JIPYIMMH CTPYKTYPHBIMHA
moJpazieNicHAsAME  YHHBepcuTeTa, (efepalbHBIMH - OPraHaMH  TOCYJApCTBEHHOH — BIAcTH,
00pa30oBaTEeILHLEIME YUPEXK/ISHUSMHE {Opragu3aiisiMK), HAYYHBIMH, OOINECTREHHBIMH H HHBIMH
OpraHu3aIHAMH.

3.3 I'pynna y4era JIOX0I0B OT OKa3aHus IIATHEIX oOpazosaTenbHeX yeiryr BO, CI1O otaena yueta
JIOXOMIOB CO3/A€TCs, PEOPTaHm3yeTcs M JUKBHIHUPYETCA HPHKa30M PEKTOpa YHHBEPCHTETa, HA
OCHOBaHWH DeIIeHHs] Y4YeHOro coBeTa YHEBepcuteTa. CTPYKTYpa TPYIIE! yUeTa JOXOZOB OT
OKa3aHM4 [LIaTHeIX 00pasoBarenpHbx yeuyr BO, CIIO oraena yuera 10X0I0B M €€ MOCICAYIONINES
W3MEHEHHS YTBEPXK/IAIOTCA IPAKA30M peKTopa Y HUBEPCHUTETA.

3.4. OdunpansHoe HAUMEHOBaHHE MPYANA YUeTa JOX0A0B OT OKa3aHHs IJIATHEIX 00pa3oBaTeNBHEIX
yeryr BO, CIIO ornena yaeta qoxogoe YpapicHuS OyXraaTepckoro y4eTa YCTAHABIUBACTCS IIPH
€ro CO3/JaHHH HIIM PEOPraHH3allkil yYeHEIM COBETOM Y HUBCPCHTETA.




MUHUCTEPCTBO HAYKH U BBICIIEI O OBPA3OBAHIL
POCCHICKOM GEJIEPALIAN

BBICIIEro 06pasoBanus «MOCKOBCKHI rocyIapcTBERHbI YHUBEPCHTET TEXHONOMHH 1
ynpagsncHus umenn K.I'. Paszymosckoro (Tlepsbiii kasauuii yHEBepCHTET)»

M Denepanbuoe rocyapeTBCHHOE OIO/DKETHOE 00pa30BaTENLHOE YIPEKIACHAE

HTOJOXEHME I'PYIIIIBL YUETA JTOXOJOB OT OKA3ZAHUS
IUIATHBIX OBPA3OBATEJIBHBIX VCIIYT BO, CTIO OTAEJIA YUETA
HOXOHOB YIIPABJIEHWA BYXTAJITEPCKOI'O YYETA

4. OCHOBHBIE 3AJAYA U ®YHKIUU I'PYIIILI

4.1. OcHOBHLIMH 32Ja9AMH IPYHIIBI YU€TA J0X00B OT OKA3AHMS ILIATHBIX ofpazoBarTe/bHBIX
yeayr BO, CITIO otaena yuera 50X010B SBISIFOTCH:

4.1.1.Yder 10X07I0B B HAYMCIIGHHE YCIIYT, OKA3BIBAEMEIX Y HHBEPCHTETOM 10 NPHHOCAINER JOXO07
JEATCILHOCTH, IO 00pa30BaTeIbHOM JeATEILHOCTH.

4.1.2.Y4eT HOCTyIJIeHHS ICHEKHBIX CPEJICTE 33 OKA3aHHbIE YCIIVIH.

4.1.3.Vuer neburopckoil u KPEAUTOPCKOH 3aI0JDKEHHOCTH II0 JI0XO0AaM OT NMPHHOCHIIEH IOX0J
AEATENBHOCTH (CBEPKA PACUETOB € KOHTPAreHTaMu) 10 oGpa3soBaTeILHOMN A TENRHOCTH.
4.1.4.B3anmopacuéThl ¢ QrHaIamu.

