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MUHUACTEPCTBO HAYKH 1 BHICLIETO OBPA3OBAIIVL
POCCUMCKOM ®EAEPAITAN

Dezrepanbaoe IOy, 1apCTBEHHOe O10/KeTHOE 06pa30BaTENLHOE YIPCHKIEHNE
BBICIIETO 00paszoBaHust « MOCKOBCKAH rOCY/IaPCTBEHHEIH YHHBCPCHTET TEXHOIOIHIT I
ynpasiaeHns umeHd K.1'. Pasymosckoro (Tlepseni kazauuit yaueepeuTeT)»

e
T

TMMOJIOXXEHHUE ['PYIITIBI YUETA ZOXOA0B OT HUOKP, MUHBIX
[ITATHBIX YCIIVIT OTHEJIA YYETA JOXOA0B VIIPABJIEHHMS
BYXI'AJITEPCKOT'O YUYETA

1. OBLJIACTH ITPUMEHEHUSA

Hacrosuiee nonoxenue o rpynmne ydera 10xox08 0T HUOKP, HABIX IIIATHBIX YCIYT OTACTA
ydera JOX0/I0B YmpasneHus Oyxranrepckoro yuera (mance - [lonoxenne) ompejenser 0CHORBHBIC
(QYHKUMH W 3a/1a9H TPYIIILI yueTa 10x0408 0T HUOKP, HHBIX NIIaTHEIX YCAYT OTIeIa YIeTa JOXONOR
(emepatbHOTO  TOCYAAPCTBEHHOTO ORODKETHOTO  00pa3oBaTENhbHOTO YUPEKIACHHS — BEICIIETO
obpazopanns «MOCKOBCKUM rocyJapCTBEHHLIA YHABEPCHTET TEXHOJIOTHIT H yrupaeneaus wm, K.I
Pazymoncxoro (ITeprrit Kasauumii ynmeepcurer)» (oalee - YHHBEPCHTET), TIOPSJOK YITPABIISHIS,
npasa, 00A3AHHOCTH M OTBETCTBCHHOCTH HAMANLHHKA M PAOOTHUKOB TPYIIEl y4eTa TOXOIOB OT
HWOKP, uHBIX TNAaTHEIX YCIyr OT/Aela ydeTa A0X0IoB, (OPMHpOBAHHE CTPYKTYPHl H COCTABA
rpymiel yaera 1oxo08 or HIOKP, HHBIX INaTHBIX yeryr oTaena yuera J0X0I0B.

2. HOPMATHBHAS BA3A

B cBoeli pabote rpynna yuera goxomoB o1 HAOKP, WHBIX IIaTHEIX ycIyr oTmena ydera
JIOXOZOB YpaBeHHs OyXIalITepCKOTO y4eTa PyKOBOJICTBYETCS 3akoHaMu Poccuiickoii ®enepanyn,
nocrasoByicHuaMu [IpaeuTtensctea Poccuiickoit Deepanny, WHEIMH HOPMATUBHBIMY IIPABOBLIMH
akTaMi Poccuiickod @enepailii K METOIHYECKAME MaTEpHATAMH B 00JIACTH OyXTalTepCKOro y4erTa,
YCTdBOM YHHBEPCHTETA, NPHKA3aMH M PACIOPSKCHHUAMYU PEKTOPA YHHBEPCHTETA, JIOKAILHBIME
NpaBOBBIMH aKTaMH YHHBEPCHTETA, B ToM umcie [TonoxeHHeM O 3aImuTe HepCOHAIBHBIX JIAHHBIX
pabotnikos ®T'BOY BO MI'VTY um. K.I'. Pazymosekoro (IIKY), o6yuaromuxcs 1 aGHTYPHEHTOB
®1I'bOY BO MI'VTY um. K.I'. Pazymorckoro (ITKY).

