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QenepalbHOE rocyapcTBeHHOe OropKeTHOE 00pa30BaTeIbHOE YUPEKICHUE BBICIIIETO
obpaszoBanns «MOCKOBCKHN rOCYIapCTBEHHEIH YHUBEPCHTET TEXHOIOIHIA U YIIPAB/ICHUS
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OI'BOY BO «MI'YTY um. K.I'. Pazymosckoro (ITKV)»

[MTonoxxenue 06 otene uHGOpMaTu3alMy 06pa3oBaTeIbHON IEATEIEHOCTH

1. O6sacTh NpHMEHEHHS

TMonoxenue onpesenser OcHOBHbIe QyHKIUH H 3anaun OTaena HEQOpPMATH3AINY
obpazosarensHOl nesitensHOCcTH (mamee — OMO/I) benepalbHOro rocyaapCTBEHHOIO
GromKeTHOro 06pa3oBaTeIbHOTO YUYPEXKIEeHHs BhICIIEro oOpasoBaHHA «MOCKOBCKHH
roCyJapCTBEHHBIN YHHBEPCHTET TeXHOMOruit U ynpasnenus umenu K.I'. Pasymosckoro
(IlepBeiit ka3auuit yHHBEPCUTET)» (J1asiee — Y HUBEPCUTET), HOPSIOK YIIPABIIEHHUs, TIpaBa,
00s3aHHOCTH M OTBETCTBEHHOCTh HavanpbHuka u paboTHukoB OMO]], GopmupoBanue
crpykrypsl u coctasa OUO]], nokymenranuonHoe obecneuenue aesrensrocTa OUO/I,

Hauvaneauk u pabornuku OHMOJ] HecyT NpeayCMOTPEHHYIO TPYHOBBEIM
3aKOHOJATeIbCTBOM Poccuiickoit Denepanyy AUCHUIIMHAPHYIO OTBETCTBEHHOCTH 3a
CBOEBPEMEHHOE, TOYHOE ¥ IIOJIHOE BBINOJHEHHE BO3JIOKEHHBIX 00sf3aHHOCTEH B
COOTBETCTBHM ¢ HacTosAmuM [lonoxenueM.

2. HopmaTuBHas 6a3a

Hacrosmee monoxenne paspaborano B coorsercTBuuM ¢ KoHCTHTynmeH
Poccuiickoit @enepannu, OenepaibubM 3akoHOM 0T 29 nexabps 2012 roga Ne 273-@3
«06 obpaszoBannu B Poccuiickoit Denepanuu», HOPMaTHBHBIMM IPABOBLIMH aKTaMH
ITpesusenta u IlpaBurensctBa Poccuiickodt Penepanum, MuHHCTEPCTBA HAYKH H
Beiciero oopaszosanus Poccuiickoit @eseparun, Yerasom @I'BOY BO «MI'YTY umenn
K.I'. Pazymosckoro (IIKV)».

3. Obmue moJioxKeHNA

3.1.OMOJl  sBisercss  CTPYKTYPHBIM  [OJpa3JeNeHHEM  YHHBEPCHTETA,
MOM4MHSAETCS TIPOPEKTOPY M0 y4eOHO-MeTOJU4ecKol pabore, AHUPEKTOPY IHBH3HOHA
«Opranuzanus o6pazoBaTe/IbHON JIeATEILHOCTHY.

3.2. OMO/J] ocymiecTBise€T CBOK JAEATEILHOCTE B COOTBETCTBHH C 3aKOHAMH
Poccuitckoit ®enepanuu, nocranosnerusmu [Ipasutenscrsa Poccuiickoit dezepanuy,
HHBIMH HOPMAGTHMBHBIMH NpaBOBBIMH aktamH Poccmiickoit ®@eneparuu B obnacTtu
obpaszoBanusi, YCTaBOM YHHBEPCHTETa, INpPUKA3aMH H PACHOPSDKCHUSIMHM PEKTOpa
VHHBEPCUTETa, JIOKAJIbHBIMH IIPABOBBIMH aKTaMd YHHBEPCHTETa, HACTOALIHM
[lomnoxenueM.