4.1.5.06ecireuenne COXPaHHOCTH JOKYMECHTOR H PEFHCTPOB GYXTalTepeKoro y4eTa ¥ IoCIeAyIomei
HX TIepe/lavyd B apXHB.

4.1.6. YuacTHe B mpejeliax cBOoeil KOMIETEHIMH B MOATOTOBKE W HCIIONHCHHH VIPABICHUECKUX
PCIICHHH PYKOBOJCTBA Y HUBEPCHTETA,

4.1.7. lloBrimIeEHE YPOBHS HOATOTOBKHM PabOTHHKOR YHUBEPCHTETA B OGJIACTH Oyxranrepckoro
yuera,

4.2. OcHOBHbi¢ (PYHKIHH FPYMIBI yHET2 A0X0A0B OT OKA3AHHS IVIATHLIX 06Pa30BATE LHBIX
yeayr BO, CIHO otaena ydera noxonos:

B cooTBercTBMH ¢ BO3NONKEHHBIMH 3afaYaMM TDYNNa YUETa JOXOAOB OT OKa3aHHsd ILIATHEIX
obpasosarenbrex yeryr BO, CIIO otzena y4era 0X0N0B OCYIIECTRISET CIELYIONHe byakumm:
4.2.1 Haudcnenne — eXeMECSHHOTO  OXOJ@ OT IUIaTHBEIX — 00Pa30BATEIBHEIX yCIyr, 1o
00pa3zoBaTeILHOM AesTeIbHOCTH.

4.2.2.KOHTPONL 1PaBHIBHOCTH O(GOPMICHHS NEPBHYHBIX JOKYMEHTOB, IOCTYIAIOUMX B OTIEN:
PEruCTpanys, 3aHECEHHe NaHHeX B nporpamMy 1-C, odopmileHHe CYeTOB Ha OILIATY, akTOB HA
OKa3aHME YCIYI, CYeTOB-(akTyp, IOJTOTOBKA HAHHBIX /UL (DOPMHPOBAHMS KHHIH I[POIAK,
opMupoBaHHE © pacChUIKA AKTOB-CBCPOK B3aWMODACYETOB C OpTaHHM3alMsiMH, 00paboTka
KOPPECIIOHACHITHH.

4.2.3.06paboTka 6aHKOBCKHX JOKYMEHTORB II0 OIUIATE MIIATHBIX 06PA30BATEIBHBIX YCIIYT B pa3peze
KOHTparcHTOB.

4.2.4 Pacuer mIauMpyeMBIX JIOX0LOB OT OKAa3aHuU IUIATHIX 06Pa30BaTeIHHbIX YCIIYT.
4.2.5.CroeBpemeroc  MHGOPMHEPOBAHHE 10ApasjeneHdii  YEmBepcuTera 00 ommbKax B
OopMITEHHH TOKYMEHTOB, CIYKAIINX OCHOBAHHEM I GYXTaITepeKuX OUepALHii.

4.2.6.PaboTa ¢ OTBETCTBCHHBIMM JIMIAMH H PYKOBOJHTEISIMH nojpasieneHuil 1o BOIpocam
OpraHU3alkH yYeTa PacueToR [10 3aKIFOYCHHBIM JOTOBOPAM.

4.2.7.KoHTpOIs MOCTYIIICHUS CPEICTR IO 3aKIIHOYEHHBIM JIOTOBOPAM.

4.2.8.CBOEBpeMEHHOE U TPABHIBHOE MCIOJHCHHE OTAENIOM BO3NAraeMbIX Ha HEro 3a7ad,
BEIICHUE YYETHBIX PETHCTPOB IO CHETAM, BXOSIHAM B 30HY OTBCTCTBEHHOCTH OTHENA, B TOM YHCIEe
¢4.205.00 no cpoeit anamuTrKe; 209.xx; 304.04; 401.x%; 04, 20 1 j1p.