3. OBIIME ITOJOKEHUSA

3.1. I'pymza yuera goxonos or HUOKP, HHEIX IIATHEX YOIy OT/€A4 y9€Ta JOXOJ0B BXOJHUT B
COCT2B YIIPaBICHHA OyXTalTepcKoro y4eTa, OCYUIECTBISET Be/leHMe OYXTalTepcKoro ydera Io
J0Xo0aM YHUBEPCHTETA,

3.2. I'pynna yaera goxo08 oT HIOKP, HHEIX IIATHEIX YCIYT OT/ENd y9€Ta JOX0/I0B OCYIIECTBISET
CBOIO ACATENIBHOCTE BO B3aUMONEHCTBHE C JPYTHMH CTPYKTYPHBIMH [OAPa3elcHHUSIMHE
VumgepenteTa, GenepalbHBIME — OPraHAMH —TOCYAapCTBEHHON  BiacTH, 00pa3soBaTENBHBIMH
YUPEKICHHAME (OPraHM3anusiMi), HAyYHEIMH, OOIICCTBCHHBIMU # MHBIMH OPIaHH3aI[HIMH.

3.3 I'pynna yuera goxono8 o HUOKP, MHBIX IIATHEIX YCIYT OT/e]d yYera JOXOIO0B CO3IacTcs,
pPEeOpTaHu3yeTcs H JHKBHAMPYETCA IIPHKA30M pPeKTopa YHHBEPCHUTETa, Ha OCHOBAHHH pEINCHHA
Vuenoro cosera Yumpepcutera. CTpykTypa rpynnst yuera jgoxonos or HAOKP, HHEIX IIaTHBIX
YCIYT OTJea y4era JOXOA0B H €€ IOCIS/YIOINHE H3MEHEHHA YTBEPKIAIOTC IIPHKA30M PEeKTopa
YHusepcurera.

3.4. Oguumansnoe HaEMEHOBaHKE rpyIna yuera 10x0108 0T HAOKP, #HLIX NIATHRIX YCIyT OTENd
yueTa IOXOHOB YIpaBleHHs OyXraaTepckoro ydyera YCTaHABIMBACTCA IPH €ro CO3JAHUM HIIH
peOpraHM3alEy YUYSHBIM COBETOM Y HHBEPCHTETA.
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M MepepanbHOe roCy/IAPCTBEHHOS GI0IKETHOE 00PA30BATEIbHOE YUPEKACHHE

[TOJIOXEHUE I'PYIIIBI YUETA JIOXOIOB OT HHAOKP, WUHBIX
ILTATHBIX YCIHYI OTAEJIA YUYETA JOXOJJOB VIIPABJIEHUSA
BYXTAIITEPCKOI'O YUETA

4. OCHOBHBIE 3AJIAYH U ®YHKIIAUW T'PYIIIIGI

4.1. OcnoBanIMH 3a39aMH rpynneI yiera 70X0A0B 0r HUOKP, uubIx mi1aTHBIX yeIyT oTaena
Y4€Ta JOX00B fABJIHIOTCH:

4.1.1.Vuer n0Xo/0B H HAYHCICHUE YCIIYT, OKAa3bIBAEMBIX YHUBEPCHTETOM 110 MPUHOCAIIEH JOXO
JEATeNBHOCTH, TI0 00Pa30BATEIRHON JAeSTEIbHOCTH.

4.1.2.YueT mocTYILIEHHS JEHEKHBIX CPECTB 38 OKA3aHHbIE YCIIYTH,

4,1.3.Yuer neGUTOPCKOH M KPEOMTOPCKOH 3aI0JDKEHHOCTH MO J0XOAaM OT MPHHOCALICH I0XO0J
JeATENLHOCTH (CBepKa PacdeToB ¢ KOHTPareHTaMu) o 00pa3oBATCILHOR JEATENBHOCTH.
4.1.4.B3anMopacuéThi ¢ PHITHazaMH.

4.1.5.00ecneueHrE COXPaHHOCTH JOKYMEHTOR M PErHCTPOB OYXTaTepCKOr0 YUETa U ITOCIEAYIOmei
WX [IEpeIayit B apXHB.

