MMHUCTEPCTBO HAYKH 1 BBICIIEFO OBPABOBAHIAST
POCCUIACKOM ®EIEPAIAN

MejrepanbHOE rocy JapcTBEHHOE OIOKETHOE 00Pa30BATENRHOE YUPEXKICHHIC
1 BpIciiero o0pazoBaaud «MOCKORCKHI TOCY/IAPCTBEHHEIN YHABEPCUTET TEXHOIOIHH 1
' ynpasjeiusa uMeHu K.I'. Pazymosckoro (1lepsorii kazaunil yausepeureT)»

HOJIOXEHHKE I'PVIIIIBI PACUHETOB C OBYUAIOHIMMHUCS TIO
CTUIIEHAWN OTJIEJIA PACUETOB I10 OIUIATE TPYJIA U CTUTIEHIMH
YIIPABJIEHWA BYXT'AJITEPCKOT'O YUETA

«YTBEPXKJIAIO»
Pextop ®LHOY BO «<MI'YTY um.
PaszymoBckorg (AIKY)»

C.H. YebGoTapes
2022r,

HOJIOKEHHUE
I'pynnel pac4eToR ¢ 00y4aIIUMHCS TT0 CTHIEHTHH OTAE]Aa PACYETOB
10 OILIATE TPYAA U CTHIICHAHH
YnpasJienns 0yxraJrepckoro yuera

MOCKBA, 2022r.

Y
%&@% AOKYMEHT NOAMNUCAH
\% SNEKTPOHHOW NOAMUCHIO

NHdbopmaums o Bnagenbue:

OUNO: YeboTaper Cepreit Hukonaesmy
HomkHocTb: PekTop

[ata nognucanus: 07. 04. 2022 12:37:34
YHVKanbHbI NPOrpaMmHbIIA Kou:
\3DBA9BAC744DC81 316E7C0974EC818FFF58D70D84C9BDF812B268C84AD696096

J
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§ Boicuiero obpasoBanHs « MOCKOBCKHH IoOCY/IapCTBEHHBIH YHHUBEPCHTET TEXHOIOIAH K
yopasnenusi umeHH K.1'. Pasymosckoro (IlepBriii Ka3auuii yHHBEPCHTET »
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MUHUCTEPCTBO HAYKM U BBICILIEI'O OBPA3OBAHIS
POCCUIMCKOMN ®EJIEPALIAN

BRICTIIErO 00pasoBaHus « MOCKOBCKIH rocyIapcTBEHHBIH YHHBEPCUTET TEXHOJIOIHH H
ynpasiieHus umeHu K.I'. Pazymorcxoro (1lepBbii xa3awiii yHHBEPCHTET)»

M dejlepanbHOE TOCYIAPCTREHHOE OIOKETHOE 00pa30BaATEIIBHOE YHPENJICHHE

TOJIO’KEHUE T'PYTIIBI PACUETOB C OBYYAIOLLMMUCS 110
CTUITEH/IUU OT/IEJIA PACUETOB T10 OTTATE TPY/JIA U CTUIIEHAUUA
YTIPABJIEHHUS] BYXT AJITEPCKOTO YUETA

1. OBJIACTD IIPUMEHEHN S

Hacrosmee nmonmoxeHHe O IpyINie pacdeToR ¢ OOyUarOMEMMCS N0 CTHIEHAMH (nanee -
[lonoxenue) onpeaernsieT OCHOBHBIE (DYHKIIMW U 33a7a9y TPYIIH pacdeToB ¢ oOydaromuMucs Io
CTHICHIUH (peNepaibHoTOo TOCYHAPCTBEHHOro OI0jPKeTHOr0  00pa3oBaTENLHOIO  YUPEKICHAL
BICIEro oOpazoBanud «MOCKOBCKHH TOCY/[apDCTBEHHBIA YHHBEPCHTET TEXHONOTHH M YUPABIECHHS
uMm. K.I'. Pazymorckoro (Ilepeblii Kasauuii yHHBEpCHTET)» (falee - YHHBEPCHTIET), [OPSJIOK
yIIpaBJIeHH, IpaBa, 00A3aHHOCTH K OTBETCTBEHHOCTE PYKOBOJHTENS IPYIIEL H PAOOTHUKOB IPYIIIEL
PacueToOR ¢ 00YUAIOIIUMUCS 10 CTHIEHIHH, (POPMHPOBAHTE CTPYKTYPBI H COCTaBa IPYIINEI pacieToB
¢ 00yJaIOMUMHECS TIO CTHIICH/THH.