4.2.9.Y4eT n0oXo0B B pazpese KAKLEOTO 3aKIHOYEHHOTO JIOTOBOPE.

4.2.10.CBepxa pacueTor ¢ 00yYarOIEMHUCs.

4.2.11.07cnexuBanne CPOKOB 3aKPBITHS 3TaloB JOIOBOPOB.




MHHHCTEPCTBO HAVKHM U BBICIHEI‘O OBPA30OBAHHSA

BRICHIETO 00pasoBanns « MOCKOBCKHIE rOCYIapCTREHHEIH YHUBEPCHTET TEXHOJIOHH 1
yipasienus amenn K.I', Pasymosckoro (ITepBbii kasaunii yEEBEpouTeT)»

_ POCCHUMCKOW ®EJIEPAIIAN |
M DenepanbHOe FOCYAAPCTBEHHOE OIOKETHOE o0pasoBaTeIbpHOe YUPEKICHAE
I TTOJIOXKEHHUE I'PYTIIBI YUETA JIOXO/JIOB OT OKA3AHIAS

LUIATHBIX OBPA3OBATEJIBHBIX YCIIVIT BO, CIIO OTJIEJIA VUETA
JI0XO/10B VITIPABJIEHU BY XTAJITEPCKOT'O YUETA

4.2.12.PaG0oTa MO B3BICKAHHUIO B YCTAHOBICHHEIE CPOKY /IeOMTOPCKOH ¥ IIOTAIICHHIO KPETHTOPCKOI
3AM0IDKCHHOCTH.

4.2.13.Yuactue B IpoBeIeHHH AHBCHTApH3allil HMYINECTBA, pacueTOB HW 00S3aTeIhCTE B
COOTBETCTEHM C NpHuKazamy TITY u y4eTHo# nommTukol Yuusepeutera.

4.2.14.@opmuposanue xypHana «Kyprar OTICPALTHI PACYETOR C ACOMTOPAMH II0 IOXOIaM».
4.2.15.TloaroToBKa JOKYMEHTOB jUIsl HAMIOTOBEIX H ay/IMTOPCKHUX 3alpPOCOB.

4.2.16.Yuer ¥ 0TYETHOCTS TI0 KOHTHHTCHTY YYaIHXCA.

4.2.17.V4eT 10X010B B paspese KaxIoro 3aKIFOYeHHOr0 ZIOTOBOPA 110 IIPOINM YCIYraM.

4.2.18 . ®opmupoBande GyxrarTepckoil, CTaTHCTHHECKOH OTYETHOCTH (ydactue B moaroroske Gopm)
1 HAaNOTOBOH OTYCTHOCTH B YaCTH yueTa 00pasoBaTe bHOM JIETENLHOCTH U OOIIeKHTHS.
4.2.19.1poBefieare, B COOTBETCTBHE ¢ 3aKoHoAaTenbCTBOM Pocewbickoit Menmepanum, pador 1o
KOMIUICKTOBAHUIO, XPaHEHHIO M IICpefiade B apxWB JOKYMEHTOB, OOPa3OBABIIUXCA B XOJE
JICATELHOCTH OT/IEJA.

4.2.20.Vinble GyHKIME B COOTBETCTBHH ¢ HOPYYEHUSIMH TIABHOIO Oyxranrepa wiu saMecrerereil
IJIaBHOTO Oyxranrepa.

