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MHUHUCTEPCTBO HAYKH .I/LBBICU_[EFO OLPA30BAHIA
POCCHUUCKOU ®ENEPAIIA

BHICIIETO 00pazoBaHus «MOCKOBCKHI 10CY/IaPCTBEHHBIH YHUBEPCHTET TEXHONOTHI 1
ynpapienus kMcHH K.1'. Pazymosckoro (I1epBblii kazauuii yHUBEpCHTET))

M denepanbHOE TOCYJAPCTBEHHOE OI0KeTHOE 00PA30BATENBHOE YUPEIKICHHE

HOJIOXKEHHE I'PYIIIBI PACYETOB C IIEPCOHAJIOM 110 OIJIATE
TPYJHA OTHEJA PACUETOB I10 OIUIATE TPYJIA U CTUITEHJIAA
YHPABJIEHW BYXT AJITEPCKOI'O VUETA

1. OBJACTSHL IPUMEHEHMUSA
Hacrosinee monoxeHHe © TPYIIE pacyeToB ¢ HEPCOHAIOM MO omjare Tpyjaa (janee -
Iomoxenue) onpesensier OCHOBHBIE (PYHKIMH W 33291 IPYIINIBL PACUETOB ¢ IEPCOHATIOM 10 OILIATE
TPyAa (e/epalbHOrO rocy/lapeTBEHHOTO OH/DKETHOrO 00pA30BATEIBHOIO YUPEIKASHHS BBICIIETO
00pazoBaHusi «MOCKOBCKHE rOCYJAPCTREHHLIN YHHBEPCUTET TEXHOJNOTHH H vipasieHus uM. K.
Pazymorckoro (Ilepreiii Kazauuil yHHBEpPCHTET)» (fanee - YHUBEPCHTET), HOPSAOK YIIPABICHUSL,
1paBa, 00sM3aHHOCTH U OTBETCTBEHHOCTL PYKOBOIHTENCH Tpynn M pabOTHUKOR IPYIHILI PacUCTOR C
[IEpCOHATIOM IO OINaTe Tpyla, (QopMHpOBaHMe CTIPYKTYPhI H COCTABA TIPYIIBLI PACYETOB C
MIEPCOHANIOM TI0 OILIATE TPY,I1a.
2. HOPMATHUBHASA BA3A
B cBoeii pabore rpynma pacueroB ¢ IEpCOHANOM IO OIUIATE TPyAa PYKOBOACTBYCTCH
3akoHaMK Poccuiickoit ®epepanmu, nocranoBieHUsIMH lIpaBurennctsa Poccuiickoit denepanuu,
OIO/KeTHEIM, HAJOTOBEIM 3aKOHOAATEILCTBOM, HHBIMA ACHCTBYIOIIHME HOPMATHBHBIMH aKTAMM,
PerIaMeuTHPYIOIHMH BOIIPOCH] OIOMKETHOIO B OyXTAlITePCKOro yUYeTa, apXUBHOTO JIENA, YCTABOM
YHHBEPCHTETa, IPHKAEAMH H PACHOPSKEHHIIME PEKTOPa Y HUBEPCHTETA, JIOKATLHBIMH [IPABOBEIMH
aKTaMM YHHBEPCHTETa, B ToM uucie [lonoxeHueM © 3alliTe NepCOHANLHBIX JAaHHBIX PAOOTHHKOB
®I'BOY BO MI'VTY um. K.I'. Pazymosckoro (IIKY), odyuaromuxca v abutypucaros ®I'bOY BO
MI'YTY am. K.I'. Pazymosckoro (IIKVY).