2. HOPMATHUBHAS BA3A

B cBoeit pabore rpylnma pacderoB ¢ O0YYAIONIUMHCS 110 CTHICHIHE PYKOBOJICTBYETCH
zaKkoHaMu Poccuiickol (Denepanum, moctaHoBNeHHAMH [IpaBuTenncTBa Poccuiickoii @enepauuu,
OIOMKETHBIM, HANOIOBBIM 3aKOHOAATENECTBOM, HMHBIMH JCHCTBYIOIUMHE HOPMATABHLIME aKTaMH,
PETTTAMEHTHPYIOITAMHE BONPOCH OOJDKETHOTO M OyXTaITEPCKOTO yUeTa, apXHBHOrO AeNa, YCTABOM
YHUBEPCHTETA, MPUKA3aME M PACTOPSKCHISIME PEKTOpa Y HUBEPCHTETA, JIOKAJILHBIMH [IPABOBBIMH
aKTaMH YHUBEpPCHTETA, B TOM uuciae [lomokeHrneM O 3allUTE MEPCOHANBHBIX JIAHHBIX PabOTHHKOB
OI'BOY BO MI'VTY um. K.I'. Pazymosckoro (IIKV), obyuaroumuxcs u abutypuentor GI'bOY BO
MIVTY mMm. K.I'. Pasymorckoro (IIKY).

3. OBHIME ITOJOKEHHA
3.1. TI'pymma pacueroB ¢ 00YYAIOIMHMHCA IO CTHIEHAWH BXOTUT B COCTAR OT/ENA PACHETOB IO
OIaTe TPyda W CTHICHINH YTpaBleHUs OYXTaTITepCKOTO Y4eTa, OCYINECTBIIET Y4eT pacdyeroB ¢
00YHarOIEMHECS 110 CTHHEH MK H NPEJOCTaBiIseT OTICTHOCTE IO TaHHEIM pa3ielaM ydeTa.
3.2. TI'pynna pacderoB ¢ oOy4arOIIMMHCH 110 CTHICHARM OCYIMECTBISCT CBOIO NEATEIBHOCTH BO
B3aAMOJICHCTBHE CO CTPYKTYPHBIMH TIO/IPa3/I€lIeHUsIMA Y HUBEPCHTETa, OpraHaMH rocyAapCTBEeHHOH
BJIACTH, OPraHaMH MECTHOIO CaMOYIIPAB/ICHHS, IOPUIUYECKAMA W (QU3MYECKAMH JTHIIAMH,
OOIecTBEHHEIMH ~ OOBEIWHEHMSIMA W HHBIMH = HEI'OCY/apCTBEHHBIMH — HEKOMMEPUYECKHMH
OpraHu3anysgIMH B IIpeJeiiax IIOTHOMOYNH, YCTAHOBIEHHBIX IPABOBBIME aKTaMH Y HHBEPCHTETA.
3.3. I'pynna pacdeToB ¢ 00y4ArIHMHUCS (10 CTHTICHAMH CO37aCTCA, PEOPraiu3yeTcs M THKBHIHPYETCS
IPHKa30M pekropa YHuBepcuteTa. CTPYKTYP4 IPYIIIE PACYETOR ¢ 00YJIAIOIMUMHACS 110 CTHIEHAN U
€e MOCJICAYIONIHME U3MEHEHHS YTBEPIKAAIOTCS IIPUKA30M PEKTOpa ¥ HUBEPCHTETA.
3.4. O¢unualbHOe HAUMEHOBAHHE I'PYINA PacdeToB ¢ OOYHAIOMUMUCA [0 CTHUEH/IMH OT/IENa
pacdeToB 10 OILUIATE TPY/AA W CTHIEHUK YIIPaBICHHAS OyXralTepeKoro y4eTa YCTaHABRIHBACTCH HPH
ero CO3JaHMH WM PEOPraHHU3aiiy IIPUKA30M PEKTOPa Y HHBEPCUTETA.

4. OCHOBHBIE 3AJJAYU U @ YHKI MU I'PYITIEBI
4.1. OcHOBHBIMH 3a1aYAMH I'PYINLI PACYETOB ¢ 00YMaIOMUMHCH 110 CFMIIEH AN ABIAI0TC:
4.1.1.@opMHpoBaHAC TONHOH M AOCTOBEPHOH HHGOPMAHHM O JAESTENBHOCTH YHHBEPCHTETA, €T0
(QHUHAHCOBOM TOJIOKEHHH 110 YYETy PAcyeToB ¢ 00YJAIOIMHMHECS IO CTUIICHTHH.
4.1.2. Obecneuenue uHdopMammeif, HeOOXOMMMOE BHYTPEHHHM H BHEIIHHM IIOJB30BATEIISM
DYXraaTepcKoif OTYETHOCTH /i KOHTPOJS 3a CcoOJIONCHHEM 3aKOHOAATEeNbCTRA POCCHACKOM
Qemepaiii  NpY  OCYHOIECTBICHHH  YHHBEPCHTETOM  XO3SHCTBCHHBIX  ONEPAllHd M HX