3. CTPYKTYPA ! YIIPABJEHHUE JESTEJLHOCTBIO

5.1. PyKOBOACTBO JIeATEIBHOCTH IPYIIITE yUETa TOXO/0B OT OKA3AHHS [IIATHEIX 00pazoBaTENBHBIX
yeayr BO, CHIO otmena ydera IOXOJIOB OCYIECTBISET PYKOBOZMTENE Tpymmibl. PykoBoamTens
TPYHIIEL HELOCPEACTBCHHO IIOAYHHSCTCS TIIABHOMY OyXTanTepy, HasHaYaeTcs U OCBOOOMIACTCS OT
AOTDKHOCTH  TIPUKa3oM  pexTopa  YHusepcuTeTa. JIOIKHOCTHBIE —00sf3amHOCTH, @pasa W
OTBCTCTBCHHOCTE - PYKOBOJIMTENA TPYIIbl  OUPEAENSIOTCA €r0  JODKHOCTHOM MHCTPYKIHEH,
YTBEPKIACMO#H PpeKTOPOM Y HHBEPCHTETA.
5.2. CtpykTypa, ITaTHOE PACIIHCAHAE H YHCIEHHOCTD IPYIIb] y4eT1a T0XO0A0B OT OKA3aHH [IIATHBIX
obpasosarensaex yeiyr BO, CITO oraena yuera 1oxonos YTBEPKIAAIOTCH PEKTOPOM Y HUBEPCHTETA.
B cocras rpynner yuera 10Xo0B OT OKa3aHus MIATHEIX obpazoBarensHEIX yeuyr BO, CIIO ornena
YYETA JOXON0B BXOJAT:

- PykoBomuTens rpymmst

- Benymmuii 6yxramrep

- Begymuit Gyxramrep

~ Bemymmwii Gyxranrep

- byxranrep Il karcropra
5.3. HenocpencreeHHOE pYKOBOACTBO IDYHIEI Ydera JOXOHOB OT OKA3aHHS ILIATHBIX
obpaszoarenmenbx yeryr BO, CIO otnena ydeta j0X0JI0B OCYIIECTBILIETCH PYKOBOIMTEICM
TPYNIbL B 1epros oTCyTeTBHS PYKOBOMMTENS TPYIILL, PYKOBOACTBO TPYIIIOH OCYINMECTBISETCS
HaMaIBHHKOM OT/ICNA yueTa A0x0A0B. OOIlee pyKOBOACTBO TIPYIIINbI YYETa JOXOJ0B OT OKA3aHHs
INaTHeX obpasoarenbbx yeayr BO, CIIO omjiena ydueTa JIOXOLOB OCYLICCTRIACTCS TIABHBIM
Oyxrarepom YIpasieHus GyxralTepeKoro yaera.
5.4. PyKOBOZATENb IDYIITbI HASHAYACTCS ¥ OCBOGOKIACTCA OT 3aHUMACMOH JIO/DKHOCTH HPUKA30M
PEeKTOpa Y HHBepCHTETA.
5.5. OBs3aHHOCTH PYKOBOMMTENS IPYNNbLI W PAGOTHHEKOR IPYNIBl YUETA HOXOMOE OT OKA3AHMS
IIATHBIX oOpasoBarenbuelX yeayr BO, CIIO oTgema yuera goXoaom ONPENENIOTCS  HMX
JOKHOCTHBIMH HHCTPYKI[HSMHE.
5.6. Ilpu peopravmsaly wiH THKBHZAME TPYIOEl YYETa NOXOAOB OT OKA3AHHS MIATHBIX
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MHIACTEPCTBO HAYKY ¥ BBICIIETO OBPASOBAHMA
POCCHICKOM ®EJEPALIAV

M @¢nepatbHOE TOCY IAPCTBEHHOE OI0/DKETHOE 00paz0RATENRHOE YUPEKICHHE

BRICITCTO 00pasoBanms « MOCKOBCKHHE TOCYAAPCTBEHHBIN YHHBEPCHTET TEXHOIOTHIA 1 |
ynpaBncHus umens ILI'. Pasymosckoro (Ilepsbiii ka3aunii YHHBEPCHTET)»
MMONTOXKEHUE I'PYIIILI VHETA JTOXOJ0OB OT OKA3ZAHKA
IUJIATHBIX OBPA30OBATEJIBHBIX YCIIVT BO, CIIO OTAEJIA YUETA
JIOXOIOB VIIPABJIEHUS BYXTAJITEPCKOI'O YUETA

obpaszosarenbHpIx yeuyr BO, CIIO otjena yueTa 10X010B o6eclIcUcHus YBOIEHHBIM PaGOTHHKAM
rapaHTHPYeTCs COOMOACHME HX TIpaB W MHTEPECOB B COOTBETCTBMHM C 3aKOHOAATEIBCTBOM
Poccutickoit @enepamun.