3. OBIIUE NNOJIOKEHHWSA
3.1. T'pymma pacyeroB ¢ HEPCOHANIOM IO OIUIaTe TPyAa BXOAMT B COCTAB Y IIPaBJICHMUS
OyXTraITEpPCKOTO0 Y4eTd, OCYIIECTBISET Y4eT pacueToR II0 oulaTe TpyJa M IPeocTaBiIsieT
OTYETHOCTE IO JAHHBIM Pa3JiellaM ydeTa.
3.2. I'pynma pacdeToB ¢ NMEPCOHATOM IO ONJIATE TPYAa OCYLIECTRBIAET CBOIO JICATECNLHOCTL BO
B3aUMOACHCTBUU CO CTPYKTYPHBIME NOAPa3/ISICHUAMH Y HHBEPCHTETA, OpraiaMi rocyJapcTBeHHOH
BIIACTH, OPraHaMH MECTHOIO CaMOYLPABICHUS, HOPUIHYECKUMH H (U3HYECKUMH JIHNAMH,
o0IeCTBEHHBIMH ~ OOLEAWHEHWAMH H  HHBIMH  HETOCYJAPCTBEHHBIMH  HEKOMMEPUECKHMHU
OpraHu3allugIMH B IpefeiaX MOJMHOMOYUH, YCTAHOBIEHHBIX IIPAaBOBEIMY aKTaMH Y HUBEPCHTETA.
3.3, I'pynma pacderoB ¢ [EPCOHANOM II0 OILIATE TPYAA CO3JACTCH, PEOPraHHU3yeTcs H
JMHKBHIHPYETC IIPHKA30M peKTopa YHuBepcuTera. CTpyKTypa oT/e/la pacueToB o oIjiare Tpy/ia |
CTUNIEH/IUH ¥ €€ NIOCTIEYIONHE H3MCHEHH YTBEPIKIAI0TCS IPUKA30M PEKTOpa Y HUBEPCHTETA.
3.4. Odwmnuansroe HanMeHOBadue [ pynna pacHeToB ¢ MEPCOHANIOM IO OIUIATE TpyJa YIIpaBleHus
OyXranTepcKOro ydeTa yCTaHaRIMBASTCS IIPH €T0 CO3JaHMH WM peopraHH3allui IIPHKa3oM peKTopa
YHuBepcuTeTA.

4. OCHOBHBIE 3ATAYHA U ©YHKIIUHU OTAEJIA
4.1. OcHOBRHBIMHE 3a/1a9aMH [ pynnet pacueToB ¢ MEPCOHAIOM 110 OILIATE TPY/IA SBJISIOTCH:
4.1.1.@opMUPOBAHKE TIOJHOH W MOCTOBEPHONH WMH(OPMALIHH O JISATENBHOCTH YHUBEPCHTETA, €ro
($HHAHCOBOM TTOJIOKEHUH 110 YUETY PacyeToB IT0 OILIaTe Tpy/a.
4.1.2. ObCecnedenne uHdopMmanmedi, HeoOXOAUMOM BHYTPEHHHM H BHEIIHHM [OJB30BATENNM
OyxranTepckoi OTYETHOCTH Juis KOHTPOJIA 3a co0moIeHHeM 3aKOHOJaTENbCTRA
Poccuiickoit ®Mepepaliuy NpH OCYIIECTRICHHHA Y HEBEPCUTETOM XO3SHCTBEHHEBIX ONEpalMi H HX
1eIeco00pasHOCTRI)  HCHNONB30BaHHEM (DMHAHCOBBIX DECYPCOB B COOTBETCTBHH c
yTBEPKICHHBIM ILIGHOM (PMHAHCOBO-XO03HCTBEHHOH ACATEIBHOCTH.




MUIIICTEPCTBO HAYKY 1 BBICIIETO OBPASOBAHMA
POCCHMCKOW OENEPALIMM

BpICIIETO 00pa3oBaBusd « MOCKOBCKHIT TOCYIapCTBCHHEI YHHBEPCHTET TEXHOIOTHH H |
yupasierns umeHn K.I'. Pazymoscxoro (1 lepBEni kasaunii yHHBEPCHTET)»

M DenepanbHOe rOCyIapCTBEHHOE OHODKETHOES 00Pa30BATEILHOE yUPEX/ICHHE

1HHOJIOKEHHME T'PYTIITBI PACYETOB C IIEPCOHAJIOM I10O OIIIATE
TPYJA OTJHEJIA PACUYETOB 11O OIUIATE TPYJIA U CTUIIEHIWIA
YIIPABJIEHUA BYXEFAJITEPCKOI'O YUETA

4.1.3. ObecneyeHne COXPaHHOCTH JOKYMEHTOB H PETHCTPOB OYXTalTepCKoro ydera, ofopMIeHHe
EX B COOTBETCTBHH ¢ YCTAHOBICHHEIM HOPSIKOM 11 TIOCTIEAYIOMEH UX Mepe/iadi B apXuB.

4.2.  OcnoHble ynxupH 'pymibI pacaeToB ¢ nEPCOHAIOM N0 OMIATE TPYAA:

4.2.1. CpoeBpeMeHHOE OTpaXkeHHE (DAKTOB XO3AMCTBCHHON MHM3HH, CBA3EHHBIX C pPAcdeTaMM IO
3apaloTHOH IUIaTe, CONMANBHBIM H WHBIM BBEIIATAM (HM3HYECKHM JIHIAM, OTPAXKCHHE 3THX
OllepaITiii B OyXraliTepCKOM H HAIOTOBOM YUETE.