3.3. OMO/I ocymecTBiseT paboTy coriacHo npukasaM Pexropa.

3.4. OUO/] B3auMOICHCTBYET U PEryMpyeT CBOHM OTHOLICHHS CO CTPYKTYPHBIMH
MOfpa3ie/ieHUsAMH  YHHUBEPCHTETd B COOTBETCTBHM C YCTaBoM Y HHBEPCHTETa,
OpraHH3alMOHHO-PACTIOPSAUTEIbHBIMA H HOPMATHBHBIMH JIOKYMEHTaMH Y HUBEPCHTETA.

3.5. OMO/1 co3aeTcs, peopradmusyercs u THKBHIUpYyeTcs puKasoMm Pexropa.

4. ®yuxuuu ¥ 3aaa49u Otaesa uadopMaTH3ALHH 00pa30BATENLHOM IEATEILHOCTH
4.1. Texauueckoe M OpraHU3alMOHHO-aIMUHUCTpaTHBHOE compoBoxaeHue WC

Hexanar.

4.1.1. Axryanusanus B MC [lekanar JaHHbBIX:

- 00 HU3MEHEHHAX CTPYKTYPHBIX [TOJpa3/ie/ieHuH Y HUBEPCUTETA,

- 00 U3MEHEHHUAX COCTaBa PYKOBOISIIHX JTUI] IOJIpa3AeieHuil YHUBEPCUTETA,
- 00 U3MEHEHHUAX cocTaBa y4eOHBIX IPyIIL,
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- CHPaBOYHMKOB CHENMANbHOCTEH (HAmpaBleHWH IOATOTOBKH), npodunei,
peann3yeMbiX B Y HUBEPCHTETE,

- MHBIX CIpaBOYHHKOB, HeronbdyeMelx B MC Jlexanar.

4.1.2. Coznanue u n3meHenus mabnonos npukasos B MIC Jlexanar.

4.1.3. O6pabotka B VIC JlexaHar 3aperrnCTPUPOBAHHBIX IPHKA30B MO KOHTHHICHTY
MOCKBBI # (PHIIAATIOB.

4.2. TexHu9eCKOe ¥ OPraHM3alMOHHO-aIMHHACTpaTHBHOE composoxenne HC
Benomoctn (OHaiiH-BeJOMOCTH).

4.2.1. ®opMHUpPOBaHKE 3NEKTPOHHBIX 3a4€THO-K3aAMEHAIIMOHHBIX BEIOMOCTEH.

4.2.2. Koncynpruposanue u Tex. noyiepkka HIIP mo samoiHeHUIO 3JE€KTPOHHBIX
BEJIOMOCTEI.

4.2.3. PaspaGoTka aBTOMATH3MPOBAaHHBIX OTYETOB 00 YCIEBAEMOCTH CTY/IEHTOB,
3aIT0JIHSAEMOCTH BeJJOMOCTEH IIPEIoIaBaTe MU,

4.2.4, Buecenue U3MEHEHHUH B BEJIOMOCTH 110 CIIyKEOHEIM 3aITHCKaM.

4.2.5. BHeceHue OLIEHOK, MEpPEe3adyTeHHbIX B XOJE IPOBEACHMS AaTTECTAIHOHHBIX
KOMUCCHH.

4.3, Texaudeckoe U OpraHM3AMUOHHO-aMHHUCTpaTHBHOE comnpoBoxkaeHue AC
Juriom Mactep.

4.3.1. DopMmupoBaHue U HAacTPO¥iKa MalbI0HOB /UL TeYaTh JHIIOMa i IPHIIOKEHUA K
JHILIOMY.

4.3.2. KoHcynpTHpOBaHHE U TeX. moaepxka nonsosaresedt AC lumiom Macrep.

4.3.3. PaszpaboTka aBTOMaTU3MPOBAHHBIX OTYETOB.

4.4, Texuudeckoe © OpraHH3aHOHHO-a/MHHUCTpaTHBHOE compoBoxaeHne AC
«JImunbiil KaOHHET CTY/IeHTa ¥ IPENo/IaBaTesIsy.