MHUHHCTEPCTBO HAYKH HJBI:ICHJEFO OBPA3OBAHHKA
POCCHUCKOHW OENEPAIIMN

DenepanpHOE rocyaapcTReHHOE OI0MKETHOE 00pazoBaTeibHOS YUpem AeHue
BHICIIIETO 00pa30BaHua «MOCKOBCKHE rocyqapCTBCHHBIA YHHBEPCHTET TEXHONOTHI U
yupasinenus iMenu K.I'. Pazymosckoro (1lepBuiil kazauuil yHuBepcuTeT)»

I [NOJIOXXEHHE I'PYIIIBI PACHETOB C OBYUAKINVUMUCA 11O

CTUIIEHJIMU OTAEJIA PACUETOB IO OIUIATE TPYJIA U CTUIIEH/IMM
VIIPABJIEHUS BYXTAJITEPCKOTO YUETA

1enecoo0pa3sHOCTRHIO HCIIOAB30BaHUEM (DHHAHCOBEIX PECYPCOB B COOTBETCTBHH C YTBEPKISHHBIM
IUIaHOM  (PHHAHCOBO-XO03SHCTBEHHON ACITCIBHOCTH.

4.1.3. Obecneuenue COXPAHHOCTH JTOKYMEHTOB M PErHCTPOB OYXTaITepCcKoro ydera, oopmMieHue
UX B COOTBETCTBHH C YCTAHOBICHHBIM TIOPSIKOM JISI TIOCTE/IYIOIIER HX Hepeiayun B apXHB.

4.2. OcHoBHBbi¢ QYHKIHH I'PYIUIbE PACYMETOB ¢ 00y1alOMIMMHCH N0 CTHIeHIHH:

4.2.1. CgoeBpeMeHHOE OTpaxkeHHe (PAaKTOB XO3SMUCTBEHHOH MKU3HH, CBA3aHHBIX ¢ pacdyeTaMH 110
CTHHEH/MAM U HHBIM BBILIATaM O0YHAIOIMUMCSI, OTPaKeHHE 3THX ONEpaIiii B OYXraaTepckoM H
HAJIOTOBOM yUeTe.

4.2.2. Hammcnenne HaoroB U cOOPOB. Y INara HAIOTOB, COCTABIIEHHE COOTBETCTRYIOWIEH OTUCTHOCTH.
4.2.3. KoHTposib TIepevrcIensst CTHIICH/IMH W WHBIX BBILIAT 00YJarOIHMCS.

4.2.4. Tlpenocrapnerue OyXraaTepekoll, CTAaTHCTHYECKOH OTUETHOCTY (MIPeJOCTABICHHE JAHHBIX N
HOATOTOBKA (HOpM) H HAIOTOBOH OTYETHOCTH B YACTH PACUSTOB IO BRIOLIATE CTHICHIHWH M WHBIX
BEIILIAT 00 YYArOIAMCSL.

4.2.5. IloaroToBka JOKYMCHTOB JISI HATIOTOBBIX W AYAATOPCKUX 3allPOCOB.

4.2.6. YdacTre B NIPOBEJCHUN SKOHOMHYECKOIO aHAN3a X034HCTBEHHO-(DHUHAHCOBOH NEATENEHOCTH
VYHuBepcHTeTa MO HaHHBIM HAJIOIOBOYO y4eTa H  OTYECTHOCTH B UENAX  BBIABICHHS
BHYTPHXO3SHCTBEHHBIX PE3€PBOB, YCTPAHEHHS IIOTEPE U HEHPOU3BO/ICTBEHHBIX 3aTPar.

4.2.7. ©opMHEpPOBaHHE PErUCTPOB OYXranTepeKoro U HAJIOTOBOIO YUYETd, B YaCTH PACYETOB 110 BBIILIATE
CTUIIEH/HIT ¥ MHBIX BRIUIAT 00YyYalompMes.

4.2.8. CipaBoK ¥ MHOM HHOPMAITMHA B COOTBETCTRHA € 3aPOCAMHE (PU3HHECKHX JINI € TOCHEIYIOIIHEM
TIPEAOCTABJICHHEM apecaTaM.

4.2.9. ©opmupoBanue xypHamoB «KypHan ollepalluii pacueToB IO OIUIATE TPYIa, ACHEXHOMY
JOBOJILCTBHIO M CTHIICHIMAMY, «JKypHall 110 IMpOYHM OllcpaliEsM» B 9acTH PAcueToB IO BBIILIATE
CTHACHINH H HHBIX BBINAT O0YUAIOIIKMCS.