4.2.2. HauucyieHHe CTpaxoBHIX B3HOCOB, HAJIOrOB M cOOpOB. VYIUIAaTHl HalOrOB, B3HOCOB B
rOCYAapCTREHHbIE BHEOIDKETHBIE OH/IBI, COCTABICHAE COOTBETCTBYIOIIEH OTHETHOCTH.

4.2.3. KouTpone mepeducieHust 3apabOTHON [UIATHI, COUMAILHLIX BAILIAT (PH3HYECKHM JIHLAM,
COTPYIHHKAM.

4.2 4. IlpenocTapienue OyXraaTepeKoii, CTATHCTHYECKON OTYETHOCTH (IPEIOCTABICHHE NAHHEIX I
MOATOTOBKH (DOPM) M HAJIOTOROH OTYETHOCTH B YACTH PACHETOB IO OMIATE TPyAa COIMANbHBIX H
HHBIX BHINIAT (PU3HTECKAM JIHIIAM.

4.2.5. IloaroToBKa OKYMEHTOR JUIsl HAJIOTOBBIX M aYIUTOPCKHX 34IIPOCOB,

4.2.6. YyacTHe B NPOBEACHHH IKOHOMHYCCKOTO AHANM3A X039 CTREHHO-PHHAHCOBOH AeaTeNLHOCTH
YHHBepcHTETa 1O JaHHBIM HAJOTOBOr0  y4eTd M OTYETHOCTH B IHENAX  BLIABICHHUA
BHYTPHXO3AHCTBCHHEEIX PE3EPBOB, YCTPAHEHHA HOTEPE U HEOPOU3BOACTBCHHBIX 3aTpar.

4.2.7. GopMHEpoBaHHE PEruCTPOB OYXTraNTepCKOro ¥ HAJIOTOBOrO YUeTa, B YaCTH PACYETOB HO OLIATE
TPYJa, COLMAIBHEIX H UHBIX BHIIIAT (DH3HUSCKHM JIHIIAM.

4.2.8. Copasokx ¥ WHOM HHOOPMAIMH B COOTBETCIBUM C 3aNPOCaMH  (PH3HYECKUX JHIE ©
IOCIEAYIOIIAM IIPEOCTARIEHUEM apeCaTaM.

4.2.9. ®opmuposanue KypHanoB «KypHan onepanuii 1o pacyetaM 3apaboTHOMN IJIATEL, JICHSKHOMY
ZIOBOJIBCTBHS H CTHICHAMAMY, «KypHan ouepanuii mo mpoddM ONCPAITHIM» B YACTH PacHeroB IO
OILIaTe TPYAA, CTHICHINH, COLMANLHBIX U UHBIX BEOLIAT (GU3HUCCKUM JIHIAM.

4.2.10. Y4acTue B WHBEHTAPH3ALMSIX.

4.2.11. llpemocraBnenue cOmOCTABHMOM K AOCTOBCPHOH HHPOPMAIMM 1O COOTBETCTBYIOIIAM
yYacTKaM y4era, B TOM YHUCIE M JJII COCTaBICHHA OYyXranrepcekoi, CTaTHCTHYECKOH H HaIOrOBOM
OTYETHOCTH.

5. CTPYKTYPA U YIIPABJIEHUE JEATEJBHOCTBIO

5.1. CrpykTypa, mraTHOE pacnucande M YHCICHHOCTL TPYIIBI PACYETOB C IEPCOHANIOM IT0 OILIaTe
TpyJa YTBEPXKIAFOTCA PeKTOPOM Y HHBEPCHTETA.
B cocran IPYIINEL PacY4eToB ¢ IePCOHAIOM II0 OILIATS TPY/Aa BXOMAT:

- PYKOBOJUTEINb IPYIIIEL

- Beaymuit Oyxranrep,

- BeAymuit Oyxranrep,

- BeAyIMii Oyxranrep,

- BEAYIDUH Oyxranrep.
5.2. PyKOBOJICTBO JEATENBHOCTH TPYNILI PACUETOB ¢ IEPCOHATIOM IO OILIATE TPY/d OCYIECTRISIET
PYKOBOJAATEEM Ipynbl. PyKoBOOMTEIb TPYIIEl pPAcueToOB € NEPCOHAIOM IO OILUIATe TpyJa
HEMOCPENCTBEHHO MOJYUHSETCS IJIABHOMY OyXrairepy, Ha3Ha4aeTcs M OCBOOOMAACTCA OT
JOIDKHOCTH IIPHKa30M pekTopa YHuBepcurera. JomxHoCTHRE 0O0S3aHHOCTH, IIpaBa W
OTBETCTBEHHOCTE PYKOBOAMTENS TPYIIBL PACUETOB ¢ NEPCOHAIOM HO OIUIATE TPYAA ONPEIEISIOTCS
€T0 IOIDKHOCTHOH HHCTPYKIMeH, yIBepixiaeMOd pexropoM YHuBepcuTeTa. B mepuon oTcyTcTBHS
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MI/IHI/ICTEPCTBO HAYKH ¥ BBICHIEI'O OBPA3OBAHHKA
POCCHUUCKOHN ©EJEPAITAN