5.7. llpuem Ha paboTy ¥ yBoJbHEHHE Pa0OTHHKOB TPYIHILI YYETA JI0XO0B OT OKA3aHHS IIIATHEIX
oOpazoparensEbX yenyr BO, CITO orgena yderta oxonoB 00eCIICUSHHS, BKIIOUAas BCE BHIBI
COBMECTHTENLCTBA, O(POPMIBIIOTCS [PHUKA30M PEKTOpa YHHBEPCHTETA HO IPEICTABICHHIO
HavalbHUKa OTAe]a y4eTa HOX0A0B. PaboTHHMKE rpynmel yueTa JOXOMOB OT OKA3AHHS ILIATHBIX
obpazosatensHpx yeayr BO, CIIO orgena ydera DOXOOOR NPHHEMAKTCA Ha paboTy Ha OCHOBE
AMYHBIX 3aABJICHUH B COOTBETCTBHUM CO MITATHHIM PACHUCAHHEM, II0 MPEICTABICHUIO HAYATLHHKA
oTAeNna yuera 1oxo/108. O(opMIeHne TPy AOBBIX OTHOIICHUH ¢ paboTIMKAMH TPYIIIE YUETA J0X0I0B
OT OKa3aHHWs IUIATHEIX 00pasoBaTenbHEIX yeiuyT BO, CIIO otmena ydeta ZOXONOB OCYINECTBIAETCS
HemapraMeHTOM KagpoBOH MTOJTMTHKH.

5.8. JIOJKHOCTHBEIE HHCTPYKLMH DabOTHUKOB TPYIIEI YYETA AOXOIOB OT OKA3AHUS TUIATHBIX
oOpasopaTensHEX yeryr BO, CHO oTaena y4yeTa I0X0A0B YTBEPIK/IAET PEKTOP Y HUBEPCHTETA.

6. IHNOJTHOMOYHA PYKOBOAUTEJIS I'PYIIIIBE

6.1. Ha pykoBoguTeNs TPyl y4eTa JOXO0A0B OT OKA3AHUsA IUIATHEIX 00pa3oBaTenbHEX yeuyT BO,
CIIO Bo3maraercst OTBETCTBEHHOCTD 34:

- OPTaHH3ANHKY ACITEIBHOCTH HO BBHIMTOIHEHMIO 3a1a4 K GYHKIHMHA, BOIOKCHHBIX Ha CTPYKTYPHOE
TIOIpa3 e/ ieHHE;

- OpraHu3allii0 B MOJAPA3JCNeHHM ONEPATHBHOH W KAaYCCTBCHHOH ITOJINOTOBKH JIOKYMEHTOB,
CBOCBPEMEHHOE UCIIONHEHHE NOPYIEHMI PyKOBOICTRA, BEACHUE HCIIOIPOH3ROACTRA B COOTBETCTBHA
C JOKaJIBHBIME HOPMATHBHBIMK JOKYMEHTaMH Y HABEPCHTETA, & TAKKE HCIOIB30BaHHs CIIyKeOHOM
rHOOpMANKH padOTHHKAMH B pabounX IeIIgX;

- KOHTPOIb 32 BBIIOJHCHHEM TOJYMHEHHBIMH TpeGOBaHHH JIOKANBHBIX HOPMATHBHEIX JOKYMCHTOB
YHHBEpPCUTETA;