4.1.6. YuacTeEe B TpefeNaX CBOeH KOMIETEHIHH B MOATOTOBKE W HCIIONHCHHM YIIPABICHYECKHX
peIleHNil pyKOBOCTBA Y HHBEPCHTETA,

4.1.7. Ioseinenre ypoBHS NOATOTOBKH PabOTHHKOB YHHBepCHTETA B 00JIACTH OYXTAlTEPCKOro
y4eTa.

4.2. OcooBuble PyHKOHH rpynns! yaera goxoaos or HUOKP, uabIX MIATHBIX YCIyT 0Tae0
ydera q10X010B:

B ¢ooTBETCTBHH ¢ BO3JIOKECHHBIME 3afadyaMe rpyiia ydera joxoaoB or HUOKP, unpx mmaTHex
YCIYT OTZENA YUETa J0XOJ0B OCYHIECTRISET CISAYIONHe (yHKIIHAN:

4.2.1.Hauncnenne eXeMeCsMHOTO  JOXOAa OT [HATHEIX O0OpasoBaTCNBHLIX  YCIOyr, 1O
00pa3oBarTeNbHON ACATEIbHOCTH.

4.2.2. KoHTpons mpaBHIBHOCTE O(MOPMICHHS NEPBHYHBIX JOKYMEHTOB, ITOCTYIAIONIMX B OTHEN:
perucTpanus, 3aHeCCHHE JaHHbIX B Hporpammy 1-C, odopmneHnne cueToB Ha OMNary, akToOB Ha
OKa3aHHE YCIYTr, CYETOB-(AKTYp, IOATOTOBKA NAHHBIX % (GOPMHPOBAHWS KHHTH TIPOAAK,
dopmEpOBaHME M pPacChLIKA AaKTOB-CBCPOK B3aHMOPAcUeTOB C OpraHMsaiiamu, obpaboTka
KOPPECIOHACHIIHH.

4.2.3.00padoTka OaHKOBCKMX JIOKYMEHTOB 10 OILIATE TUIATHEIX 00pa30BATelIbHBIX YCIYT B paspese
KOHTParcHToB.

4.2.4.Pacyer NIIaHUPYEMBIX JIOXOJ0B OT OKA3aHHS IUIATHBEIX 00pa30BaTEILHBIX YCIYT.
4.2.5.CroeBpeMeHHOEe MH(GOpPMHpPOBaHHEC TIOApa3fCACHHH YHHBepcHTeTa o0 omHubOkax B
othopMIIEHHH JOKYMEHTOB, CITYKAIIHX OCHOBAHHEM JUJIsi OYXTANITEPCKUX OTIEPAIIHM,

4.2.6.PaboTta ¢ OTBeTCTBGHHBIMH JHIOAMH M PYKOBOIHTCIAMH MOAPa3NelieHHH II0 BOIpocam
OpraHu3alliy Y4eTa pacyeToB IO 3aKTIOUYEHHBIM J0TOBOPAM.

4.2.7. KoBTpoJib ITOCTYIUIEHUS CPEJICTB 110 3aKIIOUCHHBIM A0TOBOPAM.

4.2.8.CBoeBpeMEHHOE W IIPAaBUILHOE HCHONHEHUE OTACIOM BO3TaracMBIX Ha Hero 3aj1ad,
BE/ICHHE YYETHBIX PETHCTPOB IO CHETAM, BXOJISAIIM B 30HY OTBETCTBEHHOCTH OT/IENA, B TOM YACIE
¢4.205.00 no croeii anaymrtuke; 209.xx; 304.04; 401.xx; 04, 20 u ap.

4.2.9.YueT 10X0/0B B pazpese KKIOro 3aKIIFOUEHHOTO I0T0BOPA.

4.2.10.Cpepka pac4eToB ¢ 00yHAIOUHMUCH.

4.2.11.01CcnexKuBaHe CPOKOB 3aKPhITUS 3TAllOB JOFOBOPOB.