4.2.10. Yyacrae B HHBEHTAPH3AIMAX.

42.11. TlpepocrapieHre COMOCTABMMOM M JIOCTOBEPHOH MHGMOpMaIMK TO COOTBETCTBYIOIIHM
y4yacTKaM y4eTa, B TOM YHCIE W U1 COCTABICHUS OyXTajATepCKOH, CTATUCTHYECKOH W HAIOroBOH
OTYETHOCTH.

5. CTPYKTYPA B YITPABJIEHHUE JEATEJBHOCTBIO

5.1. Crpykrypa, IOTaTHOC PACHHACAHWE M YHCJICHHOCTL CPYIILI PAacueTOB ¢ OOYJIAIOIMUMECS IO
CTHIIEH MY YTBEPXKIAKTCH PEKTOPOM Y HEBEPCHTETA.
B cOCTaB I'PYILIEL PACUETOB ¢ 0OYUAIONTUMHECS IO CTUIIEHINA BXOJIMT!

- PYKOBOJHUTENb I'PYIIILI PAcUCTOB ¢ 00YHAIOIUMUCS 1O CTHNEHANH.
5.2. PYKOBOZCTBO JCATCABHOCTH IPYIITH PACUCTOB ¢ 00YUAIONIMMUCS 0 CTUOEHAUN OCYLIECTBIISIET
PYKOBOJITEIEM TpyIiibl, PyKOBOAHTENs I'pyONBl pacdeToB ¢ 00YJalOIMUMHCA 0O CTHICHIHH
HETIOCPE/CTBEHHO TOAUUHsETCA TINAaBHOMY Oyxranrepy, HasHadaercs M OCBOOOXKIaercs OF
HOJDKHOCTH —HPHKa30oM pekTopa YHHBepcuTera. JlouKHOCTHbIE 0043aHHOCTH, IIpaBa H
OTBETCTBEHHOCTh PYKOBOAMTEIS TPYIIIEI PACUETOB ¢ 00YHAIOIMKUMHUCH 10 CTHIICHIAME OIIPEACIAIOTCS
€ro AODKHOCTHOH HMHCTPYKIHEH, YTBepKOaeMoi pextopoM YHupepcHTeTa. B mepHom oTcyTcTBHA
PYKOBOIMTENS IpyINa pacucToB ¢ OOYYArOIDUMMCS 10 CTHIEH/IMH HA3HAYACTCA OTBCTCTBCHHOC
JIOIKHOCTHOE JIAHO.
5.4.0043aHAOCTH PYKOBOAUTEIS TPYIIIEI OIPEZIENICTCS €r0 JI0JKHOCTHOR HHCTPYKITHEH.
5.5. O0rmee pyKOBOJACTBO TPYITIBI PACHETOR ¢ 0OYUAIOLIMMHUCS 110 CTHIECH/IMH OTAENIA PacueToB TI0
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MUHUCTEPCTBO HAYKH HUBBICHiEFO OBPA3OBAHNM
POCCUMCKOU OEJIEPATIMA

BEICIIETO 00pa30BaHHs «MOCKOBCKHHE IroCy1apCTBEHHBIH YHHREPCHTET TEXHOIOIHH 1

M depepallbHOE TOCYJAPCTREHHOE OIOIKETHOE 00pa30BaTEIbHOE YUPEIKIEHHE
I yupasieHrs umenu K.I'. Pasymosckoro (1leprrit kazaunii YHUBEPCHTET I»

HOJOXEHHWE I'PYIIIBI PACUETOB € ObYUYAIOIIMMMCA 110
CTUIIEH[WNY OTHEJIA PACUETOB 110 OIUIATE TPY IA H CTUIIEH U
 YIIPABJIEHWA BYXTAJITEPCKOI'O YUETA

OlNIgTe TPYZA H CTHICHIMM YIpaBieHHs OyXTalTepcKoro yuera ocyumlecTBisercs |JaBHbIM
Oyxrajirepom.

5.7. Ilpu peopraHu3aiMH HJIK JMKBW/JIAIMH TPYIOLl PACYETOR ¢ O0YUAKONMMHCA 110 CTHNCHJHU,
YBOJICHHBIM pa0OTHHKAM TCapaHTUPYETCs COOMIOASHHWE HX IPAB H HHTEPECOB B COOTBETCTBHH C
3aKkoHOJarenscTaoM Poccriickoll Oeneparn.

5.8Tlpuem Ha paloTy ¥ YROIbHEHHe pPabOTHHKOB B TPYIIIY pacdeToB ¢ OOydaloImuMMHCH IO
CTHIICH/THH, BKJTFOYAS BCE BUBl COBMECTHTENBCTBA, OGOPMITIOTCS IIPHKA30M PEKTOPA Y HUBEPCHTETA
0 IPEICTABIEHHIO IMIABHOTO OyXraaTepa Ha OCHOBE JTUYHEIX 3adBIEHHHA B COOTBETCTBHH CO INTATHRIM
pacnucareM., OdopMierue TpPYIOBRIX OTHOLIEHHH ¢ padOTHHKAMH TIpyOObl pPAacderoB ¢
0OyJaIONTIMHCA 110 CTHIICHAMH ocyniecTsisieTcs JlemapraMeHTOM KaApoBOH MOJATUKH.