- COOTBCTCTBHC 3aKOHO/IATE/ILCTBY H3AaBaCMBbIX OAPa3IcicHHEM PACTOPSIUTEIBHBIX JOKYMEHTOB;
- M30ACT PACHOPMIKEHHS H JAeT yKa3aHHs, 00s3arcibHbie JIUIs UCIIOJHEHHS BCEMH pabOTHHKAME
oTaea;

- COo3/aHEe H ODecIleueHHe HAIUICKAIMX YCHOBHI Ul BBRITOJHEHHS CIykeOHBIX 00s3aHHoOCTCH
pabOTHIKOR IOAPa3ACICHHUS;

- HECET OTBETCTBEHHOCTD 3a KaYeCTBO B CBOSBPEMEHHOCTE BEIHOIHCHUA BO3IOKEHHEIX HACTOMIIAM
[lonoxkenueM Ha oT/e] JOKyMEHTAHOHHOTO 00eCHCUCHHS PYHKITHIA,

7. B3BAUMOJIEMCTBHE C IPYTUMH CTPYKTYPHBIMH
HOAPAZAEJEHUAMHNA YHUBEPCUTETA.

7.1. BaaumoieHCTRHE IPYIINIBI yIeTa JOXOIOB OT OKA3AHMs IUIATHEIX 00pazorarelsHBX yeuyr BO,
CHO otraena yvera HOXOZOB C PYTHMH CTPYKTYPHBIMH IIOJIpasfe/iCHHUSIMHE Y HHBEPCHTCTA
OIIpeIe/ETCs 3a1a9aMy H QYHKITHAMH, BO3JIOKEHHBIMH Ha Hero HactosinumM [lomoxkenneM.

7.2. Bee mocTymalomue B IPYIIEL y4eTa JOXOJ0B OT OKA3aHWS IITATHEX 00pa30BaTeIbHEIX YCIyr
BO, CIIO otgena ydera 10X0/0B ZOKYMCHTEI IICPROHAYATIHEHO PACCMATPHBAIOTCA PYKOBOJHUTENEM
I'PYIIIBL, KOTOPBIA paclpenenseT paboTy Mex/1y paboTHHKaAMH.
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TIOJIOXKEHUE I'PYIITIBI YUETA JJIOXOAOB OT OKA3AHIS
TUTATHBIX OBPA30OBATEJBHBIX YCIIYT BO, CIIO OTHEJIA YUYETA
JOXOJI0B VIIPABJIEHUS BYXTAJITEPCKOI'O YUETA

7.3. JIokyMeHTBI B paboTy MOTYT OBITh HPCACTARICHE B dopwme:

1.3.1 CrnyxeGHolt 3a0HCKH ¢ pe30TionHeli PyKOBOIHTENS Ha NOKYMECHTE, IIEPEIABAEMOM B IPYIIIY
YHeTa JIOXOJ0B OT OKa3aHus IVIATHBRIX obpaszoBarenbHex yeryr BO, CIIO ormena yuera joxonos
depes cucreMy «1C: Jlokymentoobopory.

7.3.2. TIncpMeHHOrO 3alpoca, B TOM 4UCTIE TI0 3JIEKTPOHHON TIOUTE, 33 MOMTHCHIO PYKOBOJHTEIS
HIOJIPa3JeICHHS.

7.3.3. I'pynina yyera JOXOJ0B OT OKA3aHMs [UIATHBIX OBPA30BATETBHBIX yeayr BO, CIIO otnena
YH€Ta I0X0/IOB BIIPABE NOJIYYHTH JOKYMEHTHI ¥ HH(POPMALIHIO OT BCEX CTPYKTYPHEIX HO/(Pa3IeICHN
VHHBEPCHTETA IO BONPOCAM CBOEH KOMIIETEHIHH. COOTBETCTBYIONIHE 3aMPOCEH HANPABILHOTCA B
CTPYKTYPHBIC IOAPA3/ICHCHHA B BH/C CIOY)KeOHBIX 3alHCOK 33 MOANHCLIO PYKOBOIHTECIMA
IOPa3 e/ ICHH.