4.2.12 Pabora 110 B3BICKAHUIO B YCTAHOBSICHHEIE CPOKH JeOMTOPCKON H NOrailieHuIo KpeauTopeKoil
330JKEHHOCTH.
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42.13.Vuactne B HpPOBEICHUM WHBEHTAPH3AIlMH HMYIICCTBA, pacdcTOB W OOARATCNBCTE B
COOTBETCTBUH ¢ IpuKazaMu TIIY ¥ ydeTHoi mommTuKkoi YHHBepCcUTETA.

4.2.14.@opmuporane xypHana «KypHan oneparuit pacderor ¢ jieduropaMu no JoXozamy.
4.2.15.1loarotorka JOKYMEHTOB I HATOIOBBIX M 8y, IATOPCKHX 3alIPOCOB,

4.2.16.Y4er ¥ 0TYETHOCTD 110 KOHTHHI€HTY YJIalluxca.

4.2.17.VueT I0X0/I0B B pa3pe3e KaXI0To 3aKII0YEHHOTO I0r0BOpa M0 IPOTHM YCIYyTaM.
4.2.18.@opmupoBanne OyXraaTepckoi, CTAaTHCTHIECKOH OTYSTHOCTH (YUacTHE B MOATOTOBKE (opM)
W HAJIOT0BOH OTYETHOCTH B YaCTH yueTa oOpa3oBaTeNLHOMH ACATeNTLHOCTH K O0IMEKUTHS.
4.2.19.11posenemte, B COOTBETCTBHH C 3akoHojarenscTBoM Poccuiickoit ®epepaumu, pabor 1o
KOMIIIEKTOBAHHIO, XPaHCHHIO M Ilepejade B apXHB JOKYMEHTOB, OOPa30BABIIMXCH B XOe
JeATEIBHOCTH OT/IENa.

4.2.20.inpte GYHKIME B COOTBETCTRHM C HNOPYUCHHSAMH TJIaBHOTO OyxXranrepa Miu 3amecTeTencit
IJaBHOTO OyXranTepa.

5. CTPYKTYPA H YIIPABJEHHUE JEATEJBHOCTBIO

5.1. PykoBOACTRO AEATENBHOCTH FpyInbl yueta 10x0a08 oT HMOKP, uHbIX muiaTHeIX yenyr oTjena
yyeTa JOXONOB OCYIIECTBINET HAYAIPHHMK OTheid. HavameHHUK OTAEsa HENOCPEeACTBEHHO
OOMUUHSCTCS TAaBHOMY OyXTanTepy, HazHadgacTcd W OCBODOKIAeTcs OT AODKHOCTH [PUKa3OM
pekropa Yuusepcurera. JlomKHOCTHRIE 003aHHOCTH, 1PAaBa H OTBETCTBEHHOCTE HAUaNbLIHKa OT/ICa
OTIPENEISIOTCA Er0 JODKHOCTHOR HHCTPYKLHEH, YTBEPKIAeMOH PEKTOPOM Y HUBEPCHTETA.

5.2. CrpykTypa, INTATHOE paciiMcanie W YHCIEHHOCTE: TpyIInl yueTa JoxonoB oT HMOKP, unbx
TUIATHBIX YCIIYT OT/AENd yHeTa JOX0A0R YTREPK/IAIOTCS PEKTOPOM Y HUBEPCHTETA.

B cocras rpynnsl yuera goxoj08 or HUOKP, nebx nuariex yeiuyr OTAeNa yUeTa J0X010B
BXOJAT:

- Havannnmk oTaema

- byxrantep | xateropun

- byxramnrep Il kateropuu
5.3. HenocpeICTBEHHOE PYKOBOJICTBO rpyuIibl yueTa poxonos or HUOKP, MALIX nIaTHBIX ycuayr
OT/IeNa y4eTa 0X0/I0B OCYINECTRISETCS HaYIBHHKOM OTAea. B Tleproa OTCYTCTBHA Ha3HAYAeTCsA
OTBETCTBEHHOE JIOKHOE S0, O0miee pykoBOCTBO rpynmsl ydera goxomos oT HUOKP, uubx
IUTATHBIX YCIOYDI' OT/ela Y4eTa AOXONOB OCYINECTBIHETCS IUIABHBIM OYXTanTepoM YIIpaBIcCHHS
OyXTaaTepCKOro ygera.,
5.4. HaganpHEK OT/fena HaA3HA4aeTCcd W OCBOOOXK/aeTcs OT 3aHAMAacMOM JOIDKHOCTH IIPHKA30M
peKTOpa Y HHBEPCUTETA.
5.5. O0s3aHHOCTY HAYANBPHUKA H paGOTHHKOB Ipynnsl yuera Aoxoaos or HHOKP, unex nmaTHEIX
YCIIYT OTHENA Y9eTa JOXOA0B ONpPeNeNsioTCs HX JTOJDKHOCTHBIME HHCTPYKIIHIMA.,
5.6. llpu peopraHu3anyy WIH THKBAAAAA rpynnsl ydeta foxoaoB oT HMOKP, mubIx miaTHBIX
YCIIYT OT/Iena ydera jgoxoaos odecnedenus YBOICHHEM pabOTHHKAM TapaHTHPYeTcs cobinoieHue
WX [IPaB U HHTEPECOB B COOTBETCTBHH C 3aKoHOarenscTBoM Poceuiickoit Meepanum.
5.7. llpuem Ha pabory m yBONLHEHHE pabOTHHKOR Ipymnel yuera joxoaos or HMOKP, unbrx
IJIATHBIX YCIYT OTAeNa ydeTra DOXONOB OOEecIleueHHs, BKIFOYAS BCE BH/bI COBMCCTHTCILCTBA,
0o(OPMIISIOTCS TIPHKA30M peKTOpa YHHBEPCHUTETa IO HPEACTABICHUIO HAYANbHMKA OT/[eNa ydera
I0X0/10B. Pabotnuxu rpymmsr yuera ;oxonoB oT HWMOKP, uHBIX INaTHBIX yCuyr OT/ENA ydera
HOXOA0OR NPHHAMAKTCS Ha paboTy Ha OCHOBE NHMYHEIX 3a4BACHHH B COOTBETCTBHH CO IITATHBRIM
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pacHEcandeM, [0 NpeICTABICHAK HAYAIBHAKA OTAENa ydera 10Xoa0B. OdopMueHHe TPY/IOBBIX
oTHOIEHHEH ¢ paboTHUKAMH I'PYINILI yaeTa 10Xo10B 0T [HMOKP, MHBIX ITATHBIX YCIYT OTAENA yueTa
JOXOJ0B OCyIecTBIAeTCS JlenapTaMeHTOM KaJpOBOH IIOJHTHKH.
5.8. JoypKnocTHRE HHCTPYKITHH PadOTHHKOB MpynEl yueta oxo08 or HUOKP, unbx ninaTHeIx
YCIIYT OT/ieNa yUeTa JOXO0B YIBEPKIAeT PEKTOp Y HUBEPCHTETA.

6. NOJTHOMOYUA HAYAJARHUKA OTJAEJIA

6.1. Ha ravanpHEKa 0T/1e)7a YIeTa ZOX0L0B BONIAracTCs OTBETCTBEHHIOCTD 3a:

- OpTaHU3aIMI0 JESTENEHOCTH 110 BEIMONHEHHIO 33139 H (YHKIMH, BO3JIOKCHHBIX Ha CTPYKTYPHOE
HOApa3IeIcHuUe;

- OPraHu3aldl> B MOAPA3jiellcHHH OIEpaTHBHOH H KadyeCTREHHOW NOATOTOBKE JIOKYMEHTOR,
CBOEBPEMEHHOE HCIOJHEHUE NopyueHnE pyKOBOJICTBA, BEIEHHE JICJIONPOU3BOACTBA B COOTBETCTRHH
C JIOKAILHGIME HOPMATHBHBIMH JIOKYMEHTAMH Y HHBCPCUTETA, 4 TAKKE HCHONB30BaHAL CIIY:KeOHOH
AHpOpManuy pabOTHHKAMHE B PadOYUX LEIIX;