5.9 J10JKHOCTHBIE HHCTPYKIHH PADOTHHKOB I'PYIIibI PACUCTOB ¢ OOYUaIOIMUMUCS [0 CTHIICHIWKM
YTBEPKAAET PEKTOP Y HUBEPCHTETA.

6. MOJJHOMOYUA PYKOBOJUTEIA I'PYIIIILI
6.1. Ha pyKOBOZHTENS TPYIIIEI PACUETOB ¢ OOYYAIOIIAMECS 11O CTHIIEH/IMA BO3IIOMKEHE! CIICTYIOLIHE
[TOJTHOMOYHS:
~ [I0 OPTAHU3AIMH JISSTEIBHOCTH 110 BRUIOIHEHHIO 33139 U (PYHKINIH, BO3IO0KEHHBIX Ha CTPYKTYPHOE
ToJIpaz/IeNIeHNE;
- TO Opramm3alMK B IOApa3feleHHH ONEpaTHUBHOH M Ka4eCTBEHHOH MOATOTOBKH AOKYMCHTOB,
CBOEBPEMEHHOE MCIIONHEHHUE TIOPYICHUM PYKOBOJICTBA, BEJEHUE JEIONPOH3BO/ICTBA B COOTBETCTBHH
C JIOKANbHBEIMA HOPMATHBHBIMH JIOKYMEHTAMH YHHBEPCHTETa, a TAKKE HCIONb30BaHHE ClLyxeOHokH
AEGopManEy pabOTHAKAMH B Pa0OUnX LETEIX;
- 10 KOHTPOJIO 33 BHEIOJIHCHHEM MOJYHMHEHHBIMH TpeOOBAaHWH HOKAJBHEIX HOPMATHBHBIX
TOKYMEHTOB Y HEBEPCHTETA,
- 110 KOHTPOJIK) COOTBETCTBHS 3aKOHOIATCILCTRY M3/IABAEMBIX [TOAPA3AEICHUEM PACTIOPAIUTEILHEIX
JOKYMEHTOR;
- [IO CO3JAHMIO H O0ECIICUEHHIO HA/IENKAIMX YCTIOBAH IS BRIMOJHEHHS CyxeOHbIX 00s3aHHOCTEH
pabOTHHKOB MOApa3AeACHHUS,
- IO KOHTPOJIIO 32 coOMoAeHueM paboTHUKAMH NOAPA3ACAEHHs TPYAOBOH TUCITHIIIHHEI,
- 0 00eCTIEUEeHHIO COXPAHHOCTH HMYIIECTBA, HaXOAANIErOCs B TIOIPa3/eNeHIHH,;
- 10 coOAIOACHAKY H BBIIOMHECHHIO TPeOOBaHWI, NOKAILHO-HOPMATHBHAIX H PACIOpPSTATCIBHEIX
JoxkymenToR YHEBepcuteTa B obmactu 11b, OT m OOC u mpenynpeskzeHus U pearipoBaHusi Ha
Upe3BRIYAMHBIE CUTYAIMH, IPEJIIUCAHNH 0PranoB roCyAapCTBCHHOTO KOHTPOJIS ¥ HAA30pa;
- 110 HEMENICHHOMY M3BEHICHHIO HEMOCPEACTBEHHOTO PYKOBOIUTENA O JIEFOO0H YrpoKalomeH KusHu
| 3JI0POBBIO TMOKEH CHTYAIMH, IPABIBHOE IPUMEHEHAE CPEICTE HHAMBH/IYA/IbHOMN 3alIHTEL;
- 110 HETOMYINEHHIO HE3AKOHHOTO TIONYYEHHS JICHEXKHEBIX CPEICTB, IIEHHBIX OyMar, HHOro HMYIICCTRa,
a paBpHO HEC3AKOHHOE MOJIB30BAHNE YCIYTaMy HMYINECTBEHHOTO XapakTepa 34 COBEPINECHHE JIEHCTBHI
(Ge3meiCTBHA) B CBS3M C 3AHUMAEMBIM CIYKEOHBIM ITOJIOKCHHEM;
- [0 KOHTPOJKO 3a HMCKIFOYEHMEM HENpPABOMEPHOTO OCTYNAa K KOMOBIOTEpHOH HAdOpMamuu,
CO3/IaHHUIO, HCIIOIB30BAHMIO H PACIIPOCTPAHEHHIO BPSHOHOCHBIX mporpamm i OBM, napymenuit
npaBui sKcIUyatand JBM, cuetempl DOBM wim mx ceTd (B TOM YHCIIE MPOBEPKH MOIYHacMOH
HH(GOPMAIIMK Ha HATHYHUE BUPYCOB).
PyKOBOMUTENb TPYIIBI HECET OTBETCTBEHHOCTL 3da Ka4eCTBO W CBOCBPEMCHHOCTE BBITOJHEHHS
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MWHUCTEPCTBO HA})’KI/I I/LBBICH_IEFO OBPA30BAHWA
POCCHUNWCKOHM OEJIEPALIMK