7.3.4 I'pynna y4era /I0X0[0B OT OKA3AHUS [IATHBIX oOpasoatenbHbIx yeayr BO, CTTO otaena yuera

IpEJIOCTABIIACT CTPYKTYPHBIM IOJPA3IACTCHUSIM YHHBEPCHTETa MH(GOPMALMIO M TOKYMEHTHI TI0
BOIIPOCAM MX KOMIICTCHIIHH.,

8. IPABA

Otaen HMeeT clieqyomue upaga:

8.1.1.TpeGoBark OT Becex IOApa3HENEHHH YHHEBEPCHTETA COOMIOZCHUS mopanka ohopMiIeHus
Onepallii H IPC/ICTARIICHAS B YCTAHOBIEHHEIC CPOKH HEOOXOTAMBIX JOKYMEHTOB ¥ CBE/ICHHIA.
8.1.2. BecTu mepenucKy 1o BOIpOcaM JesSTeTbHOCTH OT/CHA, A TAKKE JPYTHEM BOIPOCAM, BXOJIAIIHM
B KOMITCTEBIHIO OTACNA K HE TPeOYIOMMM COTIIACOBAHMsA ¢ PEKTOPOM.

8.1.3. TpeGoBaTh ¥ IOy 4aTh MaTepHANIL], HHGOPMAIHIO, HEOGXOMUMBIE IS AESTCIBHOCTH oTzena,
OT CTPYKTYPHBIX MOApPa3AeIeHuH Y HHBEPCHTETA.

8.1.4. lapats pasbiACHEHMS M PEKOMEH AL IO BOIPOCaM, BXOJAIIHM B KOMIETEHIIHIO OT/IE/A.
8.1.5. Hauaneavk oriena HMECT Clie/lyIOIIHE IpaBa;

8.1.6.B cayuae obGuapyXeHHMS HE3aKOHHBIX AEMCTBHI TOGKHOCTHBIX JIHIL JOKIIaABIBATE O HHX
TJIABHOMY OYXTaiITepy A7 TPUHATHS Mep.

8.1.7.BHOCHTL UPEVIONEHNs IIABHOMY OyXTalTepy O MEPeMENICHHH pPaGOTHHKOR oTIena, ux
IIOOIPEHUH 38 YCTICITHYO PadoTy, & TAKKe MPEIIOKEHU 0 HATOKEHHA B3bICKAHHIA.
8.1.8.IIpiMeHATL 110 COITIACOBAHMIO € TIIABHBIM OyXTalTepoM MEPHI TIOOMIPEHHs, THOO MEpEI
B3BICKAHHSI.

8.1.9.TpeOoBanusa oT/iena B 4acTH 1OpsaKa ohopMIEHHS Olepammi IIPE/ICTABIICHAS B OTJIE]I

HEOOXOMMMEIX JOKYMEHTOB M CBEOCHMH SBIISIOTCS OOS3ATENLHBIMH JUIsi BCEX IONPA3/eICHUH
YHuBepcurera.

9. OTBETCTBEHHOCTbD

9.1. PaboTHHKM TDYNIIE y4eTa J0XOMOB OT OKA3AHHS ILIATHEIX 00PA20BATEIBHLIX yeayr BO, CTIO
OT/IENA YUETA HECYT OTBETCTBEHHOCTE 34:
9.1.1. TlpaBoHapyllleHHs H NpPECTYILIEHHS, COBEpPIICHHLIC B HPOLECCe OCYIISCTRISHHA CBOCSH
ACATEIBHOCTH, - B NPCENax, OINPCACHEeHHbIX ACHACTBYIOINNM aMHUHHCTPATHBHEIM, YIOJIOBHEIM H
I'PpaK/IaHCKHM 38KOHOAaTeIbCTBOM Poccuiickoit @exepartun.
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POCCHUACKON ®FJIEPALIMU
M DenepanbHOE TOCYAAPCTBEHHOE BIOKETHOE obpazoBaTtenbHOE yupexIeHue