- KOHTPOIIb 3d BHIIOIHEHUEM HOAIMHEHHBIMU TPeOOBAHMH JIOKANLHEIX HOPMATHBHBIX JIOKYMEHTOB
VHHBCPCHTETA;

- COOTBETCTBHE 3aKOHOJATENLCTRY M3/[ABAEMBIX IOIPa3IeICHHEM PacIOPSIATEIBHBIX JOKYMEHTOR;
- H3AAET PACHOPMKCHAL M JAeT YKA3aHwsi, 00s3aTeNbHLIC I HCIOJIHEHHS BCCMH paOOTHHKAMU
oTHENa;

- co3maHue M ofecledeHne HaUICKANMX YCIOBHH JiIs BBIIOIHEHHS CIIy)XXEOHBIX 00A3aHHOCTEH
pabOTHHKOB IOAPA3ICICHHA;

- HeceT OTBETCTBEHHOCTD 33 KAYECTBO M CBOCBPEMEHHOCTD BBIIOJIHEHHS BO3TOXKCHHBIX HACTOAIIMM
ITooskeHHEM HA OTAET JOKYMEHTAIIMOHHOTO o0ecnedcHrs QPyHKIMH.

7. B3AUMOJIEMCTBHUE C IPYTYUMHU CTPYKTYPHBIMU
OJIPA3AEJIEHUSIMA YHUBEPCHTETA.

7.1. B3aumopeiictBue rpynnst yuera 10x0708 of HMOKP, HHBIX [UIATHBIX YCIYT OTAENA y4eTa
JOXOMIOB C JIPYTHMH CTPYKTYPHBIMH TIOAPA3CNEHHAME Y HHBEPCUTETA OTIpe/ieiAeTed 3a1a9aMu i
(yHKIEAME, BO3JIOXKEHHBIMH Ha HETO HacTosMUM [lonoxennemM.

7.2. Bee mocrynaromye B rpyumnst yueTa 7oxoa0s 0T HUOKP, uHbIX mIaTHEIX yeunyr oTAena ydera
MOXOROB JOKYMEHTHI MEPBOHAYAJIBHO PACCMATPHUBAIOTCH HAYAILHAKOM OTIENE, KOTOPBIH
pacupeersierT paboTy MeKIy PaDOTHHKAMH.

7.3. JlokyMeHTHI B paGoTy MOTYT OBITE TIpeACTaBIeHbI B (hopMe:

7.3.1 CayxeDHOH 3amHCKH ¢ pe30IIOIMel PYKOBOIUTENS Ha JOKYMEHTE, IEPEIaBacMOM B OTACI
yueTa J0X0I0B Yepes cucteMy «1C: JJokymenTo060poT».

7.3.2. ITucbMEHHOTO 3aIIpoca, B TOM UHCJIE 110 HJICKTPOHHOH TI04TE, 33 MONIHCHI0 PYKOBOIHTCIA
no/(pa3AeIeHus.

7.3.3. I'pynna yuera goxonos or HMOKP, HHBIX 1aTHBIX YCIyr OT/lesla y4eTa A0XOJ0B BIIpaBe
[ONYYATh HOKYMEHTH H HH(OPMALMIO OT BCEX CTPYKTYPHBIX IMOApasfeneHuil YHUBEPCHTETA 110
sompocaM cBoel KommereHmmH. COOTBRETCTBYIOWIHE 3alpOCHl HANPABILIFOTCS B CTPYKTYPHBIC
1I0/{pa3IeTICHAs B BH/IE CIIYKeOHBIX 3aIMCOK 38 ITO/UMTHCHIO PYKOBOJKTENS TIOAPA3ACTICHHS.