BHICITIErO 06pazopanus « MOCKORCKHI TOCY/[apCTBCHHEIN YHHBEPCHTET TEXHOIOTHHE 1
ypapierns iMerd K.I'. Pasymopckoro (ITepBuiii kasadui YHHBEPCHTET)»

M DeziepanbHOE rOCYIAPCTBEHHOE OI0KETHOE 00pa30BATCILHOE YUPEXK/ICHAC

[TOJIOXXEHHUE I'PVIIlILI PACYETOB C OBYUAIOINHMMHUCAH ITO
CTUTIEH MU OTIENA PACYETOB T10 OIUIATE TPYIA X CTUIIEH/IMH
VIIPABJIEHWA BYXTAJITEPCKOI'O VUETA

BOBIOKEHHBIX HACTOSTIHM 1IOJIOKEHHEM HA TPYMIY pPacdeToB ¢ OOYYAOUMMHCH MO CTHICHIHA
(dyuKIDTii.

7. B3AUMOJEACTBHE C JIPYTUMU CTPYKTYPHBIMH
MMOJIPA3IEJEHUSAMHA YHUBEPCUTETA

B3aumojieiicTeie TPYINEl PacyeToB ¢ 00YJarONMMHUCA [0 CTHOCH[HMH C JPYTHMHA CTPYKTYPHBIMH
IOApA3IeIIeRuaMH Y HEBEPCHTETA OTIPEICIIACTCS 3a)1a4aMi U GYHKIMAMH, BONOKEHHLMH Ha HEE
HactosamM I lonoxennem.
7.2. Bce mocrymaromme B TPYIIY pacueToB C OOYYArOMHMMHCA IO CTHICHIHA NOKYMCHTBI
PacCMATPHBAIOTCS PYKOBOJHMTEIEM TPYTIIEL.
7.3. JIokyMeHTHI B paboTy MOT'YT OBITh IPEACTABJIEHE B (hopme:
7.3.1 CayxeGHOlU 3aHHCKH ¢ PE3OMIOIMEH PYKOBOJMTEI Ha NOKYMEHTE, MEPEAaBacMOM B TPYIILY
PACcUCTOB ¢ O0YUAFOIIAMACS IO CTHIIEH /(HH depes cuctemy «1C: JlokyMeHTo000pOTY.
7.3.2. IIECEMEHHOTO 3aUpoca, B TOM HHCNIE TIO JJIEKTPOHHOH [10YTe, 334 NOAMHMCHIO PYKOBOIHTEIN]
o/IPas/IeTeHA.
7.3.3. I'pyuna pacueToR ¢ 0OYy4YalOIIEMHCA [0 CTUNCHIMH BIPABE IIOJYIHTH AOKYMEHTHI H
mopMalMIo OT BCeX CIPYKTYPHBIX HOApas/elennii YHHBEPCHTETA IO BOMPOCAM CROEH
koMmereniEn. COOTBETCTBYIOMIHE 2AIPOCH HAIPARISIOTCA B CTPYKTYPHEIC IIOAPA3/IEieHIS B BHIC
iy keGHBIX 3aIHCOK 3a NOTMCEIO PYKOBOMTEIS OAPa3ICIICHH.
7.3.4 Tpynna pacueroB ¢ o0OY4aJOINHMMHCS 1O CTHIOCH/MH TIPCAOCTAB/IAET CTPYKTYPHBIM
rogpasaencHusM Y HHBEPCHTETa BHQOPMAIIHIO H JOKYMEHTBI II0 BOIIPOCaM UX KOMICTCHIHH.