BoicIero obpazoBaams «MOCKOBCKHM rocyJapCTBEHHbBIH YHABEPCUTET TEXHOJOIHHA H
ynpasenns umern K.I'. Pasymosckoro (Tleppbiii kazaunil yHHBEPCHTET }»

M DefepalbHOE TOCYIAPCTRCHHOE OO/IKeTHOE 00pa3oBaTe/IbHOE YUpekKleHHe

TTOJIOKEHWE T'PVIITIILI PACHETOB C TTIEPCOHAJIOM 110 OILUIATE
TPYAA OTJIEJIA PACUYETOB I10 OIUIATE TPYJJA U CTUIIEHANA
YIIPABJIEHHA BY XT AJITEPCKOI'O YUETA

PYKOBOIWTENS [PYIIBl PacyeTOB C IIEPCOHAJIOM IO OIIaTe TPY/lda HA3HAYACTCA OTBETCTBEHHOE
TOKHOCTHOE JIHIID.

5.3. ObssannocTH pykKoBOAMTejAeH rpynn ¥ pabOTHHKOB OIPEIEIIIOTCS WX JIOJDKHOCTHBIMHU
WHCTPYKITHSIMH.

5.4. OOCIee pPYyKOBOACTBO TPYNMOH pacdeToB ¢ ICPCOHANOM IO OMjlate Tpyda Y paBiIcHHA
OyXrajaTepcKoro ydeTa, ¢ BXO/MUIMMH B €0 COCTaB TIPYINaMM, OCYIIECTBIHICTCA | IaBHBIM
OyXxrainrepom.

5.5. Ilpu peopraHu3ai(yi HIM THKBUIAIMY IPYIIH PacueTOB C IEPCOHATIOM IO OIIATE TPY/d, ¢
BXOJAIIAMU B €T0 COCTAB IPYIIIaMH, YBOJCHIBIM paGOTHHKAM TapaHTHPyeTCA cOOMOAEHNE HX IIPaB
H HHTEPECOB B COOTBETCTBHH C 3aKOHOAATENBCTBOM Poccuiickol Denepani.

5.6. llpuem na paboTy W yBONbHEHHE pabOTHHMKOB B I'pynmy pacdeToB ¢ OCPCOHAIOM 110 OIIaTe
TpYy/a, BK/IIOYas BCe BU/IbI COBMECTHTCIBCTRA, OQOPMIIOTCS TIPHKA30M PEKTOpa Y HUBEPCHTETA IO
MPEACTABICHAID PYKOBOMTENCH IPYIIT HA OCHOBE JIMYHBIX 3a5BJACHHH B COOTBCTCTBHH CO INTATHBIM
pacrucarmeM. OdopMiieHHe TpYAOBBIX OTHOWICHHH ¢ pabOTHHKAMH TIPYNOBL  PAcdeToB ¢
EePCOHATIOM TI0 OILIATE TPYAA OCyINecTRIseTCs JlenapTaMeHToM KaIpOBOd MONHTHKH.

5.7. JlomkHOCTHRBIC MHCTPYKIIMH Pa0OTHUKOB IPYIIEL PACYCTOB ¢ IEPCOHANIOM IO OIIaTe TpyZa
YTBEPKIACT PEKTOP Y HUBEPCUTECTA.