7.3.4 T'pynma yuera poxomor or HUOKP, HHBIX TUATHBIX YCIyr OTAENd y4e€Ta TPEIOCTaBJIsCT
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MUHACTEPCTBO HAYKH U BBICIIIETO OBPASOBAHMSL
POCCHFICKO ®OEJIEPAITAN

M denepanbHOE rOCyAZPCTBEHHOE OIOAKETHOE 00pa30RATENBHOE YUPEKICHHE
BBICIICTO 00pa3zoBaHusl «MOCKOBCKHI rocyAapcTBEHHEIM YHUBEPCHTET TEXHONOIMH K
yipaenenns uMeHn K.I'. Pasymosckoro (1lepBrri kazauuil YyHHBEPCUTET)»

HOJIOXKEHUE I'PYLIIIBI YUETA AOXOH0B OT HHOKP, UIbIX
[IMTATHBIX YCJIVT OTJIEJA YYETA JIOXOA0B YIIPABJIEHHWA
BYXT AJITEPCKOI'O YUETA

CTPYKTYPHBIM MOApa3/IC/ieHusIM Y HUBEPCUTETa MHBOPMAIMIO W JIOKYMEHTHI IO BOIPOCaM HX
KOMIIeTEHIIHH.

3. IIPABA

Otnen uMeeT clieAyIOMmye Ipasa:

8.1.1.TpebopaTs OT BCceX MMOMAPA3NACIHCHUH YHUBCPCHTETAa COOMIONEHUS NOpsAKa OQOopMieHHs
OLEpAIHi 1 [IPe/ICTABICHUS B YCTAHOBICHHEIC CPOKH HEOOXOTMMBIX JOKYMEHTOB H CBEICHHIA.
8.1.2. Becru nepenucky 1o BOIpocaM AeITEILHOCTH OTAENA, & TAkoKe APYTHM BOIIPOCAM, BXOJAIHAM
B KOMITETEHITHIO OT/C/a ¥ HE TPeOYIOIHMM COTIIACOBAHMA € PEKTOPOM.

8.1.3. TpeboraTh u moIyYaTh MaTEPHANIBL, HHPOPMALIMIO, HEOOX0/IUMBIE [/18 ACATEILHOCTH OT/AECHA,
OT CTPYKTYPHEIX TI0[pa3ficcHHH Y HUBEPCHTETA.

8.1.4. /laars pazbicHEHH H PEKOMEHIAIIMH 110 BOIIPOCAaM, BXOIIIHM B KOMIIETEHITUIO OT/AENA.
8.1.5. HavanpHUK OT/I@JIa HMEeT CIEeYIONHE IIPaBa:

8.1.6.B cnyuae oOHapy:KE€HHS HE3aKOHHBIX JIEHCTBHH JOJOKHOCTHBIX JIMI[ JOKIIAABIBATG O HHX
TJIABHOMY OyXrartepy AL OPUHATHSA Mep.

8.1.7.BHocuTh mpeanoXKeHWs CIaBHOMY Oyxraarepy o uepeMerieHuyd paOOTHHKOB OTHAENa, HX
IIOOIIPEHAK 3a YCTIEIHYIO padoTy, a TaKkkKe MPeINOKEHNI O HAJIOKEHAH B3BICKAHWH,
8.1.8.TIpuMeHATs TIO COTNAacOBAHHWIO C TIABHBIM OyXTalNTEpPOM MEPHI MOOMIPEHHA, JHO0 MEPHI
B3BICKAHUsI,

8.1.9.TpeboBanus oriena B 4acTH OOpsaka oQOpMIEHHS ONEpalHil M NPEICTABICHHS B OTACH

HEeOOXOIAMBIX JOKYMCHTOB H CBCHCHHH SBIMIOTCS 00S3aTENIBHBIMM JUIA BCeX MOZpa3JelIcHHH
VuurepcuteTa.

9. OTBETCTBEHHOCTDb

9.1. Pabotamkm rpymel yueta qoxoaoB oT HMOKDP, uHBIX IaTHBIX YCIYT OTHEHa y4dera HecyT
OTBETCTBEHHOCTD 3a:

9.1.1. TlpapoHapymeHHs W TPECTYIUIEHHS, COBEPIICHHBIE B IIPOLECCE OCYMIECTBIECHUS CBOCH
JEATEIEHOCTH, - B OpeleNaX, OMpeIelIeHHBIX JAeHCTRYIOMUM aAMUHHUCTPATHBHBIM, YIOIOBHBIM H
TpaKJaHCKUM 3aKOHOAATENLCTBOM Poceuiickod Meepallim.