8. IPABA
8.1. ['pynna pacdeToB ¢ 00yHJaOmUMHCs II0 CTHICH/IME HMEET CJICAYIOIIME paBa:
8.1.1.TpeGoBarh OT BCeX MOApa3/eNCHHM YHHBEPCATETA COOIIOACHAL HOps/IKa odopmnenns
OIepaIHi 1 NpeACTARICHNL B YCTABOBIEHHBIE CPOKH HEOOXOMMMBIX TOKYMCHTOB 1 CRe/IeHAH.
8.1.2 ITpe/IcTaBHTENLCTROBATE B YCTAHOBJIGHHOM HOpSAIKe OT MMCHE YHHBEPCHTETA [0 BONPOCaM
OTHOCSIMMCS K KOMIETEHIHE IPYIIIEL, BO B3aMMOOTHOIICHHNX C HAIOrOBBIMH, (HHAHCOBHIMH
OpraHaMh. OPTaHAMH TOCYJAPCTBEHHBIX BHEOHO/UKETHBIX pormos, OaHKaMM, KPCIUTHBIMH
VIpEXIEHHIME, UHBIMA [OCYAAPCTBEHHBIMU OPTaHU3AIFAME, a TaKkKe JPYTIMHA OpraHH3alMiIMA,
YapeKIeHUAMH.
8.1.3.Tpe6oBaTh M MOJIy4aTh MaTEpHAIb], MEPOPMATHIO, HEOOXOTUMBIC JUI ICATENLHOCTH TPYIIILL,
OT CTPYKTYPHBIX HOAPA3JIETICHAN Y HUBCPCUTETA,
8.1.4. JlapaTh pasbsICHEHHS B PEKOMEH/Ial|i 0 BOLPOCAM, BXOAMIIUM B KOMICTEHIIHIO IPYIIIIbI.
8.2.PyKOBOIWTEN IPYIILIBI PACIETOR C 0OYJAOIINMHECH KO CTHICHHH WMEET CIEAYIONIHME TIpaBa.
8.2.1.B ciyuae oOHapyXeHHs He3aKOHHBIX JEHCTBHI JOJDKHOCTHBIX JIMIL JIOKIAIBIBATH O HHX
rIaBHOMY OyXranrTepy Jis IPHHATHI Mep.
8.2.2 BHOCHTH INPEUIOKEHAs TTIABHOMY OyXranrepy o NEpeMelleHuH DabOTHWKOB TPYNIBL, HX
[OOIIPEHAH 33 YCTIEMHYK PaboTy, a TAKKE IPESITIOKEHHs O HANOXKEHUH B3LICKAHUH.
8.2.3 IIpUMEHATE TIO COTJIACOBAHMIO C ITIABHBIM OYXTantepoM MEphl HOOLIPeHHS, b0 Mephl
B3BICKAHHA.
8.2.4. TpeboBasyisl TPYIIEL B YACTH TTOPAAKA O(QOPMICHHS onepanuii U NPe/CTABICHUS B TPy
HeoOXOMEMBIX JIOKYMCHTOB H CBelNeHHil SBIAFOTCA O00f3aTeNbHBIME M BCEX mojipazjieneHui
YHEBEpPCHTETA.
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MWHHACTEPCTBO HAYKU 1 BLICIIELO OBPA30OBAHMS
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BBICILICTO 06paszoBanms «MOCKOBCKHI rocy iapCTBCHHEBIH YHHBEPCHTET TEXHOIOTHA H
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M DeepalbHOE IOCYAAPCTBEHHOE BIOKETHOE 00pa30BATEILHOC YUPCIKICHHE

ITOJIOKEHHWE TPYTITIbI PACYETOB C OBYYAIOHIMMUACA 110
CTHUINIEHAWKU OTAEJIA PACYETOB IO OITIATE TPYJA B CTUITEHANA
YIIPABJIEHUS BYXT AJITEPCKOT'O YUETA