6. HOJIHOMOUYUA PYKOBOJUTEJA I'PYIIIL
6.1. Ha pyxoBomuTenell IpyIii pacyeToB ¢ MEPCOHATIOM II0 OIUIATE TPY/a BO3JNOKCHBI CHEAYIOLIKE
IOTHOMOYHS:
- TI0 OpraHH3AINH JIESTEIHHOCTH 110 BEHIOTHEHHIO 33/1a4 M (YyHKIMH, BO3IOKCHHBIX Ha CTPYKTYPHOE
HoJpa3AeNeHune;
- IO OpraHH3aIlM{ B HOJPA3NCICHUM OIEPATHBHONA M KAYECTBEHHOW MOATOTOBKW JIOKYMEHTOB,
CBOEBPEMEHHOE HCIIOJHEHHE HOPYUCHHI PYKOBOICTBE, BE/ICHHUE JIEIONPOU3BOJCTBA B COOTBETCTBHH
¢ JIOKQIGHEIME HOPMATHBHBIMH HOKyMEHTaMd YHHBEPCHTETA, A TAKXKe MCIONB30BAHHE CIyxKeOHOH
uadopMaiy pabOTHAKAMH B paboumX LIEJIIX;
- 70 KOHTPOJIO 3d BBIMONHEHHCM TIOAIHMHEHHBIMH TpeOOBAaHMH JOKAIBHHIX HOPMATHBHBIX
NOKYMCHTOB Y HEBEPCHTETA;
- IO KOHTPOMIO COOTBETCTBHS 3aKOHOIATENBCTBY H34aBACMBIX IIOAPa3IeIeHHeM PACTIOPATUTCIBHBIX
JTOKYMEHTOB;
- TIO CO3AHMIO U O0ECECUEHHIO HaIIeKaluX YCIOBUH /Ui BBITOTHEHUS CIIyKeOHBIX 00A3aHHOCTCH
pabOTHHKOB NOPa3ICIEHH S,
- 110 KOHTPOIIO 3a colmoienemM paboTHIKaMH TIOIpasAe/icH s TPYIOBOH JUCITUTUTHHEL,
- 10 0DECTICUCHHIIO COXPAHHOCTH HMYIIIECTBA, HAXOAMIETOCA B IO/ipa3/Iee i,
- o COOMIOEHHIO M BLIOIOMHCHHIO TPeOOBaHHH, TOKAILHO-HOPMATHBHEIX H PACIIOPAAWTENIBHBIX
noxkymerToB YHueepeutera B obnact 11b, OT n OOC u npenynpexaeHus U pearuposaius Ha
Ype3BbIYANHEIC CHTYAIHH, IPEAIMCaHUH OPraHoB FOCYAAPCTBEHHOTO KOHTPOMS H HAA30Da;
- 110 HEMEUICHHOMY M3BEIEHHIO HEIOCPEACTRCHHOTO PYKOBOAUTENS 0 MOO0H yTpoXaromieh )u3Hd
¥ 37[0POBBIO OACH CHTYAIHH, IPABIIBHOE IIPUMEHEHAC CPEACTB HH/IMBH/IyalIbHON 3aIMUThI;
- [0 HENONYIIEHHK HE3aKOHHOTO IONYYEHHs JCHCKHBIX CPEICTB, IEHHBIX Oymar, HMHOIO
HMYyIIECTBA, & PABHO HE3AKOHHOE TONB30BaHHE YC/IyraMH HMYIIECTBCHHOIO XapakTepa 32
COBepIIeHUC AeHCTBHE {Oe3/ielicTRIS) B CBA3H € 3AHHMAEMBIM CJIyKeDHBIM TOJIOKCHAEM;




MULIMCTEPCTBO HAYKH 1 BHICIHEI'O OBPA30BAHMA
POCCUNCKON ®EJJEPAITAU

M denepanbHOE FOCY IAPCTBEHHOE OI0KETHOE 0OPA30BATEIPHOE YHPCKICHHE

BEICHIEro 00pasopanya « MOCKOBCKHI TOCYIapcTBEeHHbIH YHHBEPCUTET TCXHOIOTHHA U |
yupasnenns uMenn K.I'. Pasymoscekoro ([Teprbiii Ka3aunii YHHBEPCHTET)»
[IOJIOKEHUE I'PYIITIBI PACUETOB C TEPCOHAJIOM 110 OIUIATE
TPVIIA OTJ/IEJIA PACYETOB I10 OIUIATE TPY 1A M CTAIIEH/ TN
VIIPABJIEHU S BYXT AJITEPCKOI'O YYETA

- 110 KOHTPONIO 33 HCKIIOYEHHEM HEIPaBOMEPHOIO NOCTYNA K KOMIBIOTCPHOH wHpOpMaIUH,
CO3IaHKIO, MCIOIB30BAHKIO M PACTIPOCTPAHEHHIO BPE/IOHOCHEIX nporpavm s DOBM, HapyImeHui
HpaBun akcrnyatanun DBM, cucreMel OBM mim ux cern (B TOM 4HCIE HPOBEPKH OJTy4acMOH
HH(OPMAIIHH Ha HATHYHE BHPYCOB).

PyKOBOJWTENH TPYII HECYT OTBETCTBEHHOCTh 3& KAYSCTBO M CBOCBPEMEHHOCTL BBIIOIHCHHH
BOJIOKEHHBIX HacToANMM [l0I0KEHHeM Ha [PYINY pacueToB ¢ TECPCOHAIOM IO OIUIATE TPY/a
PyHKIHH.