4.4.1. Hacrpoiika goctyna K JInuHoMy KaOHHETY.

4.4.2. O6HOBICHHE JaHHBIX 0TOOpakaeMBIX B JInyHOM KabUHETE.

4.4.3. Hacrpoiika n nojuepxanue paboTOCHOCOOHOCTH 3aKa3a JOKYMEHTOB IIO
tpeboBanuto yepe3 JIuuHpIl KaOUHET CTYACHTA.

4.5. Texauueckoe ¥ OpraHM3alMOHHO-aIMMHHCTpaTHBHOE compoBoxzienne HC
[TpueMHas KOMHCCHS.

4.5.1. JlobaBneHne ¥ 3aNOJHEHUE CIPABOYHUKOB, HeOOXOMMMBIX Ui paboThl
[IpueMHON KOMHCCUH Y HEBEPCUTETA.

4.5.2. AKTyanu3anus JaHHBIX B CBA3H C U3MEHeHUIMH [IpaBui1 npuema.

4.5.3. PaspaboTka I€YaTHBIX MaKeTOB OTYETOB I ABTOMATH3aLHH IPOLECCOB
TIpreMHOM KOMHCCHH, a TAK)KE Ul Pa3MEIIeHHs B IHYHOM KaOuHeTe aburypueHTa.

4.6. Tlommepxka paGorocrocobuoct MC Jlexanar, Omnnaitn-PII]I, Omnnaiin-
segomocty, AC Harpyska, AC Yue6usie nnansl, AC AproPacmucanne, AC JTunnom Mactep,
AC «JTuunbli kabuneT cryaenTa u npenogasarenay», UC Ilpuemnas koMucens.

47. PazpaGoTka M aKTyalH3alus MapUIpyTOB COIJIAaCOBAHMA IPHKA30B IO
xoutrurenty B UC 1C.JlokymenToo00porT.

4.8. PezepsupoBanue naHHbIX noanepxusaembix MC.

4.9, PazpaboTka aBTOMATH3UPOBAHHBIX MEYATHHIX MAKETOB OTHETOB UL IOy ICHHU
CTATHCTHKHA 3allOJIHEHWS M aHaIM3a [peIBapUTe]bHO BHECEHHBIX JAHHBIX A
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noanepkuBaeMbix MC.
4.10. Wcnpasnenne BBUIBISIEMBIX OMIMOOK JaHHBIX B PE3yJbTAaTe HEKOPPEKTHBIX
JICHCTBUHN IOJIL30BATENIEH.

5. Crpyxrypa Otaena uadopmMaTu3anny 06pa3oBaTebHOM AeATEILHOCTH

5.1. CoctaB ¥ mrrartHyio yuciaernocts OO/ yreepixnaer PekTop Y HUBEpCHTETA.

5.2. Pacnpenenenne obOszaHHOCTEHl Mexay pabOTHHKAMH OCYINECTBIACTCS
pagansauk OO/,

5.3. PyxoeogctBo OWMOJI ocymecTsiseTcs Ha4albHHKOM, KOTOPBIH Ha3HAYaeTCs
npukasam Pexropa YHuBEpCHTETa H HEIOCPEICTBEHHO MOduHsAeTCs JINpeKTOpY MMBA3KOHA
«Opranu3zannu 06pa3oBaTeIbHON IEATEIBHOCTHY

5.4. Hauameuuk OWMOJ] obecreurBaeT BHIIOJHECHHE MPHKA30B, YKa3aHUH,
pacriopskeHuit  Pexrtopa, pemieHHH Y4eHOro coBeTa YHHBEPCHTETa, OCYIIECTBIIACT
ITAHMPOBAHKME, OPraHM3ALHIO, YHPABJeHHE M KOHTPOJb MEPONPHATHH IO peani3arid
yuxnuit OMO/], npeaycMOTPEHHBIX HACTOAIIAM ITOI0XKEHHEM.

5.5. Corpyanuku OMO]] sBnsArOTCS HENOCPEACTBEHHBIMU HCIIOTHHTEIAMHU byHKIHHA
OUO/I. Cocras ux GyHKIHHN ¥ TOTHOMOYHS ONpPEIeSIOTCS T0IKHOCTHEIMH HHCTPYKIAAMH.