9.1.2. Hewamnexamee HCIONHCHHE WIH HEHCIIO/IHEHHE 00s13aHHOCTEH, MPETYCMOTPEHHEIX
JOJDKHOCTHOR HHCTPYKIIHEH.

9.1.3. Ilpuunsenne MaTepHATBHOTO ymepba YuuBepcuTery, - B Npeiciax, IPENYCMOTPEHHBIX
TPY/IOBBIM M TPaXAAHCKHM 3aKOHO/aTeNbCTBOM Poceuiickol ®enepartum.

9.2. Hauansuux otnena VUeTa JOXOO0B HECET OTBETCTREHHOCTE 34

9.2.1. Opranmsamito paGoTEl TPYTIIIEL VICTA A0XON0B OT OKA3aHHS ILIATHELX 00pa30BaTENLHBIX YCIYT
BO, CITO otzxena y4era no BEIIOTHEHHIO BO3TOKEHHEIX HA HET'O 3a1a4 U pyHKIEIA.

9.2.2. Cobmozienre paboTHEKAMH TPY/I0BO U TIPOM3BOACTBEHHON THCITUILTHHEL

9.2.3. Cobmojenne pabOTHHKAME TIPABHIT BHYTPEHHETO TPYJAOBOIO PACHOPSAAKA YHHBEPCHTCTA,
IPOTHBONMOXapHOH 6e30MacHOCTH.

9.2.4. Cobmonenue ycnopuil obecneuenus COXPaHHOCTH JOKYMEHTOB.

9.2.5. Hapyuiense HOPM, DerymHPYIOIIMX 00paboTKy TepcOHANBHEIX JAHHBIX PAaGOTHHKOB — B
LIPEe/iax, IPelyCMOTPEHHBIX TPYAOBBIM, IMUHHCTPATHEHBIM H YTOIOBHBIM 3aKOHOIATEILCTBOM.
9.3. Ha nayansHHuKa oT/1€N1a BO3IATAETC ICPCOHANIBHASA OTBETCTBCHHOCTE 34;

- cO0MoIeHe AeHCTRYIOINEro 3aK0HOIATCIBLCTRA B IIPOIECCE PYKOBO/ICTRA OTACIOM Yi€Ta J0X0/I0B;,
- IPENOCTABNCHUE TOCTOBEPHOH HH(DOPMANMK O DESTETHHOCTH OT/AENA yyeTa JOXOA0B;

- cobmonenre paboTHHKAMHE TPYNIIB YHeTa JOX0A0B OT OKA3AHUS [LIATHEX 00pa3oBaTENEHBIX YCIyT
BO, CIIO otzena ydeta 1pynoBoi JUCHHILIAHEL HOPM OXpaHbI TPY/Ja ¥ NPaBUJI IPOTHBOMOXKAPHOH
DesomacHoCTH.

- OpraHH3aHie paboTh TPYIIE], CBOEBPEMEHHOS H KBAIM(D)UUHPOBAHHOE BEIIONINEHHE IPHKA30R,
PacIopsHKEHHHE, MOPYUYESHUH PYKOBOICTBA.

11. COI'/TACOBAHME

HomnxHocTh Damuians Hopffics
Paspabotan Haganbnuk orzena ygera joxonos | Xatipywium P.P. 7
Cornacoran IlepsBrIit npopexTop Opnozsa C.B
Cormacosai [ nasHbiit Oyxraarep Kopanésa E.K.
Cormnacosai HAup eKTO? HenapTamenta Yepemnosa T M.
KaJpOBOH OTHTHKH
Cormacopan Benymwit sopuckoncyneT AnTHooB A.A.