7. B3AUMOIEACTBHUE C APYT'UMH CTPYKTYPHBIMU
NOJPAIAEJEHUAMUA YHUBEPCHTETA

BaauMmoneiicTBue rpynnbl pacueToB ¢ NEPCOHATOM HO OIjiaTe TPyAd ¢ APYTHMH CTPYKTYPHBIMH
1Ioj{pas/IelieHHsAMH Y HUBEPCHTETA OIIpeeNsercs 3anadaMy i GyHKOUAMHE, BO3JIOKCHHLIMU Ha HHX
nacroampM [lonoxkeHuemM.
7.2. Bee mocTynamouide B IPYNNBL PAacyeTOB ¢ IIEPCOHANOM IO OILIaTe TPyAa JOKYMCHTBI
IEPBOHAYAGHO PACCMATPHBAIOTCS PYKOBOIMTEIEM IPYIISL, KOTOPEIL Paclpe/IesacT paboTy MeKIy
pabOTHHKAMU.
7.3. JokyMeHTHI B paboTy MOTYT OBITh IIPECTARICHBI B (hopMe:
7.3.1 Cyxe0GHOM 3aHCKH ¢ Pe30JIONHEH PYKOBOJIMTENS HA JOKYMEHTE, TIEPEAaBacMOM B TPYIIly
PAcUCTOB C TIEPCOHATIOM 110 OILTaTe TPyaa depes cucremy «1C: JoxkymMeHT0000poT».
7.3.2. T[ECEMEHHOIO 3ampocd, B TOM HHCIE IO 3JIEKTPOHHOM IMOYTE, 3d NMOAMACHI0 PYKOBOIHTE]IA
O/[pa3IeICHA.
7.3.3. Tpymma pacueTtoB ¢ TICPCOHATOM [0 OIUIaTe TPyAa BOPABE MONYHATH IOKYMEHTRI H
AGOPMAIAI0  OT BCEX CIPYKTYPHEIX IONpPA3ENCHAN YHHBECPCHTETA [0 BONPOCaM cBoel
komrreTeHIn. CoOTBETCTBYIOIIME 3ATEPOCH] HAIIPABIMIOTCA B CTPYKTYPHEIE IOPA3/ICICHUL B BH/IE
CITyeOHBIX 3aMACOK 32 TIOITMCHI0 PYKOBOAUTEIL HOAPA3ACICHES.
7.3.4 Tpymnma pacyeToB ¢ IIEPCOHAIOM IO OIIare TpyAa MPEJOCTABIACT CTPYKTYPHBIM
HoApa3fe/leHusaM Y HUBepeHTeTa HEGOPMALIMIO U IOKYMEHTHI [0 BOIIPOCAM MX KOMIIETCHIIUH.

8. IIPABA
8.1. 'pynma pacveToB ¢ MEPCOHANOM I10 OILIATE TPY/Ia HMEET CHEYIONIME IIPaBa:
8.1.1.TpeGoBath OT Bcex NOZpPA3NENCGHHH YHHBEPCHTETa COOMIOJEHH TIOpAIKa odopmnenus
omepanpii B NPECTABICHMAA B YCTAHOBICHHBIE CPOKH HEOOXOIAMEIX IOKYMEHTOB A CBEJICHHIA.
8.1.2.1lpencTarHTeILCTROBATL B YCTAHOBICHHOM IMOpSJIKE OT MMCHH YHHBEPCHTCTA IO BOUPOCAM
OTHOCSTIAMCS K KOMIIETCHIEM OTIEId, BO B3AMMOOTHOIIGHHMSX ¢ HANOTOBBHIMM, (PHHAHCOBBIMH
OpragaMd. OpPTaHaMH TOCYAAPCTBEHHBIX BHEOIO/KETHBIX ¢onjioB, OaHKAMH, KpPCIUTHEIMA
VIpeKJeHMAMHE, MHBIME TOCYIAPCTBEHHBIMH OPTraHH3alMAMHE, a TAKkKe APYTAMH OpraHH3alliiMH,
YUPEKICHUAMH.
8.1.3. TpeGoBarh ¥ MONyYaTh MATEPHANEI, HHPOPMAIIHIO, HEOOXOAMMBIC U JCATENBHOCTH TPy
OT/IEN4, OT CTPYKTYPIBIX HOAPa3/IelieHH: Y HUBEPCUTETA.
8.1.4. JlaBaTe pa3biACHEHHS W PeKOMEH/AIMif [0 BONPOCAM, BXO/USIUM B KOMIICTCHIIMIO TPYIII
OT/iCTA.
8.2.PyioBoamTesb TPYIIIEL PACIETOR € MEPCOHAIOM II0 OIIATE TPY/IA KMEET CICIYIONMUC 1Pasa:
8.2.1.B cioydae oOHApyXeHHS HE3aKOHHBIX NEHCTBHH JIODKHOCTHBIX JHI JOKTABIBATE O HHX
TJIaBHOMY OyXTaNnTepy AJNs UPHHATHA Mep.
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“MUHACTEPCTBO HAVKH 1 BBICLIETO OBPA3OBAHIS!
POCCHIACKON GEJEPALTAV