9. OTBETCTBEHHOCTD
9.1. Pa0OTHHEKH IPYINIB PACIETOB ¢ OOYUAIOIMMHUCS 10 CTHIEHHH HECYT OTBETCTBEHHOCTD 3a:
9.1.1.1lpaBoHapyneHns ® IPECTYILUICHHS, COBEPLICHHBIE B IIPOIECCE OCYLIECTBACHAS CBOCH
ICATENLHOCTH, - B Ipejlenax, ONpeACICHHBIX AeHCTIBYIONIMM aJMHHHCTPATHBHBIM, YIOJOBHBIM H
TPAKMANCKUM 3aKOHOaTenbCTBOM Poccuiickoil Memeparyn.
9.1.2. Henamnexamee HCIMOMHEHAC WIH HCHCHOMHEHHE OOH3aHHOCTEH, NPeIyCMOTPEHHBIX
JOJKHOCTHOM MHCTPYKITHEH.
9.1.3.1IprunHenne MarepHalbHOTO ywepbda YHMBEPCHTETY, - B Tpejeiax, JTIPeAyCMOTPEHHbIX
TPYJIOBBIM ¥ TPAKTAHCKIM 3aKOHOaTebeTBOM Poccuiickoii Oeneparinn
9.2. Ha pykoRoiaTed IPyIIbl BO3JAraeTes NEPCOHANBHAL OTBETCTBEHHOCTD 34!
- OPTaHH3ANHIO JEATEIBHOCTH 110 BBIUTOIHCHHIO 3a/ad H QYHKIMHA, BO3JIOMKCHHEIX HA CTPYKTYPHOC
NOApa3/IclICHHUE,
- OpraHM3allMI0 B HOJPa3[eIeHHH ONEPATMBHOM M KAa4YeCTBEHHOH 1O/ArOTOBKH JOKYMEHTOB,
CBOEBPEMCHIOE UCTIONHEHAE IIOPYUEHAR PyKOBOCTBA, BEACHHE JETIONPOH3BOACTRA B COOTBETCTBHH
C JTOKAJBHBIMH HOPMATHBHEIMH JOKYMEHTAMH Y HUBEPCHTETA, @ TAKXKe HCIONB30BAHUS CITyKeOHOMH
angopmMalny pabOTHUKAMH B pabOUHX LEIX;
- KOHTPOID 3a BBIIOJHGHHEM NMOAUHHEEHBIMH TpeGoBaHUN TOKANBPHBEIX HOPMATHBHBEIX JTOKYMCHTOR
YHuBEpCHTETE;
- COOTBETCTBHE 3aKOHOJATEILCTRY H3/IABACMEIX HOAPA3/ICIEeHHEM PACTIOPATHTEIBHBIX JOKYMEHTOB;
- co3manye W oOccIcYcHHe HaAIEKaIMX YCIOBAM Ul BRIIOIHEHHS CIYXeOHBIX 00s3aHHOCTeH
paboTHUKOB TIOApa3IeICHHS,
- cobmoaenne paboTHHKAMH TIOAPa3IeIICHEL TPYAOBOM JTUCIIUTITIUHEL;
- obecreyenne COXpaHHoCTH HMYTECTRa, HaXOA4IIerocs B moApa3aciicHIH;
- cOBIIOICHAE ¥ BEIIONHCHHE TpeboBanwuit, JTH/ B pacmopsiuTenbHEX JOKYMEHTOR Y HHBCPCHTETA B
obnactz 116, OT u OOC m npenyupekyieHusl ¥ PearupOBaHEA HA YPE3BLIMAHHEBIC CHTyalldH,
IpeAMCAHAH OPTaHOB TOCY/IAPCTBEHHOIO KOHTPOIL H HAA30pa;
- HeMe/ICHHOE H3BElICHUE HENOCPEICTBEHHOTO PYKOBOAWTENS O 000N YTPOKAMOIIEH KH3HH H
37I0pOBBIO JIONEH CHTYAL|H, IPABHILHOC IPEMEHEHHE CPEICTB WH/IMBHJIYAIbHOMN 3aIMHTEL;
- HE[OMYyNIEHHUE HE3aKOHHOTO HOJyYeHH s TECHEKHBIX CPe/ICTB, IEHHbIX OyMar, HHOro HMyIeCTsa, 4
PaBHO HE3AKOHHOS TIONB30BAHHE YCIyTaMH MMYIIECTBEHHOIO XapakTepa 3a CoBepHIenHe NCHCTBUH
(Ge3neiicTBHS) B CBSI3U C 3aHHMAEMBIM CIIyKeOHBIM [TOIOKCHHEM,
-  MCKIIOYCHHE HENpaBOMEPHOrO JOCTyNa K  KOMIEBIOTEPHOH HH(OPMAUMH, CO3/IAHHIO,
MCIONB30BAHMIO M PACIPOCTPAHEHHMIO BPEIOHOCHBIX mporpamM i JBM, HapylneHud npasuil
skcrmyaranan IBM, crcteMsl DBM HIM UX CETH (B TOM YHCIE IPOBEPKY noJiydaeMoil undopmanug
Ha HAJTHYHE BEPYCOB).




ot
T

MUHUCTEPCTBO HAVKHU U BBICIITETO OBPA3OBAHU
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TMOJTOXXEHHWE I'PYTITIBI PACUETOB C OBYYAIOIITUMHUCSE 11O
CTHUNEHWA OTJTEJIA PACUETOB I10 OIUVIATE TPYJIA 1 CTUIIEHAHUA
YIIPABJIEHMSA BYXTAJITEPCKOI'O YUETA

10. COI'JIACOBAHHUE

HOMKHOCTD damuiana IHoanuck
P
Benaboie YKOBOJMTEITH TPYTITBI PACUETOB C | 1y & 4 '
00y YAIOIMHAMHACS IO CTHHCHHH o
Cornacosan IlepBriit npopexTOp Opnosa C.B. W
Cornacosan | maBHBIH Oyxranrep Kopanéra E.K. ] W
enaprame
Cormacoran Hup CRTOP e e Yepemnosa T. 1. k/f(f
KaJIpOBOH MONHTHKH - 7
Cornacoran Beympii 10pHCKOHCYIIBT AHTHIOR A.A. /