6. IlpaBa m orBercrBennocTs Otaena nuHopmMaTHzauun 00pa3oBaTeILHOI
AeATEIbHOCTH

6.1. OTBeTCTBEHHOCTE:

- OTBETCTBEHHOCTL 34 HECBOGBPEMEHHOE M  HEKaYeCTBCHHOE  BBIIOJHEHHE
Bo3noxkeHHBIX Ha OMO/] dymxumii Hecét HavansauK OO/,

- corpyauuku OO/ HecyT OTBETCTBEHHOCTD 32 HEBBIIOIHEHNE HIIH HEHAIEKAIICE
BHINOTHEHHE UMH JODKHOCTHBIX 00A3aHHOCTEH B IOPAJIKE U 00BbEME, MPEeJyCMOTPEHHBIX B
JeficTBylomeM 3aKoHoAaTenbeTBe P®, COOTBETCTBYIOUIMX O/DKHOCTHBIX HHCTPYKIHAX,
BHYTPEHHHMX HOPMATHBHBIX aKTax, ¥ CTaBe U NPaBUIIaX BHYTPEHHEr0 TPY/IOBOTO pacriopAaKa,

- IMCHHIUIHHAPHBIE B3pickaHus Ha corpynHukoB OWO]J] Hamaraiorcs 10
npezcTaBieHnio HavanpHuka OMOJ] npukasom Pexktopa YHHBEpPCHUTETa B COOTBETCTBHH C
NpaBUJIaMH  BHYTPEHHEro TpPYAOBOTO  PAcHoOpsiKa, KOJUIEKTHBHBIM —JIOTOBOPOM M
[eHCTRYIOIMM TPY/I0BEIM 38KOHOIATENbCTBOM PO.

6.2. [Ipaga:

- Hauanmsauk OMOJ] mMeeT mpaBo NpeACTaBiaATh COTPYIHHKOB K MOOIIPEHUAM H
MMCHHIIAHAPHEIM B3bICKaHUAM,

- Havansank OMOJI wmMeer mnpaBo TpeiaraTe PYKOBOJCTBY —YHHUBEPCHTETA
[PeUI0KESHUS TI0 COBEPIICHCTBOBAHUIO U YIYHIICHHIO BCEX BUJIOB ACATCIIBHOCTH OUON, mo
yIIYUIIEHHIO Pe3y/THTATHBHOCTH KadecTBa 00pa3oBaTeIbHOIO MPoLecca B Y HUBEPCUTETE.

6.3 OrteercTRennocTs u mnpasa pabornukoB OMOJ] ycraHaBiIMBaeTcAs HX
MDOMKHOCTHBIMH HHCTPYKIHAMH,

7. CayxeOHbie B3aHMOOTHOIICHHSA

7.1 Bsaumoornomenus OMOJ[ ¢ PpyKkoBOJACTBOM YHHBEPCHTETa, H HHBIMH
CTPYKTYPHBIMH TIO/IPA3/IeICHISAMM PErIAMEHTUPYIOTCS Y CTaBoM Y HUBEPCHTETa, NPHKa3aMA
PEKTOpa, PEIIeHHSIMH YIEHOI0 COBETa ¥ HUBEPCUTETA.
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[Tonoxenue o6 otmene uaopmarnzauun 06pa3zoBaTeIbHON AESTEIEHOCTU

7.2 OUO/I npeacTapisieT pyKOBOJACTBY YHUBEPCUTETA HEOOXOAUMYIO HH(POPMAIHIO,
KacaroHyrocs ero paboTsl.

7.3 Bes uexopamas pokymenTanus OMO/J] noanuceiBaercs Hagansankom OHUO/I.

8. JIuer perucrpanuu u3MeHeHUi

Homepa nucros OcHOBAHK
Hara
Homep A 074
IMoanuc | Pacumdpos | Har | BHeceHus
uiMeHenn | 3aMeHeHHB! | HoBbl | AHHYNIMpOBaHH | BHEceHHS
b Ka a H3MEHEHH
i X i BIX H3MEHEHH
i
it
9. CortacoBanue
Jlo/mKHOCTE Damunng U.0. TToapuce

Hatl BHHK OT. 4 HHQOpMAaTH3allkuK
Paspaborai AILHIK O Fei‘ bopma % Kypba A.K. (%"‘/
06pa3oBare/ibHON JEATEILHOCTH - o

[IpopekTto o
pop P v CrogHosckuiit M.1O.
no yueGHo-MeToaudeckoi padbore 3

JupexTop aususuona «Opranuzauus

— - ;
/
s Anauanos A.C. //4
06pa3oBaTeIHOM IeATEIEHOCTHY /
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