BrIciIero o6pasosanns «MOCKOBCKHH rocy1apCTBEeH I YHUBEPCHTCT TEXHOJIOTHI 1
ympasyerns umen K.I'. Pasymorckoro (Tlepsbiid kasauni YHUBEPCHUTET)»

M (DejepaIpEOe rocyapcTBeHHOe OIOKETHOE 00paszoBaTelibHOe yIPei/ICHHe

TIOJIOKEHUE I'PYIIIIBI PACUETOB C ITEPCOHAJIOM IO OIIATE
TPYJIA OTHEJIA PACUETOB I10 OIUIATE TPYJA U CTULIEHIMN
YIIPABJIEHUS BYXTAJITEPCKOT'O YUETA

8.2.2 BHOCHTD TIPEJIOKEHAS FTABHOMY OYXTaarepy O MepeMEINCHHH pabOTHHKOB IPYII OTAENa, HX
TIOOIPEHHMMA 32 YCOEIIHYO paboTy, 8 TAKKE IIPEATOKEHHS 0 HATIOKEHHH B3BICKAHHI.
8.2.3.IIpuMEBATL O COITIACOBAHHIO ¢ IJIABHBLIM OYXTanTepoM MEpPhl HOOLIPSHUS, b0 Mephl
B3BICKATIUSL.

8.2.4.TpeboBanus I'PYIIEL OT/IENA B Y4CTH LOPANKA O(GOPMICHHSA ornepatui ¥ TIPe/ICTABICHUS B
rpynnsl  HeoGXOJMMBIX  TOKYMEHTOB ¥ CBCICHHH  SBIAIOTCS o0A3aTeIBHBIMH - IS BCEX
Honpas/ielcHnii Y HUBepCHTeTa.