9.1.2. Henamnexalliee HCIOJHEHHE WM HEUCIONUEHAe o0s3aHHOCTEH, IPEeyCMOTPEHHBIX
JOJKHOCTHOH HHCTPYKUHEH.

9.1.3. llppumHEHHE MaTepHATbHOTO YLICpOa YHHMBEPCHTETY, - B TIpefenaX, IIPeJyCMOTPEHHBIX
TPY/IOBBIM U TPXKJAHCKAM 3aKOHOAATENbCTBOM Poccuiickoil Mepepanan.

9.2. HaganoH¥K OTAeNa yieTa JOX00B HECET OTBETCTBEHHOCTE 34!

9.2.1. Opramm3amuo paGoTel Tpynne!l yuera noxonor or HUOKP, #HEX MIatHeiX yCuyr oTiena
yUeTa [10 BBITONHEHHIO BOIOKESHHRIX Ha HETO 3a1a4 H (PyHKIHH,

0.2.2. Cobmonenne padOTHUKAMHE TPYOBOH ¥ IPOH3BOIACTBEHHOH AHCIMITIHHEL

9.2.3. Cobmroienre paboOTHUKAMH IIPaBW] BHYTPSHHETO TPYIOROIO pacnopsika YHHBEPCHTETa,
IIPOTHBONIOKapHOH Oez0macHOCTH.

9.2.4. Cobaroaenue ycnopuid obecnedeHHs COXPaHHOCTH AOKYMEHTOB.

9.2.5. HapymeHre HOpM, peryJupyrolMx o00paboTKy IIepCOHANBHBIX JAHHBIX pabOTHHKOB — B
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POCCUNCKOWY ®EOEPALINA

DenepalbHOE rOCyIapCcTBEHHOE DI0KETHOE 00pazoBaTeNbHOS YUpeKICHHE
BhicLIEr0 00pazoRaHus « MOCKOBCKHE TOCY/TapCTBCHHBIH YHHBCPCUTET TEXHONOTHI 1
ynpasiaeHus aMens K.I'. Pazymoscekoro (IlepBriii kazaunii yHEBEPCHTET)»

MOJIOXEHHKE I'PYIHIBI VUETA JOX0/J0B OT HUOKP, MHBIX
IJIATHBIX YCIIVD OTAEJIA YUYETA AOXOJOB YIIPABJIEHHUA

bYXT'AJITEPCKOI'O YUETA

npeacnax, MpeaAyCcCMOTPEHHBIX TPYAOBBIM, aAMARHUCTPATHBHEIM H YI'OJIOBHLIM 3aKOHOMATCIILCTBOM.

9.3. Ha nagasHHKa OTACHa BO3NAractes IICPCOHAIbHAA OTBETCTBECHHOCTE 34!

- COOMOREHNE e CTBYIOMETO 3aKOHOAAaTENBCTRA B IPOTECCe PYKOBOJICTBA OTIEIOM YHETa JI0X0/I0B;
- IPEIOCTABIICHAE JOCTOBEPHON HHPOPMALMK O JIESTEIBHOCTH OTJENIA YHeTa JIOX0/I0B;

- cobmogenue pabOTHHKAMH TPYNIE! ydeTa joxo/0B or HUOKP, WHBIX IUIATHBIX YCIyTr OT/elna
y4eTa TpyI0BOi JTHCIHMILUIMHEL, HOPM OXPaHbl TPY/1a H IIPABUIL [IPOTHROIOXKAPHOH 0301aCHOCTH.

- OPraHu3afuIo pabOTHl IPYIIIEL, CBOCBPEMEHHOE W KBATH(HIINPOBAHHOE BBIIOIHEHHE TIPHKA30B,
PaCHOPSIKEHMH, HOPYYEHHH PDYKOBO/ICTBA.
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