9. OTBETCTBEHHOCTD
9.1. PaGOTHMKM TPYIITIE PACHETOR C IEPCOHAIOM IO OIUIaTe TPyJd HECYT OTBETCTBEHHOCTR 33
9.1.1. IlpaBoHapyulcHHS H OPECTYIUICHWs, COBCPIICHHBIC B MpPOLECCe OCYIECTBICHHA cBOEH
NEATENRHOCTH - B NPEJCNaX, ONPEICIeHHbIX ACHCTBYIOIMM a7MHHHCTPATHBHEM, YIOJIOBHBIM H
IpaKIAHCKEM 3aKoHOaTenscTBoM Pocculickoi denepanu.
9.12. Hewauiexamee MHCHOTHEHHC WM HEWCIONHeHHe OOg3aHHOCTEH, IPEyCMOTPEHHBIX
TOIKHOCTHOM MHCTPYKIHCH.
9.1.3. TIpmumHEHHE MATEPHAIBHOTO yIlepba YHHBEpPCHTETY, - B NPEACIax, NPeAyCMOTPCHHBIX
TPYLOBBIM H TPAXIAHCKAM 3aKOHOAATENRCTROM Poccuiickoi Pesiepanun
9.2. Ha pyxoBoamTeneii rpylil OTAE/A BO3JIATaeTCH HEPCOHANBHAN OTBETCTBEHIOCTE 38
- OpTaHH3aIMIO JESITENHHOCTH M0 BBIIONHECHHIO 3a/1a9 U dYHKIHH, BO3JIOWKEHHBIX Ha CTPYKTYPHOE
MO/ (Pa3ICICHHE,
- OpraHM3anMI0 B TIOZPA3eNieHud OUCPATHBHOM M KageCTBEHHOH TIOArOTOBKH JOKYMEHTOB,
CBOEBPEMEHHOE HCTIONHCHAE IOPYUeHHH PYKOBO/ICTBA, BEJICHHC /ICTONIPOH3BOICTEA B COOTBETCTENH
¢ JOKJIEHBIMUA HOPMATHBHEIMH JOKYMCHTAMH Y HUBCPCHTETA, 4 TAKKE HCIIONE30BAHAMA cimyxeOHo#
uRpopMalmi paboTHHKaMK B pabo9mx HETEIX;
- KOHTPO/Ib 32 BHLINOIHEHHCM MOJUYMHEHHBIMH TPeOOBAMH JOKATLHBK HOPMATHBHAIX JIOKYMCHIOB
YHUBEPCHTETA,
- COOTRETCTBHE 3aKOHOAATENbCTRY H3QABAEMBIX TIOpa3 e/ CHACM PACTIOPAUTENbHBIX JOKYMEHTOB;
- cozmaHue M 00ecHeueHre HaNeKaluX YCIHOBHH sl BBUIOIHEHMS cyKeGHBIX 00A3aHHOCTEH
paGOTHAKOB LIO/IPa3ACIECHHs,
- coGmocHIe paOOTHAKAMH IIO/PA3ICTCH IS TPYAOBOM JIMCITHILIAHBL,
- obecreeHre COXPAaHHOCTH HMYINECTBA, HAXO/IIErocs B NOAPasaeiCHIH,
- cobmoenue B BbNonrenue TpeGopanuii, JIHJ{ 1 pacHOpAAMTEIRHBIX J0KYMCHTOB YHHUBEpPCHTETA
B obnacta II6, OT u O0OC u npeaylnpeKACHHS M PeardpoBaHud Ha Jpe3BRYAMHBIC CHTYalHH,
Ipe/THCAHHI OPTAHOB I'OCYAaPCTBEHHOTO KOHTPOIIS X HAl30PA;
- HEMEITEHHOE W3BEIEHME HEIOCPEeICTBEHHOr0 PYKOBOIHTEN O JI00O#H YTPOKAKOILCH KU3HH U
3[OPOBRIO JIIOICH CHTYaIHH, NPaBHILHOE MPHMCHEHAE CPE/ICTB WH/IMBAIYATBHOH 3aLIUTHL,
- HeIONYINEHHE HEe3aKOHHOTO MOJIyYCHAS JEHEXHBIX CPEJICTB, HCHHBIX OyMar, HHOTO HMYILECTBA, &
DABHO HE3AKOHHOE IOJIH30BANHE YC/yraMe HMYIIECTBEHHOIO XapakIepa 3a COBCPIICe JecTBHA
(6e3/1eHCTBHS) B CBSI3H C 3aHHMAEMBIM CILY KCOHBIM MOJIOMEHHEM,
- HCKTIOUEHME HCIPABOMEPHOrO JOCTYIIA K  KOMIBIOTEPHOH JH@OpMAIM,  CO3JAHMIO,
WCIOB30BAHKIO H PACIPOCTPAHEHHIO BPEAOHOCHBIX HPOTpaMm JUIA OBM, napyluesu#i TIpaBHI
skerIyataupa OBM, cuctembl DBM umM MX  CETH (B TOM uHCIC MPOBEPKH NOIy4acMOH
uE(OPMALIAA Ha HAJIIYHE BHPYCOB).




MUHHUCTEPCTBO HAVKH U BbICTIEI'O OBPA30OBAHNS

BHICIIErO 00pasoBanmsa « MOCKOBCKUHE rocy1apcTBEHHEIH YHHBEPCUTET TEXHONOTHHE H

POCCUMCKON OEJIEPALTMUA
M DejepabHOe TOCYIAPCTREHHOE OI0DKETHOE 00pa30BaTebHOE YUPSIKACHHS
I ynpasierns uMenn K.I'. Pazymosckoro (Ilepseiii kazaumii yHHBEPCHTET)»

[TOJIOXKEHWE I'PYIIIIbI PACYETOB C ITEPCOHAJIOM IIO OTUJIATE
TPYJJA OTOEJA PACUETOB 110 OITNNATE TPVJA U CTHUIIEHJIVA
YIPABJIEHWA BYXI'AJITEPCKOI'O VUETA

10. COIVIACOBAHHE

JoJKHOCTh PaMmuaua Hoanuceh

PykoBoauTENS IPYIIIEI PACYETOR C

Paspaboran
[IEPCOHATIOM TIO OILIATE TPYAa

Haymora H.H.

%
Cormacopai 1TepBsiif IPOPEKTOP Opiosa C.B. ////
Vs

Cornacosan I naBHbBIi Oyxranrep Kosanésa E.K.
npekTop flemapraMenTa [
Cornacosai Jlap 2 Alerrap UYepenosa T.H. W/
KaJpOROH MOITHTHKH NS\
Cornacoran Benyiuit 1opHCKOHCYIIBT ArTHIIOB ALA